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This handbook provides instruction on using Hy-tek’s Meet Manager 5.0 to run swim meets.
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1. GETTING STARTED

1-1. Logging On to Meet Manager
CLICK Meet Manager Icon from the Desktop or Program Menu.

m MM 5.0

SELECT  Admin, Single User. Click OK to reach the Main Menu. §
If networked computers are being used, the Meet Director will tell you how to log on.

: “ : ) “« H H ”
CLICK No if asked “Do you wish to download the latest version” and/or “Automatic Backup Reminder.
Hy-Tek's Swim MEET MANAGER 5.0 . o
| = Lognto: CAswmeets5\2014 PVS SR Champs.mdb
Logged-In User Name Password Restrictions You are currently running Swim MEET MAMAGER version 5.0Ci - dated on
= - 05/21/2014.
& - | ——
Admin None |
I ~ Run1 I Netwark The maost current Swim MEET MAMNAGER version is 5.0Cj - dated on 07/08/2014,
i " Run2 [ Network A i Do you wish to download the latest version 7
r  Run3 I Network A
,_ © Clerk 1 - gslﬂwﬁtnﬁdm\mslartiun and

HY-TEK's MEET MANAGER X

Aukomatic Backup Reminder
D wau wank ko Backup the database #

Yes Mo

Click “No” when you see either of these messages.

The opening screen with the Main Menu will be dlsplayed.
I e T VOGRS BSR4 Crampnas i — —

File Set-up  Events  Athdetes Relys Tear  Seeding Run Reports  Labehs Check for Updates  Help
G330 0 @
- —————

Pre-Meet Chock List

Ehuck off completed tasks

Hide Check Lisi

MEET MANAGER 5.0

FOR SWIMMING

AACTIVEHY-TEK
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1-2. Overview of Main Menu

Top bar displays path & name of meet database

Meet Mobile 2.5 Publishing

Athlete / Relay Preferences
Seeding Preferences
Report Preferences

| Entry / Scoring Preferences OPENS

e i O ' RUN SCREEN

Officials

Division / Region Mames » .
Language Preference v Add, edit remove
Directory Preferences teams in meet

Timing Console Interface - Pool 1

Alpha Scoreboard Inteface - Pocl 1
Open Water Butten Timer Interface
Options
=
Labels] Check for Updates  Help | h
Award Labels
Add, move., or Entry Cards/Labels
scratch swimmers Mailing / Registration Labels
[ 4 - —— | —— ” = i —
Swinfi MEET MAMNAGER Prp - Database: "Chawmeetsd 2013 F‘".l':- 14 & U Junior Qlympics Champhﬁhlps.mdb
| EUE Set- up Events Athletes Relays Teams Seeding F‘un Reports Labels Check for Updates Help
|8 & O 4 S 0 3
. Create, edit, &
Create, edit, & - Scratch &
; organize relays
organize events seed events
—
File| Set-up Events Athletes Reports | Labels Check for Updates H
Open / New Memorized Reports
Save As Administrative 3
Events
Backup
Teams
Restore Athlete Rosters
Unzip File Sessions
Repair/Compact Database Recards
Purge Time Standards
Import Entry Lists
Export Split Sheets
Psych Sheets
Install Update Meet Program
Disable Network Login Meet Check-in
Open in Multi-User Mode Lane/Timer Sheets
Network Administration T S
X Results
License Management
Scores
Exit Meet Summary

Exceptions Report
Record / POP Forms
Points Systems
Results Conversions

Medal Count

Export/Import Files Report
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1-3. Loading Meet Database
In most cases, the database for the meet, on which you will be working, will already be open.
The meet database file name and path are shown in the top-most bar of the Main Menu.

In this example, the database file name is “2014 PVS SR Champs.mdb,” and it is located in the “C” drive in a folder
titled “swmeets5.”

[l Swim MEET MANAGER Bro - Database: ‘Cl\swmeets3\2014 PVS SR Champs.mdb’ -

Filte Set-up Events Athletes Relays Teams Seeding Run Reports Labels Checkfor Updi

25 085380 P 9w
B @7

1-3-a. From Computer

If the meet in the top bar is not the meet you want, do one of the following:

EITHER OR
CLICK File from the Main Menu. CLICK Open/New. Browse for the meet, probably in
SELECT  meet from file list displayed below c:\swmeets5.
“Exit” as shown below. CLICK  TO HIGHLIGHT Meet name.
CLICK Open.

Qpen / New Chrl+ 0 n Open Existing Database or Create New Database
Save As GKJ [0+ Computer » Local Disk () » swmestss T4 | [Searc
Backup Ctrl+B Organize » New folder
Restore Ctrd=R K o Name : Date modified Type
Unzip File B Desktop 2] 2012 PV November Open.mdb 12/16/20131225 .. Microsoft Access 3,608 KB
Repair/Compact Database i Downloads 1) 2012 PVS 14 & Under Champs Finalmdb ~ 9/25/201312:01 M Microsoft Acce: 7,076 KB
e o % Recent Places 2012 RMSC October Kick-Off Classic.mdb 0141:29PM  Microsoft A 5,636 KB
"3 £ My Dacuments 28] 2013 - ATT Winter Nationals.mdb 6/24/2014 235PM  Microsoft Acce: 2,568 KB
Import b %/ iCloud Photos 1] 2013 PV USA Swimming IM Xtreme Gam...  3/5/2014 12:54 P Microsoft A 4,864 KB
Fi 7 2013 PVS14 & U Junior Olympics Champ... 6/24/2014 306 PM  Microsoft Acce: 6,602 KB
i A Libraries 2013 PVS LC Age Group Champs.mdb 9/25/201311:53 AM  Microsoft Acce: 7,076 KB
Install Update [ Documents 2013 PVS SR Champs.mdb 3/6/2014831AM  Microsoft Acce: 4,708 KB
' Music 2] 2013 RMSC Holiday Invitational.mdb 1/2/2014 222PM  Microsoft Acce: 6,436 KB
sl ark Login [ Pictures 2014 PVS14 & U Junior Olympics Champ...  6/24/2014 235PM  Microsoft Acce: 4,644 KB
Disable Netwark Log = P
Open in Multi-User Mode ‘ Videos 2] 2014 PVS SR Champs.mdb 73/2014229PM  Microsoft Access .. 4,708 KB
Metwork Administration B Computer
& x
License Management B Lace| Dk ()
8 HealthUnit (\secure
Exit Ctrl+Q ¥ basuk (Velwood.nis
Chswrmeets512014 PVS SR Champs.mdb €8 Network
Chswmeets5\2012 RMSC October Kick- Off Classic.mdb
Fil : RCh db + | MM datab: .mdb) ~
Cihswmeets3\2013 PYS 14 U Junior Olympics Championships.mdb feneme sl s atabases (v mak)
Cliswrmeets512014 PVS 14 U Junior Olympics Championships.mdb
Clswmeets512013 - ATT Winter Nationals.mdb
Chswmeets3\2013 PVS SR Champs.mdb
Chswmeets512013 PV USA Swimming IM Xtreme Games.mdb

1-3-b. From Flash Drive

Sometimes, a meet will have been set up on a computer different from the one on which the meetis run. If you
are working the first session of a meet, you may be asked to load the meet from a flash drive.

WARNING
Before you do this, ask the Meet Director
CLICK  File, then Restore from the Main Menu.

CLICK  The fourth radio button & fesore =

”Unzip, copy database to Restore Method

Replace cunently open database in C:\swmeets3\PVS Training. mdb

selected folder, and open e Rt

"~ Unzip and copy database to a selected folder

this new database”
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CLICK OK

Navigate to the flash drive and folder
containing the backup file.
The name will start with
“Swmm5Bkup.”

Make sure you select the latest
backup file. In this example, there
are 5 backup files. Swmm5Bkup PVS
14 & U Junior Olympics
Championships-05.zip” is the latest
as denoted “05” in the filename.

Also check the date and time that the
file was modified.

g Locate the zipped Backup file and Open
o8 A s

i ..
. )% em » Computer » USBIOFD

= [# |[ 520rh USB2OFD
Organize Mew folder ==
~ Favorites = Hame
| 1) SwmmSBkupWelcome To Summer - SCM-03
4l Libraries [ {) SwmmSBkup16th Annual Spring Championships-01
| Documents 1) Swrnm5Bkup2014 PVS 14 & U lunior Olympics Championships-05
dt“. Music 1) Swmm5Bkup2014 PVS 14 & U Junior Olympics Championships-04
] Pictures 1) Swrnm5Bkup2014 PVS 14 & U Junior Olympics Championships-03
H Videos 1) SwmmS5Bkup2014 PVS 14 & U Junior Olympics Championships-02
1) Swmm5Bkup2014 PVS 14 & U lunior Olympics Championships-01
# Homegroup 1) SwmmS5Bkup2014 PVS SR Champs-02
4} Swmm5Bkup2014 Frosty Pentathlon-02
1%/ Computer | 1) SwmmSBkup2014 Frosty Pentathlon-01
‘:-7, THO6043W0A (C: | 4 Swmm5Bkup2013 RMSC Holiday Invitational-06
o USB20FD (E) |4} SwmmS5Bkup2013 RMSC Holiday Invitational-05
10s Spring 201: |4 SwmmS5Bkup2013 RMSC Holiday Invitational-04 12/14/2013 7:53
. PVsForms o I | ’

SELECT  Location of the folder
where the meet database

should be stored.

In this example, the folder is on the
“C” drive and in the swmeets5 folder.

B9 Select Restore To Folder I

Copy To Folder Selected

C:swmeetss

Drive:
ER e =T

Directory:

Cancel

CLICK OK when prompted to do

SO.

5 Unzip the Backup File

Swmm4Bkup2013 PYS 14 _U Junior Olpmpics Championships-09.zip File Details

Database Backup was created 3/17/2013 at 8:09:17 PM
by PYS 14 and Under Jr Olympic Championship - Organiz - MM Version 4.0Eb
6852608 bytes from
C:\Users\Public\SwimMeets\2013 PYS 14 _U Junior Olympics Championships.mdb

Click OK to unzip the backup file and copy 2013 PV'S 14 U Junior Olympics Championships.mdb’ to 'Clswmeetsd"
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1-4.  Selecting Printer

To select the printer to be used for the meet, click Set-up / Report Preferences / Printer Options.
Select the appropriate printer for both reports and labels. Select the number of copies to be printed for
each report or label (usually this will be “1™) and make sure the “collate” button is checked for when

multiple copies of reports are printed.

Meet Set-up

Meet Mobile 2.5 Publishing
Athlete / Relay Dreferences
Seading Preferances

Report Praferences

Entry / Scoring Preferences
Seoring Set-up

Entry Fee Surchanges

Officials

Division / Region Names

Language Preference

Directory Preferences

Timing Console Interface - Pooll
Alpha Seoreboard Inteface - Peoll
Open Water Button Timer Irnterface

Optians

= Report Preferences

Report Printer

Report Eormats \ ReportHeaders | Punctuation \ Footer Logos |Printer()|)(iuns

Label Printer

[Brather MFC-7840Y Pricter =]
Prirt Directly for Reports: [

Murnber of Copies for Meet Pragram: ’T

MNumber of Copies for Reparts / Results: ’T

Mumber of Copies for Other Reports: | 1

Collate: [

[Brother MFC-78404 Printer -l
Prirt Directly for Labels: [
Murber of Copies for Labels: | 1

Collate:

Cancel

1-5. Setting Report Format

A Report is anything that is printed. Examples of reports with which you are probably familiar include Psych
Sheets, Meet Programs, Timelines, and Lane/Timer Sheets.

CLICK  Set-up from the
Main Menu.

CLICK  TO HIGHLIGHT
Report Preferences.

B3 Report Preferences

los

Report Formats | Report Headers

im MEET MANAGER Pro - Database: 'C:\swmeets3\H

Set-up] Events Athletes Relays Teams See
Meet Set-up
Athlete / Relay Preferences

Seeding Preferences

Report Preferences

Entry / Scoring Preferences
Scoring Set-up 3

Division / Region Names 3

Recommended format
options are shown here.

Athletes | Relays
¥ List athletes with last name first

™ Show athlete middle initial

[™ Use first name instead of preferred name
[ First name intial with full last name

[ Ful first name with last name intial

[™ Show athlete status with name

[” Show birth year in place of age

[ Suppress "A" relay designator

Meet Program / Results
[™ Always display actual entry time

[™ Suppress results small "x” for scorer limits
[~ Suppress the "J° for JD on results

™ Suppress the Time Standard designator
[™ Suppress splits if resutt is an indiv DQ

™ Suppress spiits if resutt is a relay DQ

[ Show both age and birth vear (1 col only)

™ Suppress results "g” for advancers.

Punctuation

Footer Logos | Printer Options |

Teams
[™ Use home town in place of team

[ Show 2nd Club with primary team

[ Show country code with team name

[ Suppress LSC team designator

[ Use Atternate Team Abbreviation and Name
Miscellaneous

[” Flag Over-Achievers with a "+"

[~ Flag Under-Achievers with a ™"

[™ 12 and Under as Under 13

[T 13,15, or 17 and Over as Senior / Open

[~ Display 24 hour time

[ Relays as 4x100 and 4x200 style

[” Relays aternate with 2 fastest heats first

Paper Size - Meet Program | Results

* B12x N

B12x14
Al

Cancel
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1-6. Timing System Connection
1-6-a. Timing System Selection
CLICK  Set-up from the Main Menu.
SELECT Timing Console Interface. * Eoloisde Tis Sysisms § e sw::.m..‘.m..s..n.mn
SELECT Timing System being used at facility. Check with o e
TIMING SYSTEM Operator if unsure. e e
CLICK  OK. ey i
CLICK Close to return to the Main Menu. T e
r 7
__ot | owe
1-6-b.  COM Port Detection
CLICK  Windows logo in bottom left corner to display Start Menu.
CLICK  Control Panel on the right-hand portion of the Start Menu.
CLICK  Then Device Manager.
CLICK [ located left of “Ports (COM & LPT)” to see the list of ports. The triangle will

Write down number next to the serial port name. The computer in this example has a

turn black and tilt.

Keyspan Serial Port on COM 3.

If more

than one Serial Port is listed, record all numbers.

1-6-c.

Timing System-Computer Connection

Connection to a Colorado Timing Systems 6 is illustrated below.

QW Module  Help
> |

Tirmer )] Open/Close Serial Port for CTS6
Scoreboard (NOME) » Configure Serial Port

Test Communication with CTS6
iFfE Date JRECOrdH  Select Meetin CTS6
NONE AYE  Download Events to CTS6
Get: Reaction Times from Timer

CLICK  Run from the Main Menu.

CLICK Interfaces.

CLICK  Timer (CTS6) from the pop-up menu.

CLICK  Open Serial/Close Port for CTS6.

TYPE  Com Port Number in the box to the right of “Serial Com
Port for CTS6 Timer (0-16.).”

CLICK  OK.

Screen should say “Communications Passed.” If it doesn't,

1. Make sure everything is plugged in securely & repeat, and/or;

2. Try a different number in the Com Port box.

Select Serial Port for CTS 6

Serial Com Port for CT$6 Timer {0-16): [ 3

Enter 0 to close sesial port

o | cwen

Consistent with COM port detection, “3” is

CLICK  OK to return to Run screen. inserted above.
1-6-d. Download Events to Timing System.
CLICK  TO HIGHLIGHT Current Session in Run Screen. Download Events 10 CTS6
Meet Slot;
CLICK  Interfaces. S e 7
2 |Boys High Schodl
H 3 |Girls High Schoal
CLICK  Timer (CTS6). o i schod
5 |NCAA 13 Event Prog.
SELECT Download Events. §[NECEA 15 Event Fiog.
. . . 7 |MCAA 16 Event Prog.
Screen highlights where MM thinks you should b AN .
dOWnIOad the meet. In most cases, Select 8_ Check The Calorado Time Spstem 5 has 8 slots [2 thru 9] for storing meet event setups. wWe
b Timi ; i vert 0 b donmicaded i come o the Event Lt P oo ik 0K
with Timing System operator if unsure. e ;
CLICK  OK.

Messages flash. Screen clears and automatically
returns to the Run screen.

Select Slot and Click Ok

Cancel
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2. DECK AND LATE ENTRIES

A “Deck Entry” or a “Late Entry” occurs when a swimmer is entered into the meet and/or into events after the
meet has been seeded and the program has been printed. Since each Meet Director is responsible for policies
regarding deck entries, it is recommended that Hy-tek operators not only read the meet announcement, but also
check to see if the deck-entry policy has changed between posting of the meet announcement and the day of the
meet. In addition, Hy-tek operators should always review with the meet director how she/he would like to handle
deck entries.

Depending on the type and size of the meet, a swimmer may deck enter events that have been seeded (i.e.,
swimmers’ heat and lane assignments are in the printed program) and/or those requiring “positive check-in”
(often events 200 yards/meters or longer).

In order to deck-enter, a swimmer must present his/her USA Swimming ID card and pay a fee. Before the meet or
session begins, talk with the Meet Director and establish the policy regarding deck entries. Find out how the Meet
director wants these handled, and how the deck entry fee will be handled. Find out if swimmers can be added
without their USA Swimming ID card using some other means to verify USA Swimming membership (e.g., SWIMS,
DeckPass, etc.).

The USA Swimming ID card includes the necessary information to add a swimmer to the meet. If the swimmer
does not have his/her USA Swimming card, the swimmer or coach should supply to you, in writing, the swimmers
complete name (including middle initial), date of birth and club affiliation. Some meet directors may have a
specific form or log they want used for deck entries. In addition, the swimmer or coach should supply to you in
writing the events that the swimmer will be swimming.

DO NOT DECK-ENTER ANY SWIMMER UNLESS YOU HAVE AUTHORIZATION FROM THE MEET DIRECTOR. IF A
COACH OR A PARENT ASKS YOU TO DECK-ENTER A SWIMMER AND YOU ARE NOT SURE OF THE MEET POLICY,
REFER HIM/HER TO THE MEET DIRECTOR.
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2-1. Add Swimmer
CLICK Athletes from either the Main Menu shown below.

[l Swim MEET MANAGER Pro - Database: "C:\swmeets3\PVSTraining. mdb’ L IOX
Fie Setup Events Athletes Relays Teams GSeeding Run Reports Labels  Check for Updates  Help

OR the Run screen shown below.

M. Run the Meet - PVS Training Meet

Events Athletes Relays Seeding Web Re-Score Combine B Labels Preferences Interfaces OW Module Help

K ™ Enter Results by Lane (CIrl-E)

CHECK if the swimmer is already in the meet. Where names appear to be similar, check birthday, age, USA-
Swimming number to make sure that you don’t enter a swimmer twice.

W Athletes |LHE|E|
Layout Add Edit Delete Contact Comp# ScratchAl Wiew Find Print Exportto HTML Events Relays Teams Help /
0D & X ¢t o M S R ET]E @ Session All
Gender Age Range Entries |‘/@ here to return to Main Menu.l
_ o Show Relays
* Both + Eligible Only o ! -
Male . All Events I Show Swim-ups ‘B a letter move alphabetically
eam v . . .
Female Entries Only | S (RS within the athletes list.

Alelcelolelrlelnl v o]l wmInw]olrlolalesl ] olv]w]l=x]~]c:
Last Name First Mame | Ml |Gen || Age | AEER Team Name USS Number _ |Birth Date | Preferred | Status i‘
Abrams Michael h 186 |UN-TO-PY |Tollefson Swimming 050284MIC*ABRA 6/2/1994  |Michael WUrmal
Abrosimoy Alexander i 9 |RMSC-PY |Rockville Montgomery Swim Club 042B00ALE*ABRO | 4/28/2000 |Mal
Ahruzzo Jake B | M 3 |PM-P¥  |Potomac Marling DE2700JAKBABRU | B/27/2000 |Jake [Normdk
Adams Jenna M| F 12 |PM-PY  |Potamac Marling 100197JENMADAM | 10/1/1997 |Jenna : :

b |Adams Kall A F 12 |PM-PY  |Potamac Marling 100197KALAADAM | 107141897 |Kali List of swlmmers
Afolabi-Brown Brittany F | 13 |RMSC-Pv |Rockvile Montgomery Swim Club  |120586BRIFAFOL | 12/5/1996 entered in this meet
Afalani-Brown Gregary M 11 |RMSC-PY |Rockville Maontgamery Swim Clup |121898GREZAFOL |12/16/1998 normagy”

Afalani-Brown WKenneth M 11 |RMSC-PY |Rockville Maontgamery Swim Clup [121898KENTAF 0L [12/16/1998 Ngpfial
Afalabi-Brown Tiffany F 14 |RMSC-PY [Rockvile Montgomery Swim Clup  [051695TIF*AFOL | 5/16/1995 2Sormal |
e oo [ EEENY] IR E=Y) [IToS— T RELGLIRN =T Yaiil S ann | toier B i hd
ENTRIES
Evt # [Eligible Events stat | Entry Time | Heat'Lan | Sc | Alt [Exh]|Bonu [Specia] Event [conv Time

1 |Girls 11-12 200 Breast T Done ojrojol o

3 |Girls 11-12 50 Back Done 43.64Y| 48 ojojo| o 43.64Y

5 |Girls 11-12 200 IM 1 Done ojojo| o

7 |Girls 11-12 100 Fly L'} Done ojofo] o

9 |Girls 11-12 50 Braast U} Done ojojoj o List of events that highlighted

11 |Girls 11-12 100 Free Done 1.15.88Y| a8 ojojo| o 1:15.88Y - . - .

15 |Girls 11-12 200 Back O Done ojojoj] o sywmmer is eligible to swim; .

15 |Girls 11-12 500 Free Dane 739.08v| 25 Oo|ojo| g 7.:35.15Y highlighted events are those in

41 |Girls 11-12 50 Fiy B Dpone gjgroy o which the swimmer is entered.

43 |Girls 11-12 200 Free L'} Done o|jojad [m]

45 | Girls 11-12 100 Breast O} pone o|old O

47 | Girls 11-12 100 Back ' Done ojo|jo| o

49 |Girls 11-12 50 Free O} pone o|old O

51 |Girlg 11-12 100 IM 1 Done ojo|jo| o

53 [Girls 11-12 200 Fly O} Done Oojo|o O

CLICK  Add from the top left corner of the Athletes screen to reach the screen shown below.

% Add New Athlete

Contact  Teams

Last Name i First Name Ml
Pref Name | [ Bith Date | [MWDDAY  [5] » age [
Reg I0# - [ Team - [AISDERY | Tolletson Swimming
Gender (WF) | I Retain Gender suldio | I Status | RES |
ENTRIES ELIGIBLE EVENTS

Evert# Entry Time || Event # [Event Name
0 Mone

Entries oK Cancel
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Our new swimmer is Minerva T Slughorn, but everyone calls her Minnie. She has decided to swim on the last day
of our meet.

TYPE Last Name, First Name, E_ - [C1]

Middle Initial (M), Pref Name

(Optlonal), and Blrth date. Last Name : [Stughom First Name - [Minerva Ml T
Pref Name : |Minnie Birth Date © | 07/07/1995 Age 14
After entering the birth date, Meet Reg D8 : [0707S5MNTSLUG Tesm: [UNTOPY  »]| Toflreon Swisming

Gender (MF) I Retan Gender  BuidID Status -

Manager will generate the USA
Swimming ID in the “Reg #” box, and

ask yOU tO Conﬁrm. It is important that you confirm that the USA Swimming ID for the athlete is correct.
The ID must match the ID assigned by USA Swimming. If you have entered a different First Name, Last Mame, Initial, or Brth Date than what is on fie with USA.
CLlCK YES tO Conflrm Swimming Registration, you wil need to adjust the ID here to match the Registration Information sent to USA-S.

Is the displayed ID correct ?

Cancel = Stop asking for confrmation

. R

The USA Swimming ID is important because it ensures that a swimmer’s times are transferred correctly from each
meet to club databases and to USA Swimming’s national (SWIMS) database. These databases provide proofs of
time often needed to gain entry to meets with cuts, such as PVS Championships, Sectionals and national-level
meets.

Type M or F for Gender. Select Team from menu. Minnie is “Unattached” as shown below. (Note — most
swimmers are attached to a team. Select the appropriate team for each new athlete.)

When Gender is selected, Meet Manager lists the events that Minnie, age 14, is eligible to swim.

[3

W Add New Athlete ‘:‘E|g|

Contact  Teams

Last Name : |Slughom First Narne : [Minerva M- T
Pref Mame |rv1innie Birth Date ; | 07/07/199 ’z|, - Age | 14
Req |D# |D?D?95MINTSLUG Team ; (BRI Unattached

’— ' ) |BTSC-PY Best Times Swim (s iy | =ps
Gﬁr:”.:LEIr F 1 Retain Gender Bulld D | Class Year: JCOW-FY Jewish Community ] -

Citizen of . Competitor # JFO-PY Joe Flaherty's Dol |— |— ’—

Fra-F Potomac karling
2nd Club | City - [RMSC-PY  Pockuille Mantgan — |- |—_|
UMAT-FY Inattached
UM-Fb-FY Unattached Rmsc
ENTRIES UMN-TO-PY  Taollefson Swimmin ¥

Event # Entry Time ||| Event# |Ewvent Mame

29 Girls 13 & Owver 100 Backstroke
b Girls 13 & Owver 200 M

a3 Girls 13 & Owver 200 Butterfly

35 Girls 13 & Owver 100 Breaststroke
37 Girls 13 & Ower 50 Freestyle

el Girls 13 & Over 500 Freestyle

67 Girls 13 & Over 200 Freestyle

3] Girls 13 & Over 100 Buttertfly

71 Girls 13 & Ower 200 Breaststroke
73 Girls 13 & Owver 200 Backstroke
Th Girls 13 & Owver 100 Freestyle

77 Girls 13 & Owver 400 I

Entries iJk izancel

CLICK  OK then Cancel at the bottom of the screen to return to the Athletes screen. The swimmer you just
entered will be highlighted at the top of the screen. The bottom of the screen will display the events for
which the highlighted swimmer is eligible. When you return to the Athletes screen, the swimmer’ name
will be highlighted.
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To make changes to an athlete’s information,

Select the athlete, then

CLICK  Editin the Athlete’s Menu.

EDIT Confirm changes if you've edited information pertaining to the USA-Swimming ID.

CLICK  OK to return to the Athletes menu. Record swimmer’s name on meet roster if asked.

2-2.  Enter Swimmer Into Events
CLICK TO HIGHLIGHT Name of swimmer on which you want to work.

To enter an athlete into an event,
CLICK box to the right of the “Eligible Events” column. The event will be highlighted in yellow.

To enter swimmer’s time,
TYPE time in “Entry Time” column without colons or periods or “NT” for No Time.

To enter a swimmer using a heat and lane assignment,
TYPE heat/lane in “Heat/Lane” column. e.g., 1/2 for Heat 1/Lane 2.

To edit times or heat/lane assignments,
TYPE OVER existing text.

To scratch an athlete from an event,
CLICK SCR in the “SCR” column. Confirm your selection.

To remove an athlete from an event,
CLICK box to the right of the “Eligible Events” column. Confirm your selection.

WARNING Do not use this feature to remove a swimmer unless added by mistake or were instructed to do so
by the meet director. Instead, “scratch” the swimmer.

The screen below shows all the events in which Minnie is eligible to swim. The “Done” events were swum on prior
days. Minnie wants to enter the 100 Fly and the 400 IM.

Event 69, 100 Fly—Since the 100 Fly was seeded before the meet began, enter only the
heat and lane assighment from the deck entry card.

Event 77, 400 IM—The 400 IM, a positive check-in event, was not seeded before the meet
began. It will be seeded after everyone checks in as the next section describes. Minnie’s
seed time on her deck entry card is 5:05.12.

m% here to add or edit athlete information.
Layvout Add Edit Delete Contact Comp# ScratchAl View Find Print Exportto HTML Ewvents Relays Teams Help

De X@c o h & 2B = bids session All W [“® here to close “Athletes” screen.|
Gender Age Range Entries
* Both - * Eligiblz Only r :EDW 29!33’5 “B here to limit the events list to the
Male ream [ =] All Events B S S session in which you are working.
Female Entries Only ) Sy RESUis
alefclofeleloln] i Jolclcfmlnlolrfafrfs]r]u]v wlx]v]e
LastMame  |First Name | MI | Gen | Age | ABBR Team Name USS Number__[Birth Date | Preferred | Status [ [ |
» [Slughorn Minerva T|F 14 [UNAT-PY  |Unattached € [070735MINTSLUG | 7/7/1995 [Minnie |Mormal |
Smethurst Ellie M| F 10_|RMSC-PV_|Rackville Montgamery Swim Clun_[T MSMETAthlete on which you are workingL
Smethurst Laura E| F 13 |RMSC-PY |Rockville Montgomery Swim Club [021296LAUESWE T r=rrerr s
Smith Aiden L[ ™ | 10 |PvPy  |Potomac Marling 123099ADLSMIT  [12/30/1989 Mormal |
Smith Asher c| M | 12 |PM-PY  [Potomac Marlins 032997ASHCSMIT | 3/29/1997 Mormal
Srmith Ernily K| F 9 |RMSC-PV |Rockville Montgomery Swim Club  |062800EMIKSMIT | 6/28/2000 Mormal ]
ENTRIES
Evt # [Eligible Events Stat Entry Time | Heat/'Lane | SCR | Alt |Exh| Bonus | Special | Event |Coanime
29 |Girls 13&0 100 Back e o7 ] [ [
31 |Girs 1380 200 IM U pone S B e 8 N S :
33 |Girs 1380 200 Fiy | Bone ool o o1 here Ito enter or remove swimmer from event.l
35 |Girls 13&0 100 Breast O} Done L0 O | |
37 |Girls 1380 50 Free U | Dane O | OO T8 here to scratch swimmer from event.|
39 |Girls 13&0 500 Free O Done o |ojg O
67 |Girls 13&0 200 Free 0| Seeded o |ojg O
69 |Girls 13&0 100 Fly Seeded WT el O |00 O NT
71 |Girls 1380 200 Breast L | seeded O '“E——Q_QLT heat and | - ih |
73 |Girls 1380 200 Back U | Seeded O oo O ype heat and lane assignment nere.
75 |Girls 1380 100 Free 0 | seeded o |g|g| o | |
77 |Girls 13&0 400 IM U 5051270 | O |0 = - — S
— 1] Type entry time without periods or commas or NT here.

10
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“Done” Completed event in non-scored meet. In scored meets, “Done” will say “Scored” For Final Events
or Timed Final Events and “Done” for prelim events.

“Seeded”  Event that has been seeded but not swum.

“u” Event for which entries have been received, but has not been seeded.

CLICK to return to the Main Menu or the Run screen.

Tips
1
2.

The bar separating the athlete’s list from the entries can be sized.
The athletes list can be filtered by gender, teams, or age ranges.

11
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3. POSITIVE CHECK-IN EVENTS

Positive Check-In Events are not seeded ahead of time. At the meet, each swimmer must confirm that he/she will
swim by initialing the check-in sheet. Closing times for positive check-in events are in the meet announcement and
often written on the check-in sheet itself.

3-1. Review Check-In Sheet.

Before scratching swimmers from positive check-in events, retrieve the Check-In sheet. Athletes confirm that they
want to swim by writing their initials on the line to the left of their names; those who don’t wish to swim, leave the
space next to their names blank (Duck).

There are many variations of this system as shown below. Some swimmers write “Scr” (Meyer and Tong) next to,
or cross out, their names. Others indicate intent to swim by placing check marks (Callahan) or an “X” (Kincaid) next
to their names. Yet others (Mannion) are checked-in with their coach’s initials.

A swimmer may also be deck-seeded into a positive check-in event as done with Minnie Slughorn on the previous
page. Write names of deck entries on check-in sheet.

. PVS Training — 1/23/2010 to 1/24/2010 .
CLOSES 3:30 pm Check-in Report CLOSES 3:30 pm

Session 6 Sunday 13 & Over - Day of Meet: 2 - Starts at 03:00 PM
13 & Over Event List - Women
Event 77 Girls 13&0 400 IM Finals - 16 Entries

77 Name Age Team
BR Burke, Becky R 14 PM-PV
v Callahan, Bridget K 15 RMSC-PV
MD Dooley, Maddy J 13 PM-PV
Duck, Daisy 15 UNAT-PV
KG Guerrero, Kelly J 13 PM-PV
X Kincaid, Stephanie A 15 RMSC-PV
YL Levy, Yaly 15 RMSC-PV
LPR Mannion, Mariela A 16 PM-PV
Ser—— MeyerCharlotte R———————————————15—— RMSE-PV—
EP Pepper, Elizabeth 16 RMSC-PV
SR Ridge, Shannon N 15 RMSC-PV
Ross; Katie B 4 RMSC-PV
MS Szymczak, Michelle L 17 RMSC-PV
Scr Tong, Reia D 16 RMSC-PV
MV Vaughan, Maggie M 16 RMSC-PV
HV Vistica, Hannah R 18 RMSC-PV
\VAV’HDUII, I"\\III;IIG C 16 |\|'\vllSC P‘v’
DECK SLUGHORN, MININIE 5 Watdb%

Use a highlighter to identify the swimmers to be scratched from the event. If you have any questions about
whether a swimmer should be scratched, check with the administrative official/referee.

Tip Write the number of scratches on the check-in sheet to help verify the scratches later.

Positive check-in is typically done either by event or by team. The example above shows a check-in sheet that lists
all swimmers in the event. Positive check-in can also be done by team (see below). Coaches are given the check-in
sheet for their team and will initial on the line for each swimmer/event that will be swum. Coaches may write
“scratch” along the line or cross off the name if the swimmer will not swim. Note — sometimes a swimmer will be
scratched from one event and will swim another.

12
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2013 PV SC Senior Championships - 3/7/2013 to 3/10/2013

Sanction #: PV§-11-53
Check-in Report

Session 4 Saturday Prelims (Sr Champs) - Day of Meet: 3 - Starts at 09:00 AR

Event List - Women - AAC

Event 13 Women 200 Breast Prelims - 1 Entries
Event 15 Women 50 Free Prelims - 5 E ntries
Event 17 Women 100 Back Prelims - 2 E ntries
Event 19 Women 500 Free Prelims - 0 Entries
Event 21 Women 200 Free Relay Finals - 1 Entries

Name Age Team 13 15§ 17 19 11
Cox, Colleen M 15  AACPV __

Didawick, Amanda B 17 AACPV —

Emanuel, Katherine A 14 AAC-PV -

Grzen, Jessica F 16 AACPV o -—
Merrison, Michaela 14 AAC-PV S S
Nassetta, Mazon E 18 AACPV -

Vu, Belinda T 16 AAC-FV -
Toung, Abigail V 17 AAC-PV

3-2.  Scratch Swimmers.
CLICK  Seeding from Main Menu or the Run screen to reach “Seeding the Meet.”
CLICK  Session on which you w Seeding the Meet
Want to Work from the Swtseearrg Select Al De-Select Pri\new ScratchPad  ScratchBack  ScratchForward Copy Combine  Consolidate View  Events  Reports
“Session List” box. In —— SRR *Ad LA
. " Gender Age Range e ¥ Promptif a Re-Seed
this example, Session6 | = a Male L UnSesiad [ IDoe
is selected as shown in et Wi o [ [lefme [T At
: : Session List
dark blue hlghllght' Dey | StartTime | Session# | Course [Session Tille
All All Y All Events
CLICK  Checkbox to the leftof || +  o7aau 1 ¥ [Saturday 11-12
. i 1120 AM 2 Y [Saturday 910
the event from which T |1 [ o3;pm 3 Y |Seturday 13 & Over
2 07:30 AM 4 Y Sunday 11-12
you want to scratch Tz [nzoam 5 ¥ [Sunday 810
. A check » 2 03.00 PM [ Y  Sunday 138 Over
swimmers. - = =
EVENT LIST
mark W|” appear in the Seed| Evi# | Rnd Status Entries | Scr | At |Heats
. T ] 6 | F | Seaded 200 Freesie i T
box and the event will 8 P | Seded | BSonlitOwiireeth —
be highlighted inyellow. | =285 S o e et e 0
Swimmers can be eSms sl ol
L 74 E Seeded L 13 & Over 200 Backstroke 48
scratched from only one TE i 3 Beadad T Girts 138 Over 100 Freest/e 148 9
. il 76 E Seeded . 138 Over 100 142 8
event at a time. 0 T e T .
78 F | Un-Seeded 'EuvsH&Cmer 400 M 15 1 0 0
CLICK Scratch Pad to reach an alphabetical listing of athletes.

13
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CLICK

VERIFY

CLICK

checkbox in the column titled SCR
beside the name of each swimmer
whom you want to scratch. A check
mark will appear in the box, and the
swimmers’ names will be
highlighted in yellow. If you make a
mistake, uncheck the box.

by comparing swimmer names and
the number of scratches on the
Scratch Pad with swimmer names
and the number of scratches on the
Check-in Sheet

Save to save scratches and return to
the “Seeding the Meet” screen.

If positive check-in is by team, you will need

Note:

to repeat this process for each
event and team. Make sure you
have received all team scratch
sheets before seeding an event.

Scratch Pad can be sorted

alphabetically or by time (by
clicking on appropriate heading).

[ Scratch Pad

52

Save - Scratch Back  Clear Scratches

Athletes  Help

[Tallies number of scratches; compare
ith check-in sheet before saving.

=
Event 1 Women 1650 Freestyle Timed Finals - 18 Entries + 5 Scratchs”

Fow |SCR|ALT |ExH| Bonus | Spec | Gen|Name Age Team Tirn_aL___B
1 T[T ] F |Abeles, Elisabeth B 16 | NCAP-PY 18:09.02 0
2 oo ] F |&nderson, Molly E 16 | RMSC-Pv 17:54.95 0
3 oo F_|Bymes, Julia M 12 | WCAP-PY 1847260 0
4 [(OOg]r d F |Donohoe, Madehn E 11 | FISH-PY 18:33.49 il
5 Oja[d ] F |Eksteen, Sinead 12 | WCAP-FY 17:35.63 i
e [O/Ojo] o F [Fapkes, Michellz R 17 | WM 171412 i
7 oo d F | Garett, Danielle C 15 | OCCS-PY 18:06.55 1]
s || 0|0 O F | Klausing, Kimberh & 17 | RMSC-PY 175196 | O
9 [m g ] F |Martin, lsabella & 16 | RMSC-PY 18:24.55 0
10 T ] F |McCreary, Megan E 15 FISH-PY 18:19.85 1}
n [ O[O[aord F|McCulla, Chiisting C 15 | WCAP-PY 17:54.93 0
1z [O[O™ 1 F |Moore, Emma K 15 | RMSC-PY 18:03.44 1}
1 (OO o F |Murphy, Megan B 16 | FISH-PV R i
4 [OOgr d F_[Owens, Amy S 15 | FISH-PY 18:03.27 0
6 (O[O0 O F|Palmer, Kely b 18 | AAC-PY 18:21.33 il
16 OO ] F |Romano, Stepharie J 18 | UN-19-PY 17:25.44) 0
17 (OO0 ] F |FRongione, [sabella k. 13 FISH-P 16:22.73 1}
18 oo F _|5Soma, Cassaundra L 20 LIN-pD 16:40.53 0
19 [T ] F |Stevens, Jilian L 17 | OCCS-PY 17:43.95 1}
2 (O[O0 ] F |Sullivan, Laura F 16 | MACH-PY 18:03.16 0
A [OO1O] O F|'elch, Jeanette M 16 | RMSC-FY 181652 i
2 (O[O0 O F|%olff, Yeronica R 15 | FISH-PY 17:32.09 0
23 O ] F |'fu, Rona 15 | RMSC-PY 18:31.58 0

14
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3-3. Seed Event(s).
CLICK “Seeding” from Main Menu or Run screen to reach “Seeding the Meet” if not already in that screen.
CLICK  TO HIGHLIGHT session, in & Seeding the Meet o
this example, Session 6. s ",Diwig;:g?; SR s Gy G e e g e
CLICK  Checkbox to the left of Gender | B | ——
event(s) to be seeded, in ::m . ::m | rSeeded M zemEnies | T PreviewsochEven
this example, Event 77. A —
check mark will appear in T
the box. Event(s) willbe |+ il i SEDNT
highlighted in yellow. T tosa T T e
2 | 11:20AM 5 B Sunday 9-10
CLICK  “Start Seeding.” Iﬁl
EVENT LIST 1
Seed| Evt# | Rnd Status Manual [Event Name: Entries | Scr | ARt [Heats
7 F Un-Seeded Girls 13 8 Over 400 IM 18 [ [ (]
O] = F_| UnSeeded Boys 138 Over 400 M 15 1 00
WARNING

DO NOT click “Select All” in the top bar. Make sure that only event(s) that for which you have made changes are
selected for seeding before clicking “Start Seeding” in the top bar.

If the positive check-in event for which you have made changes is marked “Seeded,” it must be reseeded to account
for the additions and subtractions made when deleting swimmers who scratched from the event and adding deck-

entered swimmers.

During the seeding process, a
message noting progress of the
seeding will appear in dark red at
the bottom of the screen.

CLICK  OKwhen you see the

“Seeding completed!” box.

Event (in this example, Event 77)
just seeded in now highlighted in
blue, and its “Status” has changed
to “Seeded.”

CLICK

EVENT LIST

Seeding completed |
Number of events seeded = 1

Un-Seeded

Boys 13 & Over 400 IM
I

KX to return to the Main Menu or the Run screen.

15
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3-4.

Print Heat Sheet (Meet Program)

CLICK  Reports from the Main Menu, Run screen, or Seeding the Meet screen.
CLICK  Meet Program.
CLICK  Session containing the ® Meet Program - BX
events you Want tO prlnt Select Al De-Select Preferences Memorize View Create Report
coVeBem
CLICK  checkbox next to events Gender Age Range Rounds T
. - Al Male = * All Rounds Finals Only Indiv Only
for which you want to Mixed Female Team [ ~]|  PrelimsOny Round 1 Only Relays Only
print heat sheets or Select Saevica bt
. ‘ = ;
All to print heat sheets for L ot L e €0 i L
all the events on the list. T T
1 0330 PM 3 Y |Seturday 13 & Over
2 07:30 AM 4 Y Sunday 11-12
2 11:20 AM 5 Y Sunday 9-10
2 0300 PM [ Y Sunday 13 8 Over
EVENT LIST for Meet Program
[ Evt# | Rnd | Staus |EventNeme Heats
67 F__ | Seeded | Girls 13 & Over 200 Yard Freestyle 13
=) 68 F__Sesded | Boys 13 & Over 200 Yard Freestyle 12
CLICK  “Columns/Format” tab. T T+ e 195 Co 100y Botr :l
o n F | Seeded :(:uls'\3430\49!?UU'-‘ovGBleuslsuuhe 6
CLICK  “Ignore Psych” in the o7 Ce 753 Ouer 50 vara Bk 3
74 F Seeded |Boys 13 & Over 200 Yard Backstrok 5
”Format" column. ] %5 F | 'sg;uea' 'Gﬁlsﬂis olea.wnu‘re::ﬁ::;;: : 19
. . O 7% F | Seeded |Boys 132 Over 100 Yard Freest/e 18
CLICK other desired formattlng 0 ) F | Seeded _|Gils 134 Over 400 Yard M 3
. 78 F Un-Seeded |Boys 13 & Over 400 Yord IM 0
details, such as number of
columns_ Columns / Format | Include in Meet Program | Psych List - Sort Order |
. . Columns Format Athlete ID Time Stamp
Recommend CIICkIng Single ™ 1EventPerPage s None * Date and Time
“ H ” * Double ™ 1HeatPerPage
Date and Time. Triple ™ Referse Format Reg ID# Date Only
Flat HTML W lgnore Psych
I~ [RTF Export I Psych Muli-age Spit SHmos NS
CLICK  “Include in Meet
Program” tab.
Columns / Format | Include in Meet Program | Psych List - Sort Order |
CLICK Empty Lanes. Include in Meet Program
I Records 1 Line For Fesuts I~ Heat Stant Times Relay Athiete Names (0-8): |
CLICK checkboxes for the ™ Time Standards [ Ewvents With No Entries F EmptyLanes
™ Entry Qualifying Time [ Round 1 Aternates ™ Separate A/B Finals
™ Event Comments [ Oualifying Altemates ™ Logos in Footer
features you want the
. . ¥ Entry Times ™ Prior Round Resuits
printout to include, such
as records, time
standards, etc.
CLICK  Create Report to preview heat sheet.
There are two printer icons that appear. The printer icon on the top row will print using the printer
which was selected during printer set-up and which is identified to the right of the icon (see sec 1-4).
Insert the appropriate number of copies that you want to print before clicking the “print icon.”
Alternatively you can select the printer icon on the second row. This pulls up a print screen. You will then
need to select the appropriate printer and insert the number of copies you want printed. The first option
tends to be easier and utilizes the pre-established preferences.
TYPE number of copies in the white box to 2 BnBpart Reports ==
i “ . ” Copies: [1 Print directly using the following printer: Canon MX250 series Printer
the right of “Copies.” Ask Meet
. 1/1 =l ¥ # [1002  ~
Director number needed. Proview |
CLICK printericonin t
row. PVS 14 & Under LC Jr Olvimpic Chmxzju-lg)ri??;zilgtg{
Meet P1
CLICK to Close and return to previous Event 1 Girls 1314 1650 Yard Freestyle
Lane Name Age Team Seed

screen.

Heat 1of4 Finals
Stewart, Alexa

Kaufman, Colleen 14
Goldblatt, Allison 14

Starts at 05:40 PM
. .

0 o e b
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3-5. Print Lane/Timer Sheets

CLICK  Reports from Main Menu, Run screen, or Seeding the Meet screen.
CLICK Lane/Timer Sheets.
CLICK  Session containing the events you ® Lane / Timer Sheets
tt . t SeactAl DeSalect Preferances Memorze View  (reate Report
want to print. -~ @ aHsE
H Gender Age Range Rounds & tndiv + Relays
CLICK  checkbox next to events for which . e e - . S
you want to print lane/timer sheets M CFerdE | em [ Preims Orly Pount 1 Only Relays Only

or Select All to print lane/timer
sheets for all the events on the list.

In the “Format” column,

CLICK 2 events per page.

Leave “Parameters” column as shown here.
In the “Sort by” column, for a single event,

CLICK  “Event then Lane.”

For 2 or more events:

CLICK  “Event then Lane.” A trick if
printing lane timer sheets for
multiple events is to print 2 lanes at
atime. Printlanes1 & 2, then3 &
4, etc., sorting by Event then Lane.
This collates the lane timer sheets
and does not require sorting.

Note — if the events are being swum in an
order other than numerical, check
“Session Order” in the Sort By
column.

Session List

Format
Continuous
+ 2Evenis or Lanes Per Pags
1 Event Par Page Per Lane

UK Judge's Fiacing Sheat

Parameters Sont By
Include Entry Time : ¥ Lane then Event
Double Space : ¥ + Eventthen Lane
Using Touch Pads : ¥ ™ Session Order

Relay Athlete Names (0-8)

Lanes: [1 ] - [10]

#Events Breok for Continuous “ AllHeats Ocldl Heats Only Even Heats Only
Format Porameters Sort By
Continuous Include Entry Time : ¥ % Lane then Event
+ ZEvents or Lanes Per Page Double Space : P Eventthen Lane
1 Event Per Page Per Lane Using Touch Pads : F I™ Session Order
UK Judge's Placing Sheet PRelay Athiste Names (0-9): | 4
Lanes: [ 1] -[10
# Events Break for Continuous © AllHeats Odd Heats Only Even Heats Only
Format Parameters Sort By
Continuous Include Entry Time : [V Lane then Evert
* 2Events or Lanes Per Page Double Space : ¥ * Event then Lane
1 Event Per Page Per Lane Using Touch Pads : [v [ Session Order
UK Judge's Placing Shest Rielay Athlete Names (0-8)
# Events Break for Continuous * Al Heats Odd Heats Only Ewen Heats Only

Continuous Timer Sheets — Sometimes the
administrative official/referee will
want “Continuous” timing sheets.
Click “Sort by Lane then Event” as
well. This option allows for all the
swimmers in a lane to be on one
timer sheet.

; Format
| & Continuous
{2 Events or Lanes Per Pags
| 1 Event Per Pags Per Lane
UK Judkge's Placing Shest

F | Sort By
Include Entry Time : * Lane then Event
" Evert then Lane

[~ Session Drdsr

Double Space :
Using Touch Pads :
Include Athlete |0 :

KW

Relay Athlete Mames (0-8) :

Lanes: :

=l
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CLICK  Create Report to preview the lane/timer sheets.

Event 77 Girls 13 & Over 400 Yard IM Finals Official Time
Lane 4 Heat 1 Dooley, Maddy 13 PM-PV NT

Lane 4 Heat 2 Slughorn, Minnie 14 UNAT-PV 5:05.12

Lane 4 Heat 3 Pepper, Elizabeth 16 RMSC-PV 4:28.31

Event 77 Girls 13 & Over 400 Yard IM Finals Official Time

Lane 8 Heat 1
Lane 8 Heat 2

Lane 8 Heat 3 Levy, Yaly 15 RMSC-PV 5:03.08
CLICK printer icon in top left corner to print, top row. Make sure “Number of Copies” is set to 1.
CLICK to Close to return to previous screen.
CUT Lane/Timer sheets in half, sort in Lane order by event.
EITHER Attach to timers’ clipboards OR distribute directly to timers.

TIP  Print 2 copies of heat sheets for posting so swimmers can check their heat and lane assignments. Then print
LANE/TIMER SHEETS. When Lane/Timer Sheets are done, print more Heat Sheets for officials and coaches
(ask meet director how many copies are needed). Cut and sort Lane/Timer sheets while officials’ heat sheets
are printing.
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4.
4-1.

RUN MEET

Overview of Run Screen

Below is a preview of the screen from which you will run the meet.

Minnie has been placed in Heat 2, Lane 4.

[Labels] Preferences Interfaces OW Mo

Award Labels
Entry Cards/Labels
Mailing / Registration Labels

————
Preferences | Interfaces  OW Module  Help

Award Labels
Backup Times Interfaces] OW Module  Help
Report Preferences Ctrl-Z Set-up 3
Results for List and Score oo (CTSE:] "
Run Screen 4
Team Scores on Run Menu Screen Scoreboard (NONE:] L
Web Real-Time Dolphin Backup Mode k

e

O X

5 Run the Meet - PVS Training \ v
Events Athletes Relays Seeding Web Re-Score Combine Reports  Labels Preferences Interfaces OW Module Help
B4 ¢ o [ Enter Resulls by Lane (Ctri£) 4—|~’B here to type times from lane/timer sheets, great for mini meets
HY-TEK 's MEET MANAGER Licensed to: Potomac Valley Swimming - Organization License
EVENT LIST - Sunday 13 & Over - Yards - (Session 6) Records
Evt# | Rnd | Status  [EventName Heats Record | | Tme | Date  [Record Holder -
67 F Seeded |Girls 13 & Over 200 Yard Freestyle |13 [ | | None Avaiable -
68 F Seeded |Boys 13 & Over 200 ard Freestyle |12 M
69 F Seeded |Girls 13 & Over 100 ard Butterfly |11 eI S0 5
70 | F | Seeded |Boys 13 & Over 100 Yard Butierfly |11 RSl MGl oo lesm —INumber of heats in each event|~
71 F Seeded |Girls 13 & Over 200 Yard Breaststrol| 6
T2 F Seeded |Boys 13 & Over 200 Yard Breaststro|5
73 F Seeded |Girls 13 & Over 200 Yard Backsiroke |7 [ B R
T4 F Seeded |Boys 13 & Over 200 Yard Backstroke(§ /|Event on WhICh yOU are Worklng
T3 F Seeded | Girls 13 & Over 100 Yard Freestyle (19
76 F | Seeded |Boys 13 & Over 100 Yard Freestyle |18 — | lHeat on which you are workingl
F el Girls 13 & Over 400 Yard M 3 — |
F 0
I T T T I v
= ]
| Session : F7 Splits : F9 Adijust : F8 Restore Pads : Ctrl-P JD: Ctrkl Race #: F2 List : Ctri-L Re-Rank Prev Event : Ctrl-F4
| Refresh : Cirl-D Rel Names : Cirl-R Awards : Cirl-A Calc : Cirl-K Unseeded : Cirl-U Get Times : F3 Score : Chl5 Re-Score Next Event : Cirl-F5 |
Heat 2 of 3 == Finals == Event 77 Girls 13 and Over 400 Yard IM
Lane |[Athlete Name Age |Team Seed Time Finals Time DQ | Exh [DQcode | Backup1 | Backup 2 | Backup3 | HPL | PL | Pts
1 [Polen, Nicole M 13 |Joe Flaherty's Dolphins-Pv/ 5:55.55 | [
2 Guerrero, Kelly J 13 Potomac Marlins-PWv 5:48.51 Oord
3 Callahan, Bridget K 15 Rockville Montgomery Swim Club- 531.19 Oord
4 |Slughorn, Minnie T 14  |Unattached PV 5:05.12 Oord
5 \faughan, Maggie M 16 Rockville Montgomery Swim Club- 1846 Oord
6  |Burke, Becky R 14 |Potomac Marling-F\/ 5:37.73 Oord
7 [Mannion, Wariela & 16 |Potomac Marling-P\/ 5:50.28 O[O
8 O[O
Judge Retrieve Print
Add, move, places times by times in
Filter by Display or scratch after Race un-scored Buttons & arrows to
session splits swimmers swim-off Number meet move among heats
- e
\ 4 v v v v 30 ] s e ] = e
‘ Session : FT Splits : F9 Adjust : F3 Restore Pads : Cirl-P JD : Cirl-) Race #:F2 List : Ctri-L Re-Rank Prev Event : Cirl-F4
IH Refreshsn CHiD | RelNames: cEtkR Awards : CirkA Calc : CirkK Unseeded : Cirk-U Get Times : F3 Secore : Chil§ Re-Score MNext Event : Cirl-F5
Refresh for Insert Print Opens screen Retrieve times Score and Move among
networking relay award to adjust times directly from ETS | [Print times in events.
names labels scored meet
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4-2. Select Run Screen Display

CLICK Preferences on the top bar. Interfaces  OW Module  Help

Awiard Labels
SELECT Run Screen. Backup Times
Report Preferences Cirlz otomac Valley Swimming - Organi
CHECK  Show Backup Times and Show DQ Codes. Results for List and Score
8 v Show Backup Times Columns Crl-B
Team Scores o Run Menu Screen Show Reaction Times Column Cl-T
Web Real-Time v Show DG Codes Column Cirl-G
- Show Splits Cr-
;1 Set Cursor o Backup Column
e ———————————————

4-3. Select Session, Event & Heat
4-3-a. Session
A session is a way of grouping events by day-of-the-meet or separating preliminary and finals.

CLICK Session button in left middle of the “Run”
screen to reach “Select Session” pop-up.

=, Select Session

|
|
Session List |
- - Day | Start Time | Session# | Courze [Session Tile |
||| Session : FT Splits : F9 Adjust : FB 2 I v 20l Events |
||| Refresh : CiriD Rel Names : Cir-R Awiards : CrkA 1 07:30 AM 1 Y |Saturday 11-12 |
1 11:20 AWM 2 b Saturday 9-10 |
CLICK TO HIGHLIGHT The session in which you are 1| o330PM 3 ¥ |Saturday 13 & Over |
. . . . 2 | 0730 AM 4 ¥ |Sunday 11-12 |
working. In this example, Session 5 is > |
selected. 2 | ozooew 6 ¥ |Sunday 13 & Over I
CLICK OK to close the box. |
Ok Cancel I
4-3-b. Event
A list of the session’s events appears in the “Event List” EVENT LIST - Sunday 9-10 - Yards - (Session 5)
H H Evt# Rnd Status Event Name
F)ox. Ir? this example, it shows the events to be swum T e T oo o
in Session 5. 5 F Done | Boys 8-10 50 Yard Butterfly
57 F Done Girls 9-10 200 Yard Freestyle
CLICK TO HIGHLIGHT The event on which you 58 | F Done | Boys 5-10 200 Yard Freestyle
. . 59 F Done Girls 8-10 100 Yard Breaststroke
want to work. In this example, Event 55 is 50 = Done | Boys 610 100 vard Breasisiroke
selected. 61 F Done | Girls 9-10 100 Yard Backstroke
62 F Done Boys 8-10 100 Yard Backstroke
63 F Done Girle -10 50 Yard Freestyle
54 F Done Boys 8-10 50 Yard Freestyle
85 F Done | Girls 9-10 100 Yard I
66 F Done Boys 9-10 100 vard IM
4-3-c. Heat

After selecting the event on which you want to work, the screen will look like the one on the next page.

CLICK  box displaying the heat on which you want to work. In this example, Heat 2 is selected.

RO = [ [ o e e
‘ Session : FT Splits : F9 Adjust : F8 Restore Pads : Ctrl-P JD : Ciri-) Race #:F2 List : Ctri-L Re-Rank Prev Event : Ctrl-F4
IH Refresh : Cirl-D RelHames : Ctrl-R. Awards : Ctrl-A Calc : CirlK Unseeded : Cirl-U Get Times : F3 Score : Cil-5 Re-Score Next Event : Ctrl-F5

You are now ready to begin bringing over swimmers’ times from the Timing System.
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4-4. Bringing Times from Timing System to Meet Manager

4-4-a. Using Get Times
CLICK  Get Times from the middle bar.
The graphic below displays results from Event 88, Heat 1 after bringing times from the Timing System into Meet

Manager. Meet Manager also displays the button times in the “Backup” columns. In this example, there are two
backup times because only two timers are available.

[ Fun the Meet - 2013 Haliday Invitaticnal
‘e
LS @ M o B [ EnierAesuts by Lane (0oE)

Mert Mobde Disabled HY.TEK "s MEET MANAGER Licensed to: RMSC - MCRD

% Ashietes Heloys Seecny Web He-Score  Comdune  Hepors o Lsbels - Preferences - ntertaces  DW Module  Meet Mobile Help

Display Esetrncive Spits

spins

Lane | o |

[TITTTTITTTTT

Mecords _sCirl-¥: Replser Recors with Team Georsar

1]

Dibe | Record Hukler
2N [Senjey Wiesskeos
2011 _| Sanjay Wigazkern

Buttons & arrows to
move among heats

T

| Seasion T I Spies - F9 I At Fa T Rnstone Pads - Ciri? ] - G l I Lint - CareL " e P Bvont - CireFs
| A, Rl e 2448 I Awnrds Gk [ e Sk l (R J : I e I An-Searm I ot Fumei - C111 75
Heat 1 of 4 == Preliminaries == Event #§ Men 10 and Under 200 Yard Freestyle
Lane | Aot Hane [ npe Jream [ sesatom | preims time |0 [ean oo | sacke 1 | dackes 2 | bacus 3 [ | o Tramiat]
:leapenitiaan | w i |

2
3 |Amat, facholes I
]

A Button/Backup |
. Times recorded when swimmers touch pads Times
Indicat ExHibition
_ndicates Sw|mmer
Disqualification
DQ Codes
4-4-b.  Using Race Number (Reason) Menu

Each start from the Timing System generates a Race Number regardless of whether swimming is taking place.
Accordingly, each heat is represented by a Race Number that is independent of the event and heat number.

Generally, the Event and Heat numbers are accurate in the timing system, allowing for times to be pulled using Get
Times. Sometimes, the timing system may have an incorrect event or heat number associated with the race. To
solve this problem, the Hy-Tek operator may need to pull times from the Timing System by Race Number.

CLICK Race#

A pop-up screen appears. Fill in the appropriate race number, click OK.

If you type the wrong race number, click Race Number again and type the correct number. If timing adjustments
had been made, they must be re-done. The Timing System Operator should keep track of the Race Numbers for
each individual Event and Heat, as well as any empty lanes, on his/her Meet Program. Check with the Timing
System Operator if you need the Race Number for a specific heat.
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4-5. Timing System Printout

At the conclusion of each race, the Timing System prints times recorded by the pads and the buttons clicked
manually by timers. It also prints a split time at each touch of the pad. Each of these printouts has a race number
associated with it.

=====> Race History <=============> NO NAME MEET < > Race [0030] <
Sunday 01-Aug-10
100 Mens 15-18 Freestyle Final
Event: 13 Heat: 1
l---—————- ( Lane Number
| |--————-—-- ( Lengths
I 1 1-—-( Time
4) 2 26.47 5) 2 26.50 3) 2 26.88 1) 2 27.00 7)
8 2 27.71 6) 2 27.79 4) 4 55.27 5) 4 55.28 3)
7) 4 56.85 1) 4 56.95 8) 4 56.96 6) 4 57.55
RACE
=====> RACE SUMMARY < > NO NAME MEET <=============> Race [OO3O]ts:a:EET’N MBER
Sunday 01-Aug-10 8:34:14 am U\
100 Mens 15-18 Freestyle Final
Event: 13 Heat: 1
————— BY LANE --——- ----—- BY PLACE ---—-—-
Lane Place Time Place Lane Time
1 5 56.95 1 4 55.28
3 3 55.83 2 5 55.28
4 1 55.27 3 3 55.83
5 2 55.27 4 7 56.85
6 7 57.55 5 1 56.95
7 4 56.85 6 8 56.96
8 6 56.96 7 6 57.55
Lane 1 Lane 3 Lane 4 Lane 5 Lane 6 Lane 7 Lane 8
Backup 56.90 55.71 55.26 55.23 57.56 56.87 56.89
Btn. A 58.35 55.28 57.53 56.86 56.92
Btn. B 56.90 55.71 55.25 57.59 56.87
Btn. C 55.72 55.24 55.21 56.88

© Race History—records each time a pad is touched, source of split times
@ Race Results by lane
© Race Results by place

O Backup Times recorded by pushing buttons connected to pad on each lane

Note that no times are recorded for Lane 2 because there was no swimmer in Lane 2 in this heat, in other words a
“No Show.”

4-6. Download Alert

Sometimes a download alert will appear like the two examples below. One reason for this might be that an extra
swimmer was placed into the race than was downloaded to the Timing System at the beginning of the meet.
Another reason might be that no swimmers showed up for a heat, but the Timing System expects them to swim.

Regardless of the reason, it is important that, when you see a Download Alert, you secure a copy of the Timing
System Printout to make sure that times and races are matched correctly.
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i, Download Alert | 59 Download Alert - ﬂ
Event ¥ Heat 1
E t 11 Heat 2
Lane |Athlete Name Place| Pad Time Lane |Athlete Mame = = Place | Pad Time
1 Calloveay, Szhley 3 4721 1
2 GI"DD'}' Katel_l,ln 4 47.79 2 Schnuit, Martin 5 49 7R
3 Mozkowiak, Michelle g 4315 3 Lee. Yu-lin 4 4579
4 |Gillooly, Megan 5 48.62 4 [Vallancourt, Rand 2 37.40
A [Williams, Devin 7 a0.05 5 |Robinzon, David 1 a5 74
6 | Dimnoeeski, Stefanie 1 44,70 G |Betz. Marti
7 |Swiger, Ralph 3 40,23
2 |Bnggs. Frank
9 |Antoniol, Bernadette E 4992
Event/Heat mizmatch ! Results and athletes do not match !
Received Racelt1 - Event 10 Heat 2
Heceived Race#t32 - Event 11 Heat 2
Accept

4-7. Making Timing Adjustments

In most cases, the pads produce a swimmer's correct time, but problems arise when swimmers miss the pads, the
pads malfunction, or the Timing System fails. Meet Manager alerts you to these situations with a yellow, green, or
blue line across the lane(s) in question.

Important Note: You will work with a Timing Judge / Administrative Official (AO) to determine whether the pad
time should be adjusted. Never make any timing adjustment without prior approval or direction from the
Timing Judge/AO.
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4-7-a.

This means that a problem has occurred with one or more times in a heat. Typical situations include a late pad

Lane Malfunction

touch and backup button times significantly slower or faster than the pad times.

In the example below, there is a green line across Lane 1 to alert the Timing Judge/AO that the average of the
buttons is more than 0.3 from the pad time. The pink of Button 1 tells us that 58.35 is more than 0.3 from the pad

time. Since Button 2’s time of 56.90 is within 0.3 of the pad, the pad time is confirmed.

You may be asked to display the Time Adjustment table shown below. To do this,

CLICK

Calc on the middle bar to reach the Time Adjustment screen.

Only make adjustments as directed by the Timing Judge/AO.

CLICK

Accept to save the adjustments and return to the Run Screen.

[, Run the Meet - 53rd MCSL Individual Allstars

Events Athletes Rl
£ WS o @

Seeding Web Re-Score  Combine

o) [ Enter Results by Lane (Ciri-E)

Reports

HY-TEK 's MEET MANAGER Li

Labels Preferences Interfaces OW Module Help

.
B3 Time Adjustment - #13 Men 15-18 100 SC Meter Freestyle - Heat 1

m@ﬂ

EVENT LIST - All Events - 5C Meters - (Session not selected)

]

Evt# | Rnd |

Status

‘ Event Name

C Meter Freestyle

3 F eter Freestyle
14 F Done ‘Women 15-18 100 SC Meter Freestyle
15 F Done Boys 13-14 100 SC Meter IM
16 F Done Girls 13-14 100 5C Meter M
17 F Done Boys & & Under 25 SC Meter Backstroke
18 F Done Girls & & Under 25 5C Meter Backstroke
19 F Done Boys 9-10 25 SC Meter Backstroke
20 F Done Girls 8-10 25 5C Meter Backstroke
21 F Done hen 15-18 100 5C Meter Backstroke
22 F Done Women 15-18 100 SC Meter Backsiroke
23 F Done Boys 11-12 50 SC Meter Backstroke
24 F Done Girls 11-12 50 SC Meter Backstroke
25 F Done Boys 13-14 50 SC Meter Backstroke
28 F Done Girls 13-14 50 SC Meter Backsiroke
27 F Done Men 15-18 100 SC Meter IM
28 F Done Women 15-18 100 SC NMeter I
2% F Done Boys & & Under 25 SC Meter Breaststroke
30 F Girls 8 & Under 25 SC Meter Breaststroke
31 F Done Boys 9-10 25 SC Meter Breaststroke
32 F | Done |Girls 5-10 25 5C Meter Breaststroke

lick here to enter the
Time Adjustment Screen

2

-

Create Report " " N "
g!e;iammmm_t“c" here to print copy of adjusted times

Lane Adjustment Using Backup Times

Use [ Lane Primary Button 1 Button 2 | Button 3 | Button Calc | Difference Adjusted
| 1 56.95 58,35 56.90 0 g 56.95
LIz

3 55.83 5671 5672 56.71 01z 5683
4 55.27 55.28 55.24 55.26 0.0 55.27
g 56.28 56.25 56.21 56.23 0.05 56.28
5 57.85 57.63 57.63 5756 -0.01 57.55
7 56.85 5686 56.88 56.87 -0.02 56.85
8 56.96 56.92 56.87 56.83 007 56.96

If there iz more than .30 seconds between the middle backup time and the primary time [ar in the case of bwo buttons, the
awerage backup ime and the primary time), calculate the average difference between the pad and intermediate times of
the other lanes.

Add thiz difference to the valid backup time of the problem lane(z]

Frellow = Calulated backup time is more than .30 faster than the pad time.

Blue = Calculated backup time is more than .30 slower than the pad time:

Green = Only hwo backups: the average iz more than 30 from the pad time, but one backup is within .30 of the pad time,
[Crark. Pink for any backup time means it iz more than . 30 from the pad time.

Pad and Backup Differentials: Total = 0.22 and Average = 0.03.

AcceptAdjusted  } |

Reject Adjusted

>. 4

—

Session : F7 Splits : F9 Adjust: F8 tore Pads : Ctrl-P JO: Ctri-) Race #:F2 List : Ctri-L Re-Rank Prev Event : Cir-F4

Refresh : Ctri-D Rel Names : CtriR Awiards : Ctri-A Cale Tk Unseeded : Ctri-U Get Times : F3 Score : Chl-S Re-Score Next Event : Ctri-Fs
Heat 1 of 2 == Finals == Event 13 Men 15-18 100 SC Meter Freestyle

Lane |[Athlete Name Age |Team Seed Time Finals Time DQ | Exh [DOcode | Backup 1 | Backup 2 | Backup3 |HPL| PL | Pis

1 Asbury, Colin 16 Potomac 56.26/ 5695 (1| L] 58.35/ 56.90 5 13 g

2 [mps]

3 Hammond, Niklas 16 Franklin Knolls 55.02 5583 (1|1 55.71 55.72| 3 10

4 Powell, Garrett 15  |Tilden Woods 55.03| s527| O1 [ OJ 55.28] 5524 1 ]

5 Karel, Gregory 18 0Old Georgetown 55.20 ssza| OO [ OO 55.25/ 5521 2 9

6 Finn, Thomas 17 |Westleigh 56.17| s7es| 1|00 57.53| 57.59| T 15

T Ke, Kenneth 15 |Stonebridge 56.25| sees| 1|0 56.86| 56.88) 4 12

8 Petersen, Thor 18 Clopper's Mill 56.47 sgos| [ | ] 56.92| 56.87| 6 14

For Lane Malfunctions, Meet Manager highlights the lane that may need adjusting with one of three colors (green,
yellow and blue) and also indicates the corresponding letter (i.e. g, y and b) at the end of each lane line. These

colors also appear in the “calc” screen.
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= Time Adjustment - #4 Bays 200 LC Meter Freestyle - Heat 10 [=E
Create Report

& I~ Show Heat Malfunction

Lane Adjustment Using Backup Times
Use] Lane | Primaw | Button | Button2 | Button3 | Eutton Cale | Difference Adjusted
[m] 1 20078 200.75 20012 o a 20078
2 20734 | 20512 | 20534 205.23 21 v | 20513
3 2:00.07 2:00.00 2:00.20 200,10 003 20007
4 1:5769 | 1.57.80 | 1.57.70 1.57.75 0.08 1.57.63
] 5 202,20 202,30 202,70 1] b 20220
B 1:58.35 1:58.40 1:58.30 1:58.35 0.00 1:58.35
7 20048 | 20050 | 20061 2.00.55 0.07 2.00.43
8 20772 20774 207.82 207.78 0068 20772

IF thers is mors than .30 seconds betwaen the middie backup tins and the primary tm (of 7 the cass of twa buttans, the
laverage backup time and the primary time). caloulate the average difersnce between the pad and infermediate times of the
ather lanes. Add this difference to the valid backup time of the problem lanels]

ellow = Calulated backup fime is more than , 30 faster than the pad time.

Blus = Caloulated backup time is rors than 30 slower than the pad time:

(Gireen = Ol b backups: the average is mare than 30 fiam the pad time. but onz backup is within, 30 of the pad time.
Dark Pink for any backup time means it is mare than 30 from the pad tme

Pad and Backup Differentials: Total = -0.22 and Average = -0.04.

Reject Adustad

These colors mean the following:

Green (g) — If there are two backup times and one is within 0.30 seconds of the pad time, one is more
than 0.30 seconds from the pad time, and the Official Backup Time (the average) is more than 0.30 from the pad
time, then the lane is highlighted in green and a "g" is displayed in the far right column of the Run Screen. These
lanes default to being unchecked for use since these times usually will not be adjusted due to the inaccuracy of the
two button times.

Yellow (y) — An Official Backup Time that is 0.31 or more "faster" than a pad time is highlighted in yellow
and a "y" is displayed in the far right column of the Run Screen. This indicates that there may have been a late
touch.

Blue (b) — An Official Backup Time that is 0.31 or more "slower" than a pad time is highlighted in blue and
a"b" is displayed in the far right column of the Run Screen. These lanes default to being unchecked for use since
these often times will not be adjusted. If there is a pad time, but no Official Backup Time, then the entry is also
highlighted in blue indicating that one should check the watch time for that lane to confirm that the pad time is a
good touch.

The Timing Judge/AO may ask you to print a copy of Time Adjustments. You can create this report at the top left
of the Time Adjustment box and then print.

Lane Adjustment Using Backup Times
Time Adjustment - #13 Men 15-18 100 Sc Freestyle — Heat 1

Use Lane Primary Button 1 Button 2 Button 3 ButtonCalc Difference Adjusted
| 1 56.95 58.35 56.90 0 56.95
| 2
| 3 55.83 55.71 55.72 55.71 0.12 55.83
| 4 55.27 55.28 55.24 55.26 0.01 55.27
O 5 55.28 55.25 55.21 55.23 0.05 55.28
| 6 57.55 57.53 57.59 57.56 -0.01 57.55
| 7 56.85 56.86 56.88 56.87 -0.02 56.85
| 8 56.96 56.92 56.87 56.89 0.07 56.96

Pad and Backup Differentials: Total =0.22 and Average = 0.03.
4-7-b. Heat Malfunction

An example of a heat malfunction is when a race begins and the Timing System fails to start at the same time. In
most cases, the Timing System operator can recover part of the race, but the finish times will not include the
portion of the race between the start and the recovery time.

After you pull times from the timing system, you will need to account for the time difference between the actual
start and the start of the timing system. Watch times are used to account for this difference. The average of the
differences between each pad and watch time will be added to each pad time to adjust each swimmer’s time.

You may be asked to type the watch times and/or help compute averages of watch times if only two are available.
CLICK  Calc on the middle bar to reach the Time Adjustment screen.

CLICK  the box to the left of “Show Heat Malfunction.”

Only make adjustments as directed by the Timing Judge/Administrative Official.
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i, Time Adjustment - #5 Women 200 Yard IM - Heat & o =] |

Creake Repork
=h ¥ Show Heat balfunction

Heat Adjustment Using Watch Times
Uze| Lane Primary W atch Difference Adjusted
1 207 43 21550 a0y 215,48
2 2:05.06 21326 a.z0 2:13.09
3 201,33 2101 412 2:10.02
4 201 .46 20329 FR=E] 2:09.49
4] 20483 F1287 204 21286
B 203,70 21168 FR=EE] 211.73
h 2:05.83 21357 a.0s 2:13.92
a 20529 21318 7es 213,32
If there iz a late manual start, calculate the average difference between the pads and the watch timesz aof all lanes.
Add thiz difference to the late start pad time of each lane.
F.ey in the watch times to make the adjustment or to just zee the average differential.

Pad and Watch Differentials: Total = 64.31 and Average = 8.03

Accept Adiusted | Feject Adjusted |

When the adjustment is complete,

CLICK  Yes in the box below to continue.

Hy-Tek's MEET MANAGER 2.0 Pro =]

By Accepting Adjusked For this Heat Malfunckion,
the pad times, the backup times, AND the splits will be adjusted by 8,03 seconds,

Continue #

Yes Mo

CLICK  Accept to save the adjustments and return to the Run Screen. You may then need to make adjustments if
there are any lane malfunctions as described in 4-7-a.

RECOMMENDATION If requested by the Administrative Referee/Official/Timing Judge, print a copy of the
completed Time Adjustment sheet and include it with post-event paperwork.
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4-7-c.

Summary—Run Screen, Time Adjustment, and Timing System

These graphics illustrate the relationship among the times from the Run screen, the Time Adjustment screen, and
the Timing System printout.

Results after using “Race” or “Get Times” to bring times into Meet Manager from the Timing System

Session : F7 Splits : F9 Adjust : F8 Restore Pads : Cir-P JD: Cirll Race#:F2 List : Ctri-L Re-Rank Prev Event : Ctrl-F&

Refresh : Ctrl-D Rel Names : Cirl-R Awards : CtribA Calc : CtriK Unseeded : Ctrl-U Get Times : F3 Score : Chrl-5 Re-Score Next Event : Ctrl-F5
Heat 1 of 2 == Finals == Event 13 Men 15-18 100 SC Meter Freestyle

Lane |Athlete Name Age |Team Seed Time | Finals Time | DQ | Exh |DQcode | Backup 1 | Backup 2 | Backup3 [HPL| PL | Pis

1 Asbury, Colin 16 Potomac 56.26 5505 [ L 58.35 56.90 5 13 g

2 o] d

3 Hammond, Niklas 16 Franklin Knolls 55.02 s5.83] J ] 55.71 55.72| 3 10

4 Powell, Garrett 15  |Tiden Woods 55.03 5527) I O 55.28 55.24| 1 8

5 [Karel, Gregory 18 | Oid Georgetown 55.20 ssza| (1 [ OO 55.25 5521 2 | 9

i} Finn, Thomas 17 |Westleigh 56.17 57.55] ] O 57.53 57.59 7 15

7 Ke, Kenneth 15 Stonebridge 56.25 s5.85] [] ] 56.86 55688 4 12

8 Petersen, Thor 18 Cloppers Mill 565.47 5596 [ ] 56.92 56.87 [:] 14

Calc to reach the Time Adjustment screen.

Timing System Printout

B\ Time Adjustment - #13 Mgn 15-18 100[SC Meter Freestyle - Heat1

|

function

\ Lane Adjustment Using Backup Times

Use| Lane N Frimary Buttpn 1 Buttorj 2 | Button Button Calc | Difference Adjusted =
| 1 £ 95 5 [ 1 g 5E.95

SRR L 2 v

K] 55.83 55.71 95.72 55,71 01z 55.83

4 B5.27 B5.28 56.24 5526 0.01 BR.27

5 55,28 55.25 55.21 55,23 0.05 55.28

E 57.55 57.53 57.59 57.56 001 57.55

7 56.85 56.86 56.88 S6.87 -0.02 56.85

] BE.95 BE.92 BE.87 5.8 0.07 5E.96

|f there iz maore than .30 seconds between the middle backup time and the primary time [or in the case of bwo buttons, the
average backup time and the primary time), calculate the average difference between the pad and intermediate times of
the other lanes

Add this difference to the valid backup time of the problem lane(s)

frellow = Calulated backup time iz more than .30 faster than the pad time:,

Blue = Calculated backup time iz more than 30 slower than the pad time,

Green = Only bwo backups: the average it more than 30 from the pad time, but one backup iz within .30 of the pad time.
Dark Fink for any backup time means it is more than 30 from the pad time:

Pad and Backup Differentials: Total = 0.22 and Average = 0.03.

Reject Adjusted

----- BY LANE BY PLACE
Lane Place Time Place Lane Time
1 5 56.95 1 4 55.28
3 3 55.83 2 5 55.28
4 1 55.27 3 3 55.83
5 2 55.27 4 7 56.85
6 7 57.55 5 1 56.95
7 4 56.85 6 8 56.96
8 6 56.96 7 6 57.55
Lane 1 Lane 3 Lane 4 Lane 5 Lane 6 Lane 7 Lane 8
Backup 56.90 55.71 55.26 55.23 57.56 56.87 56.89
Btn. A 58.35 55.28 57.53 56.86 56.92
Btn. B 56.90 55.71 55.25 57.59 56.87
Btn. C
55.72 55.24 55.21 56.88
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4-8. Entering Times By Hand

Itis important to know how to enter times by hand. Some meets are held without an electronic timing system, the
most typical being a mini meet. Another situation might be when there is total failure of the electronic timing
system.

4-8-a. Typing Times

To enter times by hand, simply type the time without colons or periods. Use mouse or arrows to move among
lines. The graphic below shows times for Heat 2 of Event 11 with times entered by hand.

Events Athletes Relays Seeding Web Re-Score Combine Reports Labels Preferences Interfaces OW Module Help
w g 3 I™ Enter Results by Lane (CHrE)
HY-TEK 's MEET MANAGER Licensed to: Potomac Valley Swimming - Organization License

EVENT LIST - All Events - Yards - (Session not selected) Records
[ Evtz [ Rnd [ Status  [Event Name ~ | _Record Time Date__|Record Holder
None Avalable

»

12 F Done Boys 11-12 100 Yard Freestyle
13 F Dons | Girls 11-12 200 Yard Backstroks
14 F Done | Boys 11-12 200 Yard Backstroke Team Scores
15 F Done | Girls 11-12 500 Yard Freestyle Rank | Gender | Score |[Team
18 F Dons | Boys 11-12 500 Yard Freestyle
7 F Done | Girls 5-10 50 Yard Backstroke
B | F Done | Boys 510 50 Yard Backstroke |Heats in Event
19 F Done Girls 9-10 200 Yard I A
20 F Done |Boys 5-10 200 Yard I - 2 /

a4 »

o[- [ENRR NN A NN K

Session : F7 Splits : F8 Adjust : F8 Restore Pads : Ctrl-P JD:Ctri) Race#:F2 List : Ctrl-L Re-Rank Prev Event : Ctrl-F4

Refresh : Ciri-D Rel Names : Cirl-R. Awards : CirlA Calc : Cirii Unseeded : Cirl-U Get Times : F3 Score: ChkS Re-Score Next Event : Cir-FS

Heat 2 of 10 == Finals == Event 11 Girls 11-12 100 Yard Freestyle

Lane__|Athlete Name Age |Team Seed Time Finals Tme | DQ | Exh [DQcode [HPL| PL [ Pis

1 Kolker, Carley 11__|Rockville Montgomery Swim Club-PV. 13265 1221 (1 | ] ENE]
2 |Casimates, Ariana 11 |Rockville Montgomery Swim Club-PV 1:28.66 7| O | 0T [HE
3 [Colins, Emma 11 |Joe Flaherty's Dolphins-PYV 1:29.29 14797 O | OO 7|72
4 Bartolome, Isabella 1 Potomac Mariins-PV 1:28.25) 12305 (1 | OJ 4 63
5 |Jayasekera, Ashani 11 |Rockville Montgomery Swim Club-P\ 12851 1:2562] (1| L] 5 |70
6 Wauasun, Julia 12 |Best Times Swim Club-PV/ 1:29.41 ns| O [T

7 [shonat, Tristan 11 |Rockville Montgomery Swim Club-PY’ 1:30.13 12082 | T 2 |58
8 hard‘ Sarah 12 |BestTimes Swim Club-PV 1:33.40 1:28.01] (1| [T 6 |71

I

4-8-b. Results by Lane

For meets without electronic timing, we recommend that you enter results by lane. Doing this makes it easier (and
less mistake-prone) to enter times from each lane/timer sheet at a time instead of shuffling back and forth among
them.

CLICK  the checkbox to the left of “Enter Results by Lane.”

As shown in the graphic below, the gray heat boxes become the lanes. Athlete names should match the names on
the lane/timer sheet for Lane 1.

Events Athletes Relays Seeding Web Re-Score Combine Reports Labels Preferences Interfaces OW Module Help
tﬁ P © [¥ Enter Resuts by Lane (CHrlE)

HY.TEK 's MEET MANAGER Licensed to: Potomac Valley Swimming - Organization License

EVENT LIST - All Events - Yards - (Session not selected) Records
[ etz [ Rnd [ Status [EventName » | Record Time. Datle|Record Holder
d Breaststroke None Avaiable
T T= Ef
1z | F Done|Boys 11-12 100 Yard Freestyle =
[ Done | Girls 11-12 200 Yard Backstroke
14 F Done  |Boys 11-12 200 Yard Backstroke Team Scores
15 [ F Done | Girls 11-12 500 Yard Freestyle Rank | Gender | Score |Team
B | F Done|Boys 11-12 500 Yard Freestyle |
7 [ F Done | Girls 5-10 50 Vard Backstroke
& | F Done  |Boys 9-10 50 Yard Backsiroke | Lanes
18 [ F Done  |Girls 9-10 200 Yard M
20 F Done Boys 9-10 200 Yard IM S
1 | [+

r'd 'Y
@2|3|4 5|s|? s|/||

Session : F7 Spits : F9 Adjust: F8 Restore Pads : CrkP D Ctrkl Race | F2 List: CtriL Re-Rank Prev Event : CirkF4
Refrash : Ciri-D Rellames: CtriR | Awards : CirkA Calc: CtriK Unseeded : CtrlU Get Times : F3 Score: Chl-5 Re-Score Next Event : Cirl-F5
Lane 1 of 8 == Finals == Event11 Girls 11-12 100 Yard Freestyle

Heat Lane Athlete Name Age |Team Seed Time Finals Time DQ | Exh |DQcode

1 1 m ]

z 1 Kolker, Carley 11 |Rockvile y Swim Club-PV 1:3265 22| 0|0

3 1 Greenwood, Tess 12 |BestTimes Swim Club-PV 1:27.18) ns| O[O

4 1 Oh, Grace 11 |Rockville y Swim Club-PV/ 12242 1z O[O

5 1 Gazo, Katrina 11 |Rockville Montgomery Swim Club-Fv 116.83 11448 (1 | ]

B 1 Landry, Jacqueing 11 |Jo Flaherty's Dolphins-PV. 11575 11188 | O

7 1 Wooers, Annie 12 |Rockvile Montgomery Swim Club-FY 11326 11443 [T | O]

s 1 Hil, Morgan 1 |Rockville y Swim Club-PV 1:10.90 nor42| O | O

9 1 Orosz, Dora 12 |Rockville Monigomery Swim Club-PV 1:08.16 10813 O | O

10 1 Srour, Lucy 12 |Rockville y Swim Club-FV 1:04 66 10386 [1 | []
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Check Disqualifications and No Swims

4-9.
In this example, the swimmer in Lane 5 has been disqualified because he did a downward butterfly kick during
breaststroke. The swimmer in Lane 10 did not swim the race.

T —— |

- N = =
[~ F?HNMI-WIJWVMIW o Pl . i - -
Events  Athietes Relays Seeding Web Re-Score Combine FReports Labels Preferences Intefaces OWModule Meet Mobile  Help
SIS S E 0@ 1 e bylone CoE) | Dispiay Subt
Mest Mobile Disabled HY.-TEK 's MEET MANAGER Licensed to: RMSC - MCRD
EVENT LIST - Saturday Prelims 1261 - Yards - {Session 6) Spitts
EvE | And | Status  [Evest Name Heats | w5 [oa]ors] Lane 50 | e |
5| F L I N T azm 13000
= r | R T | El A58 12t
G = 3 123 13028]
=& [ F CH LI
[ & [ ¢ 5 3908
@ | P T [
T I ) T 4050
[3 P 8 4255
n|P B e
|7 | ¢ " i
]
& | °
— ; -5 Records _<Ctri.¥: Replace Records with Team Scores>
— 50 e | | Twe | Dot [rocer noer
T B L E — [PVs0om e | 11218 132010 [Wcrani Kebey
& [ * [Wiomen 11-12 200 ard Freestyie P Rosient & {246 TG0 fMoMel oy
T a0 1112 200 Yard Freastyle ]
& [°F 12 400 ard Mediey Relsy
% | 400 ard Mediey Rely
A jamen 11-13 $8 Vard Backstroke Swimofl
]
Session :F1 ] Splts :F3 l Adust: F8 | Restore Pads  Cuip I ;e I Race 8:F2 | List - QL | Re-Rank PrevEs
" | Reibiames | Awards: Cia | Cakc Gk | Unseeced : Ciry | Get Times : F3 Score : Cuks | Re-Score | e
Heat 1 of 2 == Preliminaries == Event 72 Men 10 and Under 100 Yard Breaststroke
Lane [ Athiete Hame [Team SesdTeme | Prelima Time |00 [Exh [Bocode [ Baciup 1 | Beckup 2 | Backup 3 [ WP [ PL [Adtat
T |Heu, Jostua 10__|Rockvile Wantgemery Swim Cub- EEC| [ 12996 s |12
2 [ohn coy T e S — L —— A0
3 [Moere, Tanner J |8 [mersnpv 1 13168 T EE & 3]
L ! SRV LN ANONY A CHES Aol - £ 3 S
S [Lu.JasonE lockviie Monigomary Swim Club- 12116 T | 9 12053 !
B |Bermslen, Andrew S I I 12238] ]
7 [Goln, Hedav S _ [ ormacy Swim Cib-| 13048 ARernaing Kick - breast il
B [Vilams, Michacia_ |90 [Hysro-Sonic Touronespv | 13288 Non-simukansous kick_ braast |
9 _|Dietrich, Masthew & 10| Rockvile Montgomery Swim Clb- 13409 !
10 |Cuppermul Jahe B |10 |Hemdan Aguasc Cus Commanael Tawar| e [
! Noa-simutanecus arms - breast |
AT 1D BATOLES LICGErvVBlEE - DrEaST |
178, (8L ) Same ROMZONLA BAE - ErEs |
ERows recovered over waler -breast .

4-9-a.

DQ (Disqualification)

— Make Timing Adjustments before recording disqualification
— Make sure you have a DQ card. Double check Event Number, Heat, and Lane.
— Click DQ checkbox.

— Click the pull down menu in the DQ code column and highlight the infraction. If you are unsure of the correct
code, ask for help.

— Do not delete the finish time.

— Staple DQ card to Timing System printout for the heat in which the DQ occurred.

— After you preview results (see 4-10), double check the name on each DQ card against the results to ensure
that the DQs were properly entered.
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4-9-b.
NS should be fil

NS (No Swim)

led in when the Timing System times are brought over.

If NS is not automatically filled in,

— Check to see if there are backup buttons. Sometimes the pad time does not register.

— Also check to see if the Timing System Printout has registered backup times.

— Work with the Timing Judge/AO to adjust times. Sometimes you'll need to Type “NS.”

After you receive the lane timer sheets, you can review the results by lane by clicking “enter results by lane” at

top of run screen. This changes the “heat” buttons in the middle of the screen to “lane” buttons (in this

example, lanes
lane (lane 4int
are properly reg

Preview results
of NSs indicated

1-10). The display below will now show all swimmers in the event who swam in a particular
his example). Compare the results for each lane with lane timer sheets, ensuring that all NS
orded. Keep\track of the total number of NSs for the event.

(4-10), and ensoxe that the number of NSs you previously counted is the same as the number
in the results

3 WetNffsScore Combine Reports

Labels  Preferences  IN@grfaces O Madule

Meet Mabile  Help

Meet Mobile Disabled HY-TEK 's MEET MANAGER Licensed N PVS 14 and Under LC Jr Olympic Champ - Organization License
EVENT LIST - All Events - Yards - (Session not selected) Records _<Press Ctrl-l 1o show Splits>
Evt# | Rnd | Status |EventName Heats |+ Record Y Time Date__|Record Holder
» F  [ECTECE Girls 11-12 50 Yard Butterfiy 3 N\ None Available
2 F Done | Boys 11-12 50 Yard Butterfly 5
3 F Done  Girk 11-12 200 Vard Fresstyle 4 \
4 F Done | Boys 11-12 200 Yard Freestyle 4 N\
5 F Done  Girk 11-12 100 Vard Breaststroke 7 AN
[ F Done Boys 11-12 100 ard Breaststroke 4
7 F Done | Girls 11-12 100 Yard Backstroke 7 \
g F Done  Boys 11-12 100 Vard Backstroke 5 \
g F Done  Girk 11-12 50 Vard Fressiyle g N\
10 F Done | Boys 11-12 50 Vard Freestyle 7 \
[l F Done | Girls 11-12 100 vard I B
1z F Done  |Boys 11-12 100 Yard M 7 N\
13 F Done | Girls 11-12 200 Vard Butterfly 1 \
14 F Done | Boys 11-12 200 vard Butterfly 1 N\
15 F Done | Girls 5-10 S0 Yard Butterfly g \
18 F Done | Boys 5-10 50 vard Butterfly 7 \
17 F Done  Girks 8-10 200 Vard Fressiyle 3 AN
13 F Done | Boys 5-10 200 Yard Freestyls 2 N\ Team Scores
15 F Done | Girls 5-10 100 “ard Breasistroke B Rank | Gender [ Score JTeam
20 F Done | Boys 5-10 100 Vard Breastsiroke 4 | | N\
pal E Nane Girlr 810 100 Yard Rarkstroke 5 Ll | | ‘
Session : F7 Spiits : F9 Adjust : F8 Restors Pads : Ciri-P 10 ctrkd Race#:F2 List : CiriL Re-Rank Prev Event : Cirl-F4
Refres Rl Names - CiriR Awards : Ciri-A Calc : CirkK Unseeded : CiriU Get Times 1 F2 Score: Chil5 Re-Score Next Event : Cirl-FS
Lane 4 of 10 == Finals == Event1 Girls 11-12 50 Yard Butterfly
Heat | Lane |Athiete Name Age [Team Seed Time Finals Tme | DQ E_E‘ru D0code | Backup 1 | Backup 2 | Backup 3 |
1 4 |Ling, Michele Y 11__|Rockville Montgomery Swim Club- 51.82 405 | 4621 48.09
z < |Gourdan, AlexaR 12 |Rockville ontgomery Swim Club- 4407 ns[ O[O
3 4 [Ceely, Madelyn | 11 |Rockville Montgomery Swim Club- 40.85 3|0 [0 28.29) 3822
& 4 |Eliott, Saran E 11 |Rockville Montgomery Swim Club- 3862 32| 0[O 38.37] 3332
5 4 Roberts, Zoe B 11 Rockville Montgomery Swim Club-| 36.92 zg70| OO | T 3861 3859
B 4 |Zonghetti, Ashiey € 12 |Tolefson Swimming-PV 3551 3726|000 37.52] 37.30
7 4 |Uchman, Oivia V 12 |Rockville Montgomery Swim Club- 33.82 284 0[O 32.82] 3258
B 4 |Woifson, Becky S 12 |Rockvile Swiim Club-| 3215 ate7| O[O 21.79] 3187

start

CEe

 Workspace Webmail ;...

Jilli 5wim MEET MANAGE. .

) Wl
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4-10. Score/List and Print Results

RO = [ [ o e e
‘ Session : FT Splits : F9 Adjust : F8 Restore Pads : Ctrl-P JD : Ciri-) Race #:F2 List : Ctri-L Re-Rank Prev Event : Ctrl-F4
IH Refresh : Cirl-D RelHames : Ctrl-R. Awards : Ctrl-A Calc : CirlK Unseeded : Cirl-U Get Times : F3 Score : Cil-5 Re-Score Next Event : Ctrl-F5

4-10-a. Preview Results

CLICK  List to show results from preliminary
heats of a prelims/finals meet or for a
meet that is not scored.

OR

Score to show scored results of final

heats of a prelims/finals meet or

results of a timed finals scored meet.
4-10-b. Print Results

CLICK  Printer icon at the top of the “Results”
preview to print. Choose number of
copies. Ask the Meet Director how
many copies should be produced for
each event. Make sure you keep one

copy.
CLICK to close and return to the Run
screen.

Repeat Steps 4-3 through 4-10 for each heat until the event is finished.

4-11. Assemble Paperwork for each Event
Staple paperwork for each event and place in box or folder with other event results.
1. Copy of results on top,

2. Timing System printouts, with reseed forms and DQ slips stapled to corresponding heat, and Timing
Adjustment printout.

3. Lane/timer sheets,

4. Any other notations pertaining to the event. When in doubt, don’t throw it out.

4-12. Move to Next Event
After completing last heat,
CLICK  Next Event.

1 ]2 3|45 |68

Session : FT Splits : F9 Adjust : F8 Restore Pads . Cirl-P JD: Cirk Race#:F2 List : Ctri-L Re-Rank Prev Event : Cirl-F4

Refresh : Ctrl-D Rel Names : Cirl-R. Awards : Ctrl-A Calc : CtriK Unseeded : Cirl-U Get Times : F3 Score: Chl-5 Re-Score Next Event : Cirl-FS
Heat 7 of 7 == Finals == Event 55 Girls 9-10 50 Yard Butterfly

Lane [Athlete Name Age |[Team Seed Time Finals Time DQ | Exh |DQcode | Backup 1 | Backup 2 | Backup 3 | HPL | PL | Pis

1 |Matusek, Ellic E 10 |Rockville Montgomery Swim Club- 39.65 |26.62 || M ] 36.49 36.51 3 | 4

2 Alok, Akanksha * 10 Potomac Marlins-Pv 35.48 3809 (1 [0 38.03 37.90 5 T

3 Gload, Kristen L g Rockville Montgomery Swim Club- 35.93 330 0[O 3BT 3 i

4 Forte, Brianna L 10 Rockyille v Swim Club- 31.95 3148 (1 [T 31.39 31.36 1 1

5 N'Gambwa, Amina J 10 Rockville Montgomery Swim Club- 35.07 aa7e O[] 3368 33.64 2 2

(-] Knapp, Sydney E 10  |Joe Flaherty's Dolphins-PW 37.38 arel| O [ 37.38 37.39 4 =)

7 MNosal, Paige E 10 Rockville Montgomery Swim Club- 39.36 ags2| O[] 39.16 39.73 T 10

8 |Diederich, Ciara M 10 [Potomac Marins-PV 40.15 ns[ T[T
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4-13. New features in Meet Manager 5

4-13-a. Color System for Heat Buttons.

Gray means that the heat has entries without results

Green means the heat has results for every lane/position and there are no problems

Red means that the heat has results for every lane/position, but there are problems with one or more lanes
Blue means that the heat is the selected heat and there are either no results in any lanes or there are full results
with no problems

Yellow means the heat is the selected heat, has full or partial results, but there are either problems with one or
more lanes or one or more lanes are missing results

3 Run the Meet - 2013 Hobday Inatatonal el e B
Events Achletes Relays Seeding Web ReScore Combine Reports Labels Preferences Interfaces OWModule Meet Mobile  Help
E A @ 0 B T e resuts by Lane o)

Mot Mobile Disabled

Dispiay Sutt

HY-TEK "s MEET MANAGER Licensed to: RMSC - MCRD
EVENT LIST - Saturday Prelims 1280 - Yards - {Scssion 6) Splits
Hama

[ teats [ s [oa]ors] Lane | 50 [ 00 ] 50 | o0 |
T - 1-1 -

WS

evi# [ Rod | Status
L F

& | F
@ | F
| F
e | F

[
b
N

. 338 viaie 16178 rzeas
T Tda| 11250 18171 22758
=11 [ eas] a2 zage
10594 14208 21628
| V087414570 22078
0984 14741 22437
|10 22650
14813 15a7T8 23932
5| 19577, 15683 2387

1
i
1

H

2

Records _<Curl-Y: Replace Records with Team Scores>
Tee |  Dale  |Recard Holder

Z03.62| MATRETT | Sanmy Wiesewtna

20241] W31RD1 [ Sangmy Wieseksrs

8 I T T U

P T T T

Awards CtA | Cale: CiriK E Unseeded  Cirl ’ ! Score - CulS | e-5c0 | Next By

Heat 3 of 4 == Preliminaries == Event 88 Men 10 and Under 200 Yard Freestyle

Lasie |Athiete Hame | age [Team Seed Tme | Prelims Time | DG | Exh [DOcode | Backus 1 | Bockup2 | Backup 3 | HPL] PL |AdjStat |
T |Ootiar. Evereti A 10_|Rockvile Wonigonary Swim Chib- R WS

7 [Vime, Cavd Y 9 [Rockvile Monigomery Swim Clb: | 324 T3 22788 7
3 |Lacn, Josrun A 10| Rockvee Monsgomery Swim Cub- 22944 zzige) za1ee [RED
4 [Wiolfeon, Josh S | | 22485 EEIE I 411
€ [Nachod, Benjamin | D Z1367 Ti625  zi63a] T
& [Michet, Cole 0 22130 22073 22088 ERE)
7 [Chen, Kenner § | & |Rockvise Montgomery Swim Club-| 23603 22025 22434 EREN]
& [wBeena [0 | Rockvile Wontgomary Swim Cub- 23048, 22650 22689 EREE
5 [Les Jen | 10_|Rockvite Montgomery Swim Chub-| 23384 Z3928] 29935 EREZN|
10 |Karayianis alexanderd | 10 |Rackviie Montgomery Swis Clbs | Z34 81 | zwmsi zwss| CRECH|

1.
4-13-b.  No Show and DQ Columns
Meet Manager 5 has three new columns for the number of No Shows and DQs in each event. The colums
are titled NS, DQ, and DFS. NS shows the number of No Shows, DQ shows the number of regular DQs plus
Did Not Finish (DNFs), while DFS shows the number of Declared False Starts.
4-13-c.  AdjStat column
Meet Manager 5 also has a new column in the Heat Window titled AdjStat (short for Adjustment Status)
which indicates whether there is a problem with the pad time or not. There are three possible settings for
the AdjStat column. “?” means the backup times show there may be a need for the pad time to be
adjusted. “A” means the pad time has been adjusted from the original. “K” means the user clicked the
“?” to indicate the pad time is okay despite the backup times do not correlate. Blank means there are no

problems with the pad time in comparison to the backup times.

‘N 1U ana under oU Yara DacKsiroke

kup 3 | HPL | PL |AdiStat

3|33 |A
? ¥
4 |34 K ¥
1|31 |A
2 |32 |A
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5.

ADD, REMOVE, MOVE IN RUN SCREEN

Once a meet is underway, you may not change a swimmer’s heat, event, or lane without the referee’s written

authorization on a Referee Reseed form.

5-1. Add Swimmer

The Reseed form below instructs Hy-tek operator to enter Bradley Beach into Event 56/Heat 1/Lane 6.

times are recorded.

REFEREE RESEED FORM - PVS

For combined/reseeded heats, complete form and give to head judge to ensure correct

ATHLETE'S NAME R mdleggﬁegdl MEET ID CLUB
FROM EVENT# HEAT# LANE#
TO EVENT# HEAT# LANE#
DECK SEED PLACED IN EVENT# 56 / HEAT# 1 / LANE # 6
CLICK  Adjust. | Session : F7 | Spits : F8 | Adjust : F8
Make sure lane is empty. If not, remove
. . . . efresh : Cirl-D e es  CirH :
swimmer as illustrated in the next section. | Rofesh= ol | RefNames ECHER | Awards : Cirl-A
EITHER 3 Preview / Adjust B =
Save AddHeat Delete Empty Heats Switch Heats Athletes Help
PUT CURSOR  in Lane 6. 20Xt .
* Hide Athletes Show Eligible Athletes Eligible Athletes + Swim-ups. Entered Only Alternates Only
DBL CLICK to reach “Athlete List” pop-up menu. N T T R S Nl SR
! Ll ! !
. . . . . 2 B3 Athlete List
SCROLL until new swimmer is highlighted. 3 |Famey.Jack P
4 |Patterson, Cameron ' Select Athlete
. . g Kresslein, Zachary & ‘ 5
CLICK OK to enter swimmer into lane. : i, Ao 19
1
CLICK Save to return to the Run Screen. 5 i Thomss 0
8 |
& |Dommalapati, 4bhi *
7 |Opdahl, EthanJ
B |Duck, Daffy 9 UNAT P §
OR B Preview / Adjust [
Save AddHest Delete Empty Heats Switch Heats Athletes Help
CLICK  Show Eligible Athletes at the top of the SoxX18me M =
Screen to See a I|St of the 5W|mmers Who are Hide Athletes  (* Show Eligib) =3 Eligible Athletes + Swim-ups. Entered Only Alternates Only
age-eligible to compete in the event. You Tt
HeatiLane |Name [ace| 2BBR [Team =
can also filter by team to make it e 0 1| oo, Mesander |2 | FHeCRy[Rockale Marigenen Suin CLE-PY
. . 4 Drag Athlete Mame to any open lane or double click the Athlete Name jne-
find the particular athlete. T et S T RAL Py Fockale Mty i bRV
5 5/3 Barbee, Ben B 10 PM-FY Puotomac Marlins-Pt
. ) . . 5 2/5__|Banglome, Allan D 9 | PMPY | Potomac MarinsPY
DRAG swimmer’s name to his/her assigned lane. ; Boss, Hathan 5 10 [ FMFY [ Potamec Maine £
8 1/6 Beach, Bradley B El UNAT-PY | Unattached-Py
El Black, Declan R El RMSCPY | Rockvile Montgomery Swim Club-PY
10 Braviak, Matthew P 10 | RMSCPY |Rockvile Montgomery Swim Club-PY

Bradley Beach’s name now appearsin Lane 6.

If you make a mistake, double click on the swimmer’s
name to remove and re-enter.

CLICK  Save to return to the Run Screen.

&3 Preview / Adjust Tl ]

Save AddHest Delete Empty Heats Switch Heats Athletes Help

S0 X 185 Team -

Hide Athletes  (* Show Eligible Athletes.

Eligible Athlstes + Swim-ups. Entered Only Alternates Only

Event 56 Boys 9-10 50 Yard Butterfly Timed Finals

Row | Heat | Lane [Name Age Team Time| -
1 1 1 —
2 1 2
3 1 3 |Flanmery, Jack P El RMSC-PY NT
4 1 4 |Patterson, Cameran ' 9 RMSC-PY NT
5 1 §  |Kresslein, Zachar A 9 RMSCFY NT
B 1 B |Beach, Bradley B El LINAT-PY NT
7 1 7 ad
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5-2. Remove Swimmer

In this example, Asbury Park will be removed from Event 56/Heat1/Lane 1.

CL' CK AdJ ust. [ Preview / Adjust =) P
DBL CLICK name of athlete to be Scratched. Save Add Heat Delete Empty Heats Switch Heats  Athletes  Help
20X 1 Team L2
A pop_up WI” aSk for conflrmatlon' * Hide Athletes Show Eligible Athletes Eligible Athletes + Swim-ups. Entered Only Alternates Only
CL'CK Yes Event 56 Boys 9-10 50 Yard Butterfly Timed Finals
Row | Heat | Lane |Name | Age ‘ Team | T|ma|

1 1 1 |Park, Ash E] LINAT
CLICK Save to return to the Run Screen. I N e [ | |

a 1 3 |Flannery, Jack P| Hy-Tek's Swim MEET MAMAGER. 3.0 Ea J

4 1 4 |Patterson, Camel

5 1 5 |Kresslein, Zachal

f 1 f Bn_iach, Bradey Scratch Park, Asbury from heat1, Lane1 ?

7 1 7 |River, Toms

2 1 2

] 2 1

10 2 2 |Pham. LPH

1 | 2 | 3 |wachter, Thoma Yes Mo

12 2 4 |Martinez, Kenny

13 2 5| Rarolome dllan

5-3. Move Swimmer

The Reseed form below instructs Hy-tek operator to move Daffy Duck from Event 56/Heat 2/Lane 8 to Heat 1/Lane
2. Such a move could be within a single event or from one event to another.

REFEREE RESEED FORM - PVS

For combined/reseeded heats, complete form and give to head judge to ensure correct
times are recorded.

ATHLETE'S NAME Daffy Duck MEET ID CLUB ‘

| FROM EVENT# KA HEAT# 2 LANE# R
| TO EVENT# 56 HEAT# 1 LANE# 2
DECK SEED PLACED IN EVENT# / HEAT# / LANE #
CLICK AdeSt B Preview / Adjust e B e
. . L. Save AddHest Delete EmptyHeats Switch Heats Athletes Help
In this example, Spring Lake is in the Heat and Lane now 2p X1 EE Tean [ 3]
assigned to Daffy Duck. There are tWo WayS to * Hide Athletes Show Eligible Athletes Eligible Athletes + Swim-ups. Entered Only Alternates Only
Event 56 Boys 9-10 50 Yard Butterfly Timed Finals
accomplish thIS R:w H:a« La1ne Name Age Team Time]
2 1 2 |Lake. Spring El UNAT-PY NT
1) Spring Lake can be removed (See 5-2) from the 28| 8 |EERE 2| e i
5 1 5 |Kresslein, Zachar A a RMSC-FY NT
event before Daffy Duck can be moved. After B 1| & |onchEudub s g;
. . ) 1 8
deleting Spring Lake, Daffy Duck’s name can be ERE S I .  —— N
dragged and dropped into Heat 1, Lane 2 or placed B I i 3 | uecev At
. . 13 2 5 |Bartolome, Allan D a PM-FV NT
in the lane as shown in 5-1. B3| ) [pamme 0] MR "
. 18 2 8 |Duck, hally El LINAT-P4 NT
2) Alternatively, you can drag and drop Daffy Duck TS| Do onna 0| e | aon
into Spring Lake’s heat and lane without removing B3| § e Datens w| e e
21 e 5 |Elis, TedS a PM-PV 56.55)
Spring Lake. The swimmers will switch positions, iz Jakel 2l ey 225
thus allowing the program to accurate track no-
shows. Be careful when doing this!
Warning
Drag and Drop can be used only when moving a
swimmer within an event.

Staple Reseed Form to appropriate Timing System printout.

Important note: If the heat has already been swum and times pulled and you subsequently add, remove, or
move swimmers, you will need to pull the times again for each heat that is affected.
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6.
6-1.

GENDER BLENDING AND ADDING HEATS
Men & Women in Same Race

Sometimes the Meet Director or the Referee will move male swimmers into the same heat with female swimmers

or vice versa. In this example, the Meet Director or Referee has told you that the swimmers in Event 6, Lanes 3

and 5 are not at the meet. To save time, the swimmer in Lane 4 (Andrew Pickup) will swim with the girls in Event
5, Heat 1.

Event 5 Girls 11-12 200 Yard IM

Lane Name Age Team Seed Time
Heat 1of4 Finals

3 Falkenstein, Emma 11 RMSC-PV NT

4 Baruch-Fry, Abigail 12 RMSC-PV NT

5 Post, Rachel 12 RMSC-PV NT

6 Hukill, Anna 12 BTSC-PV NT
Event 6 Boys 11-12 200 Yard IM
Lane Name Age Team Seed Time
Heat 1of3 Finals

3 Afolabi-Brown, Gregory 11 RMSC-PV NT

4 Pickup, Andrew 11 PM-PV 3:45.99

5 Wen, Jonathan 11 PM-PV NT

In most situations, the Referee will tell you the lane where Andrew will swim, but you might be asked to assign a
lane. The rule of thumb is that males and females should be separated by a lane. Since Lanes 3, 4, 5, and 6 in
Event 5 are occupied, Andrew could swim in either Lane 1 or 8 (or 2 or 7, if necessary). In this example, Andrew

will swim in Lane 1.

Even though Andrew will swim with the girls in Event 5, Heat 1, his time must be included with the results for

Event 6. To do this,

CLICK  Event 6, Heat 1 from the Run Screen.
MOVE Andrew Pickup to Lane 1in Heat 1 by DRAGGING & DROPPING.
“ 2 3 |/ | B
Session : F7 Splts : F9 Adjust : F8 Restore Pads : Ctri-P JD : Ctri-) Race # . F2 List : Ctri-L Re-Rank Prev Event Clrl—F4|
Refresh : Ctrl-D RelNames : Ctri-R Awards : Ctrl-A Calc : CtriiK Unseeded : Ctrl-U Get Times : F3 Score : ChlkS Re-Score Mext Event : Ctrl-F5 |
Heat 1 of 3 == Finals == Event6 Boys 11-12 200 Yard IM
Lane |Athlste Name Age |Team Seed Time Finals Time DQ | Exh |DQcode | Backup 1 Backup 2 | Backup3 | HPL | PL Pts
1 Pickup, Andrew 11 |Potomac Marlins—PW 3:45.89 [me
2 OO
3 |Afolabi-Brown, Gregory 11 |Reckvile Mentgemery Swim Club- NT OO
) OO
5 |wen, Jonathan 11 |Potomac Marlins-Pv NT O
6 O
7 OO
& OO
CLICK  Event5, Heat 1.
CLICK  Get Times:F3.
When you bring the times into Meet Manager, you will receive an error message (see sec 4.6) because the
Timing System expected that there would be a swimmer in Lane 1.
CLICK  OK. Keep the Timing System printout handy.
CLICK  Event 6, Heat 1.
CLICK  Race #:F2.
TYPE  the same Race Number generated by the Timing System for Event 5, Heat 1.

You will receive the same error message as for Event 5, Heat 1 because the Timing System expected that

there would be swimmers in Lanes 3, 4, and 5. In addition, you will receive another error message (see

following page for picture) indicating that you have already pulled this race number. Confirm that this is
what you meant to do.
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i Team Scores ihnu Event 12 <
HY-TEKs MEET MANAGER i [ =

Warning: The Times Data is the exact same dats 2z wes pulled in on the prior Get
4 Times.

Procesd

T T T v —

CLICK  OK.
TYPE NS in Lanes 3 and 5, and return to processing Event 5.
6-2. Missed Event—Add Heat

A typical example of when you might need to add a heat is when a swimmer misses his/her race and the Referee
places that swimmer into an empty lane in a different event.

WARNING
Do not make any changes to a swimmer’s event, heat, or lane assighment without a Reseed Slip authorizing a
change.

In this example, Event 22, Boys 9-10, 100 Fly has one heat, and Toms River from Lane 2 has missed the heat. The
Referee has decided Toms can swim in Heat 3/Lane 5 in event 23. Add Heat to Event Swimmer Missed

CLICK Adjust from middle bar of Run screen. DRAG Toms River from Heat 1 Lane 2 to Heat 2 Lane
CLICK  Add Heat. 5.

(' P et [ErE =y CLICK  Save to return to the Run Screen.

[Save AddHest Delete Empty Hests Switch Heals  Athletes  Help " e =

Spox1mEm Town | g

Seve Addbem DefoteEmpry e Semch He e e
1% Moeamisies (" Show Eighe Athietes  Eigile Atvistes « Swimaps  ( Endered Onyy " Absmates Only BD0x 1 H® 1

Event 22 Boys 810 100 Yard Butteriy Tmed Finats  [IB | B 5 pcessiem s Mgt atsrtan. (" [igisie Atsintea + Swmpn

Innend oty Abernai Gl
o | Hewr | Lave iame | B

Evamt 32 eya 810 100 Yar Butierey Timed funsis
B | eat | Lane [ame T Team | = |
T T

2 URAT
3 Mo, Ky i BuRY 1mag
Gader. Jaen 10 PHPY 123755

T

2

3

3 Py 1|12
S [Aguee, dunr 0 g 12T vy Bt
6

]

| Gnysbi Ben i Ry VS

1277
| P Tt

Piver, Tomms 1 A

6-2-a. Process Event in which swimmer actually swam

Bring times into Toms River’s new event and heat (Event 23, heat 3) as shown in 4-4 and make timing adjustments
in coordination with Timing Judge/AO.

The Timing System will alert you that it received an incorrect number of swimmers as shown in 4-6. There should
be a time in Lane 5, but it will not be recorded since there will not be a swimmer in that lane. (Toms Rivers
replaced the swimmer who was supposed to swim in Event 23, heat 3, lane 5; if that lane has the name of a
swimmer, type NS for the results of that heat and lane).

CLICK  OK to bring over the times.

MOVE to the next heat and/or finish the event.

6-2-b. Bring Time into Added Heat for the event in which swimmer is entered
Return to Event 22. CLICK Heat 2.

CLICK  Race # from the middle bar.

TYPE  same Race Number that was used for Toms River’s new heat (Event 23, heat 3).

Just as for Toms River’s new event, the Timing System will alert you that it received an incorrect number of
swimmers as shown in 4-6 and that you have already pulled this race number. There should be a time in Lane 5,
and it will appear in Toms River’s lane.

CLICK  OK to bring over the times and make any timing adjustments as directed by Timing Judge/AO.
MOVE to the next heat and/or finish the event.

Double check to see that Toms River’s time is included in the results.
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7.
7-1.

PRINTING REPORTS

Time Line

Athlete Rosters
Secsions
Records

Time Standards

CLICK
CLICK

Session, in this example, Session 5.

Create Report.

CLICK  Reports from Main Menu or Run B Sessions Report
Screen. Select All  De-Select All  Preferences  Create Report
. a4 oK) _é
CLICK  Sessions. 9|
Session List
[ REFICI-ITS] Labels Check for UpdEtES H Day | Start Time | Session# |Course|Session Title
L] 1 07:30 AN 1 hd Saturday 11-12
= O 1 11:20 AM 2 Y Saturday 9-10
M em CIFIZEd REFI l:II'tS [m] 1 03:30 PN 3 Y Saturday 13 & Over
[m] 2 07:30 AN 4 hd Sunday 11-12
Adminigtrati\re 3 z 11:20 AM D Y Sunday 8-10
[m] 2 03:00 PM [ Y Sunday 13 & Over
Events
Teams

¥ Include event start times [~ Each event run in two pools

¥ Include heat and entry count [~ Separate page each session
¥ Include * type entries.

[~ Include Qualifying Times
[~ Include Timer Data

[~ Include Team List

[~ Exclude events with no entries
[~ Flat HTML

Apply Scratch Factor to
Unseeded Events :

[0]=

PRINT Report.

Potomac

Valley $wimming - Organization License
PVS Training - 1/23/2010 to 1/24/2010
Session Report

Session: 5 Sunday 9-10

Day of Meet: 2 Starts at 11:20 AM  Heat Interval: 15 Seconds / Back +15 Seconds

HY-TEK'sMEET MANAGER 3.0 - 8/24/2010 Page 1

TIP  You can also reach this report from
3 . Round Event Entries Heats Starts at
the Sessions Menu (Event / Sessions | Fiaas 55 Girls 910 50 Bunterfly 53 7 1120 AM
/P . t Finals 56 Boys 9-10 50 Butterfly 41 6 11:28 AM
rint). Finals 57 Girls 9-10 200 Freestyle 23 3 1134 AM
Finals 58 Boys 9-10 200 Freestyle 21 3 11145 AM
Finals 59 Girls 9-10 100 Breaststroke 43 6 11:55 AM
Finals 60 Boys 2-10 100 Breaststroke 32 4 12:08 PM
Finals 61 Girls 9-10 100 Backstroke 30 4 12:16 PM
Finals 62 Boys 9-10 100 Backstroke 30 4 12:26 PM
Finals 63  Girls 9-10 50 Freestyle 84 11 12:35 PM
Finals 64 Boys 2-10 50 Freestyle 60 8 12:46 PM
Finals 65 Girls 9-10 100 IM 61 8 12:34 PM
Finals 66 Boys9-10 100 IM 47 6 01:10 PM
Swimmers Counts for Warm-ups: 188 =
Entry / Heat Totals: 70
Finish Time 01:22 PM
7-2.  Check-in Sheet
CLICK  Reports from the Main Menu or the Run B Cheshn Shess e
Select Al De-Select Preferences Memesize View Create Report
Screen. o CHAESD
j Gender Age Range. ) o & iy « Rslays
- = a1 & Mnie -| = AIRmunds Firals ey £ indv Only
Entry Lists e L o1 * R o
Session List
Spllt Sh EEtS- = n:,,- | r:f;:: . FfQ:nnl |r.c|..rnr. lw:,::,‘:u -
11 0330 M 3 turday 13 & Over
|| 2 | C'?I.!ﬁ.‘«ll | 4 L
? 1120 A0 5 ¥
Psych Sheets = e
EVENT LIST
Meet Program e s
Ll 3 #fhtr.- 200 W,nl Fresalyle 123
Meet Check-in 5 s wovevoa 2
O 135 O 200 Vrd [}
I 3 & Crver 200 varn Bren: B
. ] & Over 200 Yard Backsiuke
CLICK  Meet Check-in. g ST
. . 8] i3 Vard Freeatyle.
CLICK  Event(s), in this example Event 76. O i 138 Over 400 Vard :
.Iﬂny-u 13 R Crvee 400 “iacd N o
| Entry Designator Parameters
. . . b . ¥ -
CLICK  Underline in the Entry Designator box. x PR R
Event Number Separate Page Each Age Group : [~ Double Space : ¥
¥ Underine Columns in Session Order ; [~ One Event Per Group - [
CLICK Create Report' ol Last Name Alphabet Range - [ A - [Z By Team: [~
PRINT Report. :
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7-3. Award Labels
7-3-a. From the Run Screen
Set Up Labels

Tremols,

Session : F7 Splits : F9 Adjust : F2

Restore Pads : CtrlP

Refresh : Ctrl-D Rel Names : Ctrl-R Awards : Ctrl-A

Calc : Ctri-K

CLICK
CLICK

Printer icon.

to close and return to Run Screen.

Curl Burke Swim Club-PV - A 31262
2010 SE Speedo Champions Series

Place: Ist Time: 1:3199

#14 Men Yard Medley Relay

Katis, Chacles

Curl Burke Swim Club-PV - A 3262010
2010 SE Speedo Champions Series

E Speedo Champions Series

im Club-AM - A 372
ampions Series

CLICK Labels. Preferences | Interfaces OW Module Help = T RS i)
For Run Menu
SELECT  Award Labels. Award Labels e
SELECT Backup Times By Heat
Report Preferences Ctrl-Z - L
Award Type usually “Standard.” Results for List and Scare N B
. A4 UK
Selection usually Laser 3 x 10 Run Screen 4 o
. . Team Scores on Run Menu Screen Print Methoa
Print Method recommend selecting ] P .
“« . : ” Web Real-Time * e on scisn e
Preview on screen first. © Peles et
Wam if page not full
CLICK Close to save and return to the Run el el anes 0911 [1]
Screen. =
Print Labels
CLICK Event for which you want to print labels. bty e
. . | » T e #fE 5 ekt
CLICK “Awards” to preview. You can print labels | povee |
for only a single event from the Awards box
in the Run screen. e 1

E Speedo Champions Ser

3422
Medley Relay

wim Club-AM - & 3/20

1 i
2010 SE Speedo Champions Series

Allegheny North Swim Club-AM - A 320
2010 SE Speedo Champions Series

7-3-b.

Batch Printing From Run Screen or Main Menu

CLICK Labels from top bar of the Run

Screen or the Main Menu.

Reports | Labels

SELECT Label and Award Type; number of

places and relay names.

CHECK  Events you want to print. They

turn yellow.
CHECK
CLICK
CLICK
CLICK

In the example, Events 3 and 4 are checked
printed. Events 5 and 6 are highlighted to be
printed and checked. This helps you keep
track of which events have been printed.

Printed in the right column.
Create Labels to see a preview.
Printer icon to print.

(Xl to return to previous screen.

=1 Award Labels

e

Select Al De-Select Preferences Memorize  View

Create Labels

oo QEESE
Gender Age Range Rounds % Indiv + Relays
< Al Male = All Rounds % Finaks Only Indiv Only
Wixed Female Team |- - Prelims Ol Round 1 Orly Relays Only
Session List
Day | Start Time | Session # | Course [Session Tille
I 1 nannpw | 17 " [Friday Time Triak &fiernnn
EVENT LIST
Evt# | Rnd Status___|Event Name Heats[Printed
] 3 F Scored  |Women 200 Yard Fresstyle 3
] 4 F Scored IMen 200 Yard Fraastyle 3
5 F Scored  |Women 100 Yard Breaststroke 3
6 F Scored  |Men 100 Yard Breaststroke 3
] 7 F Scored  |Women 100 Yard Butterfly 3 |
O 3 F Scored | Men 100 Yard Butterfly 3 |
] 9 F Scored | Women 400 Yard I 3 O
] 10 F Scored  |Men 400 Yard IM 3 O
O 7 F Scored | Women 800 Yard Freestyle Relay 9 |O
O 12 F Scored | Men 200 Yard Freestyle Relay s |
Label Selection Award Type Sort By
+ Laser + Standard Award Labsl + Event Number
lh Time Standard Achievement Session Order
Dot-Matrix Personal Best [ Usen TeamiEvent
By Heat
T E— y TeamiAthiste
Exhibition Swims Athlete

Individual Places : =
Relay Places : -

Participation [~ Exclude Place Range
Record Breaker

Relay Athlete Names (0-8) : E
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8. RELAYS

8-1. From the Relay Screen
8-1-a. Enter Relay into Event

In this example, a second RMSC team relay will be entered into Event 79.

CLICK Relays from the Main Menu or the top bar of the Run Screen to reach the “Relays” screen.
CLICK Event on which you want to work, in this case Event 79.
DBL CLICK on the team name in the bottom right corner, in this case RMSC.
5 Relays - — = | B et
Add  Delete Swim-ups Copy Names View Help
O Xt &
v Al Mals  Age Range RELAY TEAM ENTRIES
Mixed Female l_ - l_ Team Entry Time |Heat/Lane | SCR| Alt | Exh |Bonus|Spel| Conv Time
Best Times Swim Club A NT rorgr o NT
RELAY EVENT S Jewish Community Center Waves | A NT ojao|o O NT
Evt# | Stat |EventHName Joe Flaherty’s Dolphine A NT Oo|jgo|g| d NT
75 Girls 1380 400 Free Relay Potomac Marlins A NT O(oiol d NT
20 U |Boys 1380 400 Free Relay Rockville Montgomery Swim Club | A NT ojgo|g| o NT
Tollefson Swimming A NT oot o NT
ELIGIBLE ATHLETES < | i
Age Name - . . "
Double Click Name to Add Rela
” Rolnowsk Ana Copy Pre to Fin || Copy Fin to Pre | ou Tzarrllc ame to elay —
RELAY ORDER
1; EE:(:; 5;';":5 roclFras Best Times Swim Club BTSCPV
16 Kuvalc;k, AnnaT 1 |Anderson, Ellen C _:Ilew'i:slhhtumwugitlsr:enter Waves jgg:;{pv
14 Kozorosky, Pauling M 2 |Banks, Kacey L — Pc;fumaﬂ;:t:r:n; phins PULPY
18 Kuperberg, Jordan M 3 |Anderson, Carol W > E . e
¥ 4 |Anderson, Molly E
7 Ladas, Joanns If - v Tollefson Swimming UN-TO-PY
After double-clicking the team name, the relay 0 Relays e b S
. . . Add Delete Swim-ups CopyMames View Help
designator box will assign a relay letter. DX BB
~ A1 Wale Aiﬁﬂmg RELAY TEAM ENTRIES ; : " :
[ Relay Designator @ Wixed Femaie B EHWTW\‘;I”“IMFIS‘:,RMK - Tm’r;l
IT RELAY EVENTS [ oiooo i
Selectfom A thn 2 [ " Sy m
| 80 U |Boys 1380 400 Free Relay = SYte) -
oK Cancel | =t Ll
| ELIGIBLE ATHLETES £l I | |
“’fl I":f"‘ e * |[Copr PretoFn] Copy Futopre]
CLICK  OK to enter the RMSC “B” relay. This [ vy L oo
relay appears on the Relay Team Entries for 16| smamaseonts, e
1“4 A Anderson, Carol M
Event 79. Sl il::;i

8-1-b. Enter, Remove, and Rearrange Relay Swimmers

DBL CLICK  name of each “B” relay swimmer,
OR
DRAG each swimmer’s name from the Eligible Athletes list to the Relay order box.

As each “B” relay swimmer is selected, the name moves to the Relay Order box, and a “B” will appear beside the
name.

Note that a letter “A” appears between ages and names of “A” relay swimmers to prevent a single swimmer from
inadvertently being entered in two relays.
To Remove Relay Swimmer,

DBL CLICK swimmer’s name on the “Relay Order” box.

To Rearrange Relay Swimmer Order,
DRAG & DROP  names within the “Relay Order” box until the order is correct.
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To Return to the Main Menu or Run Screen,

CLICK in top-right corner.
f3 Relays _—— =aREN X
Add Delete Swim-ups Copy Mames View Help
B 2% o
O X 1 &
¥ Al Male  Age Range RELAY TEAM ENTRIES
Mixed Female - Team Entry Time |Heatil ane | SCR| Alt | Exh | Bonus| Spcl| Conv Time
Best Times Swim Club A NT o[l o NT
RELAY EVENTS Jewish Community Center Waves | A NT Oo|jojol d NT
Evt# | Stat |EventMame Joe Flaherty's Dolphins A NT Oo|jojol d NT
79 Girls 1340 400 Free Relay Fotomac Marlins A NT o|/gjgof o NT
20 U |Boys 1380 400 Free Relay Rockville Montgomery Swim Club | A NT g|jojol O NT
Rockvile Montgomery Swim Club | B NT Oo[ojolr d NT
Tollefzon Swimming A NT Oo(ojol| O NT
ELIGIBLE ATHLETES 4| | il
Age Hame P . . "
Double Click Hame to Add Re!
vy A |Anderson, CarolM Copy Pre to Fin | Copy Fin to Pre | — lay —
RELAY ORDER
15 | A |Anderson, Elen C . Best Times Swim Club BTSCPY
13 | A |Anderson, Molly E Pos|Finals — . -
- - Al Jewish Community Center Waves | JCCW-PV
13 Aniba, Majet 1 |Arai, Allison L g ’
7 B |Arai, Alison L 2 |Arai, Jennifer L | |Joe Flahertyst Dolphins JFD-PV
15 B |Arai, Jennifer L 3 |Bauer, Samantha D Fotomac mPr" r.1_w .
5 i 4 |Benjamin, Al D ¢ O JaTErY ki
13 A ;;if;l i:zm GL £ ! Tollefson Swimming UN-TO-PV
AR Unattached UNATPV
i H | EeuenSaneniiain & Unattached Rmsc UN-RM-PV
17 Bean, Elizabeth D 7 — B
17 B |Benjamin, AliD ] —
16 Betman, Callie G —
15 Bischoff, Hannah J —

8-2. From the Run Screen
8-2-a. Enter Relay into Event

CLICK AdeSt from the middle bar of the Run Combine Reports Labels Preferences Interfaces OW Module Help
Screen to reach the Preview/Adjust menu.
/Ad] B Preview / Adjust l S| S
SEETREF SrBER REEE R TEEEREB Save AddHeat Delete Empty Heats Switch Heats  Athletes Help
Refresh : Ctri-D Rel Names : Ctrl-R Awards : Ctri-A Calc : Ctrii % 0O X1 Team =
DRAG Relay Team to Lane. Hide Teams *+ Show Teams Entered Only
Event 50 Boys 13 & Over 400 Yard Freestyle Relay

In thIS example’ Row | Heat | Lane |Relay Time:
RMSC has been p|aced in Lane 1. 1 1 Rockville Maontgameny Swirm Club A MNT
It has been automatically designated as the “A”

relay because no other RMSC relays had been
entered in the event.

Lt W p Ry BT )
[ Y
00 -0 O T e G0 PO =

CLICK Save to return to the Run Screen.

Eligible Relay Teams

Team ABBR Short Mame
1 |Best Times Swim Club BTSC -Pv
2 [Jewish Community Center Waves JCOW PV |Waves
3 [Joe Flaherty's Dolphing JFD P
4 |Patomac Marling PP
5 |Rockvile Montgomery Swim Club RMSC-PV  |Rmsc
E  |Tollefson Swimming UM-TO-PV | Toll
7 |Unattached UMAT-PY | Unattached I
8 |Unattached Rmsc UM-BM-FYY | Un-Rmsc

8-2-b. Enter, Remove, and Rearrange Relay Swimmers

CLICK  Rel Names to reach the Relay Names Screen.

CLICK  TO HIGHLIGHT relay team for which you want to enter or remove swimmers, Potomac Marlins in this
example.
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To Enter Relay Swimmer, B Relay Names Sy
DBL CLICK  on swimmer’s name in the “Eligible [ Show Swim-ups
Athletes” list. The name will appear Heat 1 of 1 == Finals == Event 79 Girls 13 and Over 400 Yard Freestyle Relay
in the ”Re|ay Order” box’ OR Eligible Athletes : Relay Order
. , el Age Mame Poz | Age |Finals
DRAG swimmer’s name from Ellglble 17 Barlovs, Melanie & 1 13 |Buennemeyer, Allyson K
ET] “ ” 13 Bizzen, Cami ' 2 14 |Burke, Becky R
Athletes” list to “Relay Order. 15 Bissen, Libby W 3 | 13 |Cifford, MasineJ
. 13 A |Buennemeyer, Alyson K 4 13 |Gribbs, Sophia C
To Remove Relay Swimmer, 14 | & |Burke, Becky R 5
DBL CLICK  on swimmer’s name on the “Relay L Cotinci Maddi B
ang, r'ounga 7
Order” box. 13 | A |Clifford, Masine J 3
17 Coughilin, Marizza A
H 14 Dingman, K.atie E Relay Teams
TO Rearrange Relay SW'mmer Order' 13 Dooley, Maddy .| Lane [Relay Mame Lir
DRAG & DROP names Wlthln ”Relay Order" 13 Eaton, Maggie E 1 Fockville Montgamery Swim Club-Ft B
. . 1B Emerzon, Arane A 2 |Best Times Swim Club-F4 &
bOX Untll order is correct. 13 Graham, Madizyn L 3 [Jewish Community Center W aves-FY B
13 A | Gribbs, Sophia C 4 |Potomac Marling-FY A
To Return to the Run Screen, 13 Guerrero, Kelly 5 |Rockvile Montgomery Swim Club-Pt &
. . 15 Higinbotham, Siera K E  |Joe Flaherty's Dolphing-F B
CLICK n top-rlght corner. 16 Johannes, Anna F 7 |Tollefson Swimming-FY &
16 Kim, Briarina J g
13 Kim, Chrigtina E
9-1. Backup Database
INSERT flash drive.
CLICK File from the Main Menu. [ = Backup Cument Databaze - |
SELECT  Backup to reach “Backup Current Database” i LIS
#
screen.
Drive: Directorny:
BROWSE to flash drive, in this example Drive F. A |
|
CLICK OK. i
\ oK Cancel
When you see the ‘Backup Options” screen, . Backup Opions =)
You have selected F. as the location for the backup of your curent database
CHECK first sentence to confirm that backup file will pe R e
be placed in the correct location. e T il
"*e WARNING *°*
MM 2.0 users will not be able to restors this backup
CLICK OK.
You have the option to include a message with the backup.
[" Include a message
You have the option to lock the backup so that the database is set to Read-Only
hecking the box below means
Anyone, including yourself nita!ng a locked backup will NOT be able to edit the results
I Lock Database Backup as Read-Only for Results, Spiits, and Relay Names
|
Messages will flash across the screen as the back-up is created.
H i B
CLICK OK to return to Main Menu when the Backup £ Backup Current Database |
Utility screen indicates that the back-up is
Backup Utdity
complete.
Completed !
Backup file: Swmm3BKupPVSTraining-01,zip
Location: f:
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9-2. Export Results for Team Manager

Insert flash drive.

CLICK File from Main Menu.
SELECT

CLICK “Results for Team Manager ...” (first
choice) to reach the “Export Records”

Export.

screen.
DO NOT change any settings in the “Export Results
screen.
CLICK OK to reach the “Export File Progress”
screen.

Male Orly Relays Without Athletes
Female Only Mo Relays
Events [ Include Splits

[¥ Standard Events
v Time Trial Events

[ SemiFinal Fesults Only
[ Copylast . hp3 and .cl2 fle

B3 Export Results @
Selection Criteria
Team : -
Region : -
LSC: -
Gender Relays
* Bath * Relaps Plus Athletes

[ Exclude Forsigners
[™ Exclude Bith Dates
[ Exclude Diving

[™ Exclude Bonus Events

v Swirn-off Events

[™ Use Alernate Team Abbr
[T Only Include Athletes with a USS 1D

Cancel

The “Export File Progress” screen will display the
progress of creating the export.

CLICK OK when the numbers stop flashing and
you see “Export Finished”.

Export File Progress

Teams: B
Athletes © 769
Entries . 2863
Felays : 0
Relay Names : 0
Splits - 1702

Elapsed Time : 9 seconds

Expont Finished

file has been zipped successfully and
confirmed the location of your file.

When you see the “Meet Results” screen, 9 Meet Resules [R——
. . . . Copy Meet Results File To:
BROWSE  to flash drive, in this example Drive F. .
Diive: Directony:
E - r_
oK I Cancel
CLICK OK when Meet Manager tells you that the TEeorra o

Meet Results Zipped successfully !

Meet Results-PYS Training-23Jan2010-001.2ip was copied to
i

[ ok |
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How To Remove Flash Drive with Windows 7

CLICK in taskbar located in bottom right of

computer screen.

"o

If the icon is not visible, click the white A to reach the
“Customize” screen.

SELECT
o

Icon will appear in the taskbar as show above.

in “Customize” screen.

e

CLICK

¥

SELECT  “Eject USB Flash Drive.”

REMOVE flash drive when message appears saying it is
safe to do so.

How To Remove Flash Drive with Windows XP

] =Ll
v = Ll | I

S B

Customize...

g_ﬁ Open Devices and Printers

10:46 AM

8/26/2010

,._L-f' Eject HL-DT-5T DVD+-RW GULON

L

Eject USE Flash Drive

Removable Disk (F:)

=~ g I Ll R

CLICK in taskbar located in bottom right of computer screen.

8/26/2010

If the icon is not visible, CLICK

-

ﬁ’ 'l then, CLICK

quickly to select.

SELECT

Safely remove USE Mass Storage Device - Drive(F:)

SELECT

selected on the taskbar.

REMOVE flash drive when message appears saying it is safe to do so.

Safely remove TS5Toarp DYDH-RW TS-L632H - DriveiD:)

“Safely remove USB Mass Storage Device — Drive (F:).”

“USB Mass Storage Device.” Make sure that the device you
select in the “Safely Remove Hardware” list is the same device

© Safely Remave Hardware

Hardware devices

[Juse

-

uma - [F
& T55Tcop DVDeAW TS-LEIH - (D)

IS8 Mass Storage Device at Location 0

[] Display device components

Select the device you want to unphug of erect. and then chck Stop When
Windows rcties you that i safe 10 6o 50 unpkug the device fiom you
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MEET MOBILE

Meet Mobile is an app for Apple or Android products that allows users to view heat sheets, timelines, and results
in real time. If Meet Moblie is being used for the meet, the Meet Director should have previously set it up.

9-3. Using Meet Mobile

Click on Meet Mobile from the run screen

Preferences  Interfaces  OW Module  Meet Mobile  Help
HY-TEK "s MEET MANAGER Lis
acted) |
NS |Do |DFS « | Lans 50
[ 1 31.66
-1 - - | 2 30.50
I I | o P
- | ]
In order to upload results automatically, make sure B ECETE F @1%‘ = s

that “Active the Meet Mobile System” is
checked. This will automatically upload
results when you advance heats. (Note —
results will likely be uploaded before times
are adjusted and before DQs are entered.

Alternatively, if you prefer to upload results after each
event has been finalized (i.e. timing judge/AO
decisions applied, DQs entered, etc.), uncheck
this box and use “Ctrl-M” after each event is
concluded.

B Meet Mobile 2.5

“"“’“|

Select All  De-Select Upload Session Results

=

oo B
Session List ) =

Day | Start Tme | Session# | Course |Session Tite E—

1 05:00 P 1 ¥ Friday Night Distance Session —
| ] 2 08:00 AM 2 Y Saturday Morning 8-10 Session —
] 2 12:00 PM 3 Y Saturday Afterncon  11-12 Session —
J 2 04:15 PM 4 Y Saturday Evening 13 & Over Session .
[T 3 | osooam 3 % |Sunday Morning 8-10 Session —
| ) 3 12:00 PM 6 Y Sunday Afternoon  11-12 Session —
O 3 04:15 PM p & Y Sunday Evening 13 & Over Session —

.
=

[TTTT

Select Session From Above List

Activate the Meet Mobile Spstem [V

| [ \ \

To upload an entire session's results, be sure the Meet
Mobile check box is checked and select one or
more sessions. Click Upload Session Results
and all completed rounds within the session
will be uploaded along with both cumulative
and subtracted splits. This is especially useful
to upload the previous day's results if there
was no Internet connection the previous day.

Note — if the internet connection is poor or
intermittent, the computer may get hung up
while you are running the meet; uncheck the
“Activate the Meet Mobile System” box and
upload results when the connection is better.

If your Meet Mobile Settings include Heat Sheets,
anytime you seed or reseed an event from
the Seeding Menu, the newly seeded events
will be uploaded to Meet Mobile when you
exit the Seeding Menu (assuming Meet
Mobile is Activated). Because you may not
want to upload the seeding yet, you will be
able to confirm whether you want the newly
seeded events transmitted or not.

Hy-Tek's Swim MEET MANAGER 5.0

0Ok to upload the seeding changes ko Meet Mobils ?

If you answer Mo, later you wil need ko go to Setup | Meet Mobile 2,5 Publishing / Publish and click 'Publish Heat Sheets',

es Mo
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