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This handbook provides instruction on using Hy-tek’s Meet Manager 6.0 to run swim meets.
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1. GETTING STARTED
1-1. Logging On to Meet Manager

CLICK Meet Manager Icon from the Desktop or Program Menu.
Swim MM 6.0
SELECT  Admin, Single User. Click OK to reach the Main Menu.
If networked computers are being used, the Meet Director or Administrative Official (AO) will tell you
how to log on.
CLICK No if asked “Do you wish to download the latest version” and/or “Automatic Backup Reminder.”
,D,, i Hy-Tek's Swim MEET MANAGER 3.0 LJ-"-
Logged-in User Name Password Restictions You are currently running Swim MEET MAMNAGER version 5.0Ci - dated on
=S EEEE— 05/21/2014.

Run 1 [ Network, The most current Swim MEET MANAGER version is 5.0Cj - dated on 07/08/2014.

Run 2 Nebwork Adiriistraion Do you wish to download the latest version 7

Run 3 I skl

Clerk 1 I Relsa A ot

Clerk 2 I st and

Report 1 Reports and Labels Only

Reports and Labels Only (]
Raoo? - ’ HY-TEK's MEET MANAGER
Report3 — Reports and Labels Only
e Database Method Automatic Backup Reminder
* Single User
Multi User Do you wantk ko Backup the database 7

Do Mot Open Database

oK

Yes Mo

Click “No” when you see either of these messages.

The opening screen with the Main Menu will be displayed.

CTIVEHY-Tek
Licensed To: RMSC - MCRD
- Release 6.0De -

Pro: Single-User - Admin

ZICTIVEHY-TEK

MEET MANAGER 6.0

FOR SWIMMING

Streaming Live s Swim's 21 e Mezt Moblla:

T G reestore PG

.

Updated: 1/3/2017 2:11:22 PM

Pre-Meet Check List

[~ Meet Set-up
[ Events
[~ Sessions
[~ Records
[~ Time Standards
Preferences
[~ Athlete Preferences
[ Seeding Preferences
[~ Report Preferences |
[~ Entry Preferences
[~ Directory Preferences
Other Settings
[~ Scoring Set-up
[~ Division / Region Names
[~ Entry Fee Surcharges
[~ Printer Set-up
ll Interfaces

[T Timing Set-up

Check off completed tasks

Hide Check List
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1-2. Overview of Main Menu

[ Swim MEET MANAGERBrS - Datsbuzel Erwmestoian]
Fie [SeF0p] venls Athietes Relays Teams Seedin
ﬁ- Meet Set-up |
Meet Mebile 1.5 Publhing
Athlete / Relay Preferences
Seeding Preferences

Report Preferences

Entry / Scoring Preferences
Scoring Set-up »
Entry Fee Surcharges

Officials

Division / Region Names
Language Preference »
Directory Preferences

Timing Console Interface - Paol 1
Alpha Scoreboard Inteface - Pool 1
Open Water Button Timer Interface
Options

Top bar displays path & name of meet database

OPENS
RUN SCREEN

Add, edit remove
teams in meet

Add, move, or
scratch swimmers

A 4

File Set-up Events
: 'iiiJ 3
— (&

Labels] Check for Updates  Help
Award Labels
Entry Cards/Labels
Mailing / Regilstration Labels

Create, edit, &
organize events

File | Set-up Events Athletes

Open / New
Save As

Backup

Restore

Unzip File
Repair/Compact Database
Purge

Import
Export

Install Update

Disable Metwork Login
Open in Multi-User Mode
Network Administration

License Management

Exit

v
Team¥% Seeding Run Reports Check for Updates Help
A
0 o @
— i
Create, edit, &
organize relays Scratch &
seed events
[
Reports | Labels Checkfor Updates H

Memorized Reports

Administrative 3
Events

Teams

Athlete Rosters

Sessions

Records

Time Standards

Entry Lists

Split Sheets

Psych Sheets
Meet Program
Meet Check-in
Lane/Timer Sheets
Warm-up Sheet

Results

Scores

Meet Summary
Exceptions Report
Record / POP Forms
Points Systems
Results Conversions

Medal Count

Export/Import Files Report
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1-3. Loading Meet Database
In most cases, the database for the meet, on which you will be working, will already be open.
The meet database file name and path are shown in the top-most bar of the Main Menu.

In this example, the database file name is “2015 RMSC Holiday Invitational.mdb,” and it is located in the “C” drive
in a folder titled “swmeets6.”

Swim MEET MANAGER Pro - Database: 'C\swmeets642015 RMSC Holiday Invitational.mdb’
File Set-up Events Athletes Relays Teams Seeding Run Reports Labels Checkfor Updates Help

$H 3O S30 0 Qum

1-3-a. From Computer

If the meet in the top bar is not the meet you want, do one of the following:

EITHER OR
CLICK File from the Main Menu. CLICK Open/New. Browse for the meet, probably in
SELECT  meet from file list displayed below c:\swmeets6.
“Exit” as shown below. CLICK  TO HIGHLIGHT Meet name.
CLICK  Open.

| Swim MELT MANAGER Pro - Database: ClswmeetsBy2015 RMSC Holiday Invitar
Filql-> Set-up Events Athletes Relays Teams Seeding Run Reports Lz

~ Open / New Ctrl+0
Save As %
Backup Ctrl+B “ s
Ratic CirloR - O ¥ This PC » Windows (C) * swmestsh « U
Unzip File i "
£ OncCrive 2015 RMSC Heliday Invitational

Repair/Compact Database
2016 - ATT Winter Nationsle

Purge ] = This PC

2016 Frosty Pentathlon
Import » 2016 RMSC Holiday lnvitational
E 2017 PV Janaury Distance
xport >
pe hybackup

Install Update i SwmmEakup2015 RMSC Holiday Initationa

« Pictures
Disable Network Login B Videos
Open in Multi-User Mode L. Windews (]

Network Administration
License Management
Exit Cui+Q

Chswmeets612015 RMSC Holiday Invitational.mdb
CAswmeets6\2017 PV Janaury Distance.mdb

Chswmeets61.2016 Frosty Pentathlon.mdb
C:\swmeets6\2016 RMSC Holiday Invitational.mdb
ChswmeetsB\NCAP UMAC AMerican Dual.mdb
Chswmeetsf\ 2016 - ATT Winter Nationals.mdb

1-3-b. From Flash Drive

Sometimes, a meet will have been set up on a computer different from the one on which the meet is run. If you
are working the first session of a meet, you may be asked to load the meet from a flash drive.

WARNING
Before you do this, ask the Meet Director or AO
CLICK  File, then Restore from the Main Menu.

CLICK  The fourth radio button 5 Restoe
“« . Restore Method
U n Z I p' copy d ata ba se to Replace cunently open database in C:\swmeel:3VPVS Training mdb
selected folder, and open Ureip ac copy doiebase lo C\usmectsd
Unzip and copy dalabase to a selected folder
t h iS new d ata ba Se" * linzip, copy database 10 a selected folder, and open this new database:
™ Rename database (except for choice 1) —

oK gancel
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CLICK OK

Navigate to the flash drive and folder
containing the backup file.
The name will start with
“Swmm6Bkup.”

Make sure you select the latest
backup file. In this example, there
are 5 backup files for the NCAP
UMAC dual meet. The latest backup
file is Swmm6BkupNCAP UMAC
American Dual-05 as denoted “05” in
the filename.

Also check the datw
file was modified.

- v 4
» Desktop
Documents
3 Downloads
I Music
= Fictures
B Videos
& Windows (€]
Hy-Spart
Pesflogs

Program Files

Program Fils {

raaltime
STt
ternphiM
Users
Windows
B evrec o)
B evmee o)

b Network

¥ EMTECID) »

swmestsh b

SELECT  Location of the folder
where the meet database

should be stored.

In this example, the folder is on the
“C"” drive and in the swmeets6 folder.

i Moot Rosuits 2016 MARYLAND SENIOR OLY..
5 MO Senior Olympics-01
i

i SwrunsBlkupao

I SwmimbBkup2015 MO Seniol 2

1 SwmmBBlup2016 M

nmbBkupMNCAP UWAL AMeric
lupNCAP UMAL Aberican g
nGBkupNCAP UMAL AMerican Dual-05

Meet info

Copy To Folder Selected
Ciswmeets6

Drive: Directory

S ¢ [Windows] - = =
[ - & swmeetsE

CLICK OK when prompted to do

SO.

i

k DK to unzip the backup fle and cooy NCAP UMAL Allerican Dualmdb’ te

Cancel

SwmmbBkupl CAP UMAC AMorican Dual-05.5p File Dotails

Databaze Backup waz cieated 6/6/2016 at 1004505 PH
by RMSC - MCRD - MM Version 6.0Cg
I952640 bytes from
C:AswmoctsE\MCAP UMAL AMorican Dual mdb

Clmwmesiss

oK [ Congel |

1-4. Verifying DQ code and timing adjustment method set-up

The Meet Director should have
properly set the database to use
current USA Swimming DQ codes
and timing adjustment rules.
Verify that they are correct.

Click Set-up/Meet Set-up

[ S MEET MANAGER Pro - Database: ‘Cswrmy
File Set-up Events Athletes Relays Teams
Meet Set-up
Meet Mobile Publishing
Athlete / Relay Preferences

Seeding Preferences
Report Prefesences

Entry / Scoring Preferences

Scoring Set-up. >
Entry Fee Surcharges

Officials

Division / Region Names >
Lenguage Preference

Directory Preferences

Timing Console Interface - Pool 1

Alpha Scerebosed Inteface - Pool 1

Open Water Button Timer Interface:
Options
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In the lower right corner, verify
that the DQ codes are the most
current USA S codes, and that the
timing adjustment method is set
to FINA rules.

USAS DO Codes Nov 20138 4

(* FINA rules

DQ Codes

Time Adjustment Method

USA Swimming rules prior to
1 May 2016

1-5. Selecting Printer

To select the printer to be used for the meet, click Set-up / Report Preferences / Printer Options.
Select the appropriate printer for both reports and labels. Select the number of copies to be printed for
each report or label (usually this will be “1™) and make sure the “collate” button is checked for when
multiple copies of reports are printed. Do not check “Print Directly for Reports” so that you will be able to

preview your reports prior to printing.

Meet Set-up 1

Meet Mobile 2.5 Publishing
Athlete / Relay Dreferences
Seading Preferances

Report Praferences

Entry / Scoring Preferences
Seoring Set-up 3
Entry Fee Surchanges

Officials

Division / Region Names
Language Preference 3
Directory Preferences

Timing Console Interface - Pool 1
Alpha Seoreboard Inteface - Peoll
Open Water Button Timer Irnterface
Optians

= Report Preferences

Report Eormats \ ReportHeaders | Punctuation \ Footer Logos |Printer()|)(iuns

Report Printer Label Printer
[Brather MFC-7840Y Pricter R [Brother MFC-78404 Printer -l
Prirt Directly for Reports: [ Prirt Directly for Labels: [
Murnber of Copies for Meet Pragram: ’T Mumber of Copies for Labels: ’T
Number of Copies for Reports / Results: ’T Collate:

Mumber of Copies for Other Reports: | 1

Collate: [

Cancel

1-6. Setting Report Format

A Report is anything that is printed. Examples of reports with which you are probably familiar include Psych
Sheets, Meet Programs, Timelines, and Lane/Timer Sheets.

CLICK  Set-up from the Main
Menu.

CLICK  TO HIGHLIGHT Report
Preferences.

im MEET MANAGER. Pro - Database: ‘C:\swmeets3\H
Set-up] Events Athletes Relays Teams See
Meet Set-up
Athlete / Relay Preferences

Seeding Preferences

Report Preferences

Entry / Scoring Preferences
Scoring Set-up 3

Division / Region Narnes 3

Recommended format options are
shown here.

9 Report Preferences

Report Formats ‘ ReportHeaders | Punctuation | FooterLogos | Printer Options |

Athletes / Relays
W List athletes with last name first

[ Show athlete middle initial

[ Uuse first name instead of preferred name
[™ First name intial with full last name

[™ Full first name with last name initial

[ Show athlete status with name

[ Show birth year in place of age

™ Suppress "A” relay designator

Meet Program / Results
[T Always display actual entry time

™ Suppress results small "x” for scorer limits
[ Suppress the “J" for JD on results

[ Suppress the Time Standard designator
™ Suppress spiits if result is an indiv DQ

™ Suppress splts if result is a relay DQ.

[~ Show both age and birth year (1 col only)

[ Suppress results "q” for advancers

Teams ’
[™ Use home town in place of team

[” Show 2nd Club with primary team
[~ Show country code with team name
[~ Suppress L5C team designator

[ Use Aternate Team Abbreviation and Name
Miscellaneous

[~ Flag Over-Achievers with a "+"
[” Flag Under-Achievers with a ™"
[ 12 and Under as Under 13
[~ 13, 15, or 17 and Over as Senior / Open
[ Display 24 hour time
[™ Relays as 4x100 and 4x200 style I
[ Relays alternate with 2 fastest heats first
Paper Size - Meet Program / Results

* g12xn
BlZx14
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1-7. Timing System Connection
1-7-a. Timing System Selection
CLICK Set-up from the Main Menu.
SELECT Timing Console Interface. * aloade e Sy § e syﬁ.i:.,mum.us..n.mn
SELECT  Timing System being used at facility. Check with o e
TIMING SYSTEM Operator if unsure. e e
CLICK  OK. ey i
CLICK Close to return to the Main Menu. s e
r 7
__ot | owe
1-7-b. COM Port Detection
CLICK Windows logo in bottom left corner to display Start Menu.
CLICK Control Panel on the right-hand portion of the Start Menu.
CLICK  Then Device Manager.
CLICK D> located left of “Ports (COM & LPT)” to see the list of ports. The triangle will

Write down number next to the serial port name. The computer in this example has a

turn black and tilt.

Keyspan Serial Port on COM 3.

If more

than one Serial Port is listed, record all numbers.

yspan USB Senial Port (COM3]

1-7-c.

Timing System-Computer Connection

Connection to a Colorado Timing Systems 6 is illustrated below.

QW Module  Help
> |

Tirmer )] Open/Close Serial Port for CTS6
Scoreboard (NOME) » Configure Serial Port

Test Communication with CTS6
iFfE Date JRECOrdH  Select Meetin CTS6
NONE AYE  Download Events to CTS6
Get: Reaction Times from Timer

CLICK  Run from the Main Menu.

CLICK Interfaces.

CLICK  Timer (CTS6) from the pop-up menu.

CLICK  Open Serial/Close Port for CTS6.

TYPE  Com Port Number in the box to the right of “Serial Com
Port for CTS6 Timer (0-16.).”

CLICK  OK.

Screen should say “Communications Passed.” If it doesn’t,

1. Make sure everything is plugged in securely & repeat, and/or;

2. Try a different number in the Com Port box.

Select Serial Port for CTS 6

Serial Com Port for CTS6 Timer (0-16)

Enter 0 to close sesial port

o | gamam

Consistent with COM port detection, “3” is

CLICK  OKto return to Run screen. inserted above.
1-7-d. Download Events to Timing System.
CLICK TO HIGHLIGHT Current Session in Run Screen. Download Events to CTS6
Meet Slat
CLICK Interfaces. o e z
2 Boys High School
- 3 Gl High Schod
CLICK  Timer (CTS6). Doy /BH I S
5 |NCAA 13 Event Prog.
SELECT Download Events. 6 [NCEA TS Event Fiog.
. . . 7 |MCAA 16 Event Prog.
Screen highlights where MM thinks you should B i e I =
download the meet. In most cases, select 8. Check The Colarada Time System 5 has 8 slats (2 thru 9] for stoting meet event setups, wWe (|
. ) . ) RECOMMEND that you select sl_ot BorS. Toselecta dlff_elgnl slot, click on any T,
Wlth T|m|ng SyStem Operator |f unsure. Lﬁ::r::;;ioozzggggfadedW|I\ come from the Event List in the Run Module. Click OK
CLICK OK.

Messages flash. Screen clears and automatically
returns to the Run screen.

Select Slot and Click Ok

Cancel
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2. DECK AND LATE ENTRIES

A “Deck Entry” or a “Late Entry” occurs when a swimmer is entered into the meet and/or into events after the
meet has been seeded and the program has been printed. Since each Meet Director is responsible for policies
regarding deck entries, it is recommended that Hy-tek operators not only read the meet announcement, but also
check to see if the deck-entry policy has changed between posting of the meet announcement and the day of the
meet. In addition, Hy-tek operators should always review with the meet director or AO how she/he would like to
handle deck entries.

Depending on the type and size of the meet, a swimmer may deck enter events that have been seeded (i.e.,
swimmers’ heat and lane assignments are in the printed program) and/or those requiring “positive check-in”
(often events 200 yards/meters or longer).

In order to deck-enter, a swimmer must present his/her USA Swimming ID card and pay a fee. Before the meet or
session begins, talk with the Meet Director or AO and establish the policy regarding deck entries. Find out how the
Meet director or AO wants these handled, and how the deck entry fee will be handled. Find out if swimmers can
be added without their USA Swimming ID card using some other means to verify USA Swimming membership (e.g.,
SWIMS, DeckPass, etc.).

The USA Swimming ID card includes the necessary information to add a swimmer to the meet. If the swimmer
does not have his/her USA Swimming card, the swimmer or coach should supply to you, in writing, the swimmers
complete name (including middle initial), date of birth and club affiliation. Some meet directors or AOs may have a
specific form or log they want used for deck entries. In addition, the swimmer or coach should supply to you in
writing the events that the swimmer will be swimming.

DO NOT DECK-ENTER ANY SWIMMER UNLESS YOU HAVE AUTHORIZATION FROM THE MEET DIRECTOR OR AO.
IF A COACH OR A PARENT ASKS YOU TO DECK-ENTER A SWIMMER AND YOU ARE NOT SURE OF THE MEET
POLICY, REFER HIM/HER TO THE MEET DIRECTOR OR AO.
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2-1. Add Swimmer
CLICK Athletes from either the Main Menu shown below.

B

File Set-up Events Athletes Relays Teams Seeding Run Reports Labels Checkfor Updates Help

OR the Run screen shown below.

Events Athletes Relays Seeding Web Swim-Off Re-Score Combine Reports Labels Preferences Interfaces OW Module Meet Mobile Help

b @ o

[ Enter Results by Lane (CtriE)

CHECK if the swimmer is already in the meet. Where names appear to be similar, check birthday, age, USA-
Swimming number to make sure that you don’t enter a swimmer twice.

Layout Add Edit Delete Contact Comp# Scratchal wiew Find Print Exportto HTML  Events Relays Teams Help

0= X ct w S & @@ % Session All

Gender Age Range Entrles |fti here to return to Main Menu.|

g - q ™ Show Relays
Both Eligible Only
Male o All Events [™ Show Swim-ups “B a letter move alphabetically
Female Team = Entries Only O ) R within the athletes list.

alelclolelrlel ol i JolelomIn]lolrlaolrlelrslulv]w]x]v]:
Last Name First Name Mi [Gen | Age ABBR Team Name USS Number Birth Date | Preferred | Status i‘
Abrams Michael M 15 |[UN-TO-PY [Tollgfson Swimming DB0294MIC™ABRA | 6/2/1994 |Michasl  WKjormal
Abrosimoy Alexander M 3 |RMSC-Pv |Rockville Mantgomery Swim Club [D42600ALE*ABRO | 4/28/2000 [l
Abruzzn Jake B | M 3 |PM-Pv  |Potomac Marling DE270NJAKEABRL | 5/27/2000 |lake [Harma
Adams Jenna M| F 12 |Pm-PYv  [Potomac Marling 100197JENMADARM | 10/1/1997 |Jenna ; :

b |Adams Kali A F 12 |Pm-PY  |Potomac Marlins 100187HALAADAM | 10/1/1997 |Kali List of sv_\nmrr_lers
Afolabi-Brown Erittany F | 15 |RMSC-PY |Rockvile Montgomery Swim Club |120586BRFAFOL | 12/5/1996 entered in this meet
Afolabi-Brown Gregory h 11 |RMSC-PY |Rockyille Montgomery Swim Club 121898GREAFOL [12/18/13398 Nurmgj/

Afalabi-Brown Kenneth M 11 |RMSC-PY |Rockvile Montgomery Swim Clup  [121898KENTAFOL  [12/18/1598 ngfial
Afalabi-Brown Tiffany F 14 |RMSC-PY |Rackvile Montgomery Swim Club  [051695TIFTAFOL | 5/16/1995 Xﬁurmal B
P [ Y T Irma I Pesemmee hameine fnnam e senennn e Yy
ENTRIES
Evt # |Eligible Events Stat ] Entry Time | Heat/Lan | SC | Alt |[Exh[Bonu |Specia| Event |Conv Time
1 |Girls 11-12 200 Breast L[ Done ojojo] o
Girls 11-12 50 Back Dore 43.64v|  4/8 ojojo] d 43.64Y \

5 |Girls 11-12 200 IM '] Done ojgjo| o

7 |Girls 11-12 100 Fly '} Done ojofo| O

5 |Girls 11-12 50 Breast E Done g g g g List of events that highlighted

11 |Girls 11-12 100 Free Dane 115887 w5 115 BAY . ST A

13 |Girls 11-12 200 Back Tt Bone ololol o swimmer is eligible to swim;

15 |Girls 11-12 500 Free Done 7a39.15v| 25 O|o|o| o 7:39.15Y highlighted events are those in

41 |Girls 11-12 50 Fly L | Done gjojop o which the swimmer is entered.

43 |Girls 11-12 200 Free O} pone Oojo|o O

45 | Girls 11-12 100 Breast ' Done ojo|jo| o

47 |Girls 11-12 100 Back C'| Dane ojgo|jo| o

49 |Girls 11-12 50 Free 1 Done ojo|jo| o

51 |Girls 11-12 100 IM C'| Dane ojgo|jo| o

53 |Girls 11-12 200 Fly '] Done ojojo| o

CLICK  Add from the top left corner of the Athletes screen to reach the screen shown below.

w Add New Athlete

Contact Teams

Last Name : | First Name M
Pref Name B Date : [MMDD/YY 3] - age: |
Reg ID# Team * | NSNS | Tollefson Swimming
Gender (WF) | I Retain Genger Build 1D I Statys . /IS -]
ENTRIES ELIGIBLE EVENTS

Event # Entry Time || Event# [Event Name
0

None

Entries oK Cancel
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Our new swimmer is Minerva T Slughorn, but everyone calls her Minnie. She has decided to swim on the last day
of our meet.

TYPE  Last Name, First Name, | Chavewatiee 7
Middle Initial (M), Pref Name
(Optiona”' and Birth date‘ Last Name  |Slughom First Name = |Minerva. Ml T
Pref Name : |Minnie Age 14
After entering the birth date, Meet Reg 08 : [T70795MNTSLUG TREfUNTOPY ] TR SvD
Gender (WF) ™ Retain Gender _Buidi J Status [ -

Manager will generate the USA
Swimming ID in the “Reg #” box, and

q 1t 15 Important that you confirm that the USA Swimming ID for the athlete is comrect.
ask you to confirm. 2 T .
The ID must match the ID assigned by USA Swimming. If you have entered a dfferent First Name, Last Mame, Iniial, or Brth Date than what is on fle with USA
CLlCK YES tO Conﬁrm Swimming Registration, you wil need to adjust the ID here to match the Registration Information sent to USA-S.

Is the displayed ID correct ?

Cancel = Stop asking for confrmation

w | o |

The USA Swimming ID is important because it ensures that a swimmer’s times are transferred correctly from each
meet to club databases and to USA Swimming’s national (SWIMS) database. These databases provide proofs of
time often needed to gain entry to meets with cuts, such as PVS Championships, Sectionals and national-level
meets.

Type M or F for Gender. Select Team from menu. Minnie is “Unattached” as shown below. (Note — most
swimmers are attached to a team. Select the appropriate team for each new athlete.)

When Gender is selected, Meet Manager lists the events that Minnie, age 14, is eligible to swim.

[3

W Add New Athlete ‘:‘E|g|

Contact  Teams

Last Name : |Slughom First Narne : [Minerva M- T
Pref Mame |rv1innie Birth Date ; | 07/07/199 ’z|, - Age | 14
Req |D# |D?D?95MINTSLUG Team ; (BRI Unattached

’— ' ) |BTSC-PY Best Times Swim (s iy | =ps
Gﬁr:”.:LEIr F 1 Retain Gender Bulld D | Class Year: JCOW-FY Jewish Community ] -

Citizen of . Competitor # JFO-PY Joe Flaherty's Dol |— |— ’—

Fra-F Potomac karling
2nd Club | City - [RMSC-PY  Pockuille Mantgan — |- |—_|
UMAT-FY Inattached
UM-Fb-FY Unattached Rmsc
ENTRIES UMN-TO-PY  Taollefson Swimmin ¥

Event # Entry Time ||| Event# |Ewvent Mame

29 Girls 13 & Owver 100 Backstroke
b Girls 13 & Owver 200 M

a3 Girls 13 & Owver 200 Butterfly

35 Girls 13 & Owver 100 Breaststroke
37 Girls 13 & Ower 50 Freestyle

el Girls 13 & Over 500 Freestyle

67 Girls 13 & Over 200 Freestyle

3] Girls 13 & Over 100 Buttertfly

71 Girls 13 & Ower 200 Breaststroke
73 Girls 13 & Owver 200 Backstroke
Th Girls 13 & Owver 100 Freestyle

77 Girls 13 & Owver 400 I

Entries iJk izancel

CLICK  OKthen Cancel at the bottom of the screen to return to the Athletes screen. The swimmer you just
entered will be highlighted at the top of the screen. The bottom of the screen will display the events for
which the highlighted swimmer is eligible. When you return to the Athletes screen, the swimmer’ name
will be highlighted.
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To make changes to an athlete’s information,
Select the athlete, then
CLICK  Edit in the Athlete’s Menu.

EDIT Confirm changes if you’ve edited information pertaining to the USA-Swimming ID.

CLICK  OKto return to the Athletes menu. Record swimmer’s name on meet roster if asked.

2-2.  Enter Swimmer Into Events
CLICK TO HIGHLIGHT Name of swimmer on which you want to work.

To enter an athlete into an event,
CLICK box to the right of the “Eligible Events” column. The event will be highlighted in yellow.

To enter swimmer’s time,
TYPE time in “Entry Time” column without colons or periods or “NT” for No Time.

To enter a swimmer using a heat and lane assignment,
TYPE heat/lane in “Heat/Lane” column. e.g., 1/2 for Heat 1/Lane 2.

To edit times or heat/lane assignments,
TYPE OVER existing text.

To scratch an athlete from an event,
CLICK SCR in the “SCR” column. Confirm your selection.

To remove an athlete from an event,
CLICK box to the right of the “Eligible Events” column. Confirm your selection.

WARNING Do not use this feature to remove a swimmer unless added by mistake or were instructed to do so
by the AO. Instead, “scratch” the swimmer.

The screen below shows all the events in which Minnie is eligible to swim. The “Done” events were swum on prior
days. Minnie wants to enter the 100 Fly and the 400 IM.

Event 69, 100 Fly—Since the 100 Fly was seeded before the meet began, enter only the

heat and lane assignment from the deck entry card after it is assigned by the AO.

Event 77, 400 IM—The 400 IM, a positive check-in event, was not seeded before the meet

began. It will be seeded after everyone checks in as the next section describes. Minnie’s

seed time on her deck entry card is 5:05.12.

m% here to add or edit athlete information.
Layvout Add Edit Delete Contact Comp# ScratchAl View Find Print Exportto HTML Ewvents Relays Teams Help

0DE X 0 B # & QBT = bids session All [“& here to close “Athletes” screen.|
Gender Age Range Entries
* Both - * Eligiblz Only :: :EDW 29!33’5 ‘B here to limit the events list to the
Male Team [ =] AllEvents ShDW R,W'm;:’ps session in which you are working.
Female Entries Only ) Sy RESUis
alefclofeleloln] i Jolclcfmlnlolrfafrfs]r]u]v wlx]v]e
LastMame  |First Name | MI | Gen | Age | ABBR Team Name USS Number__[Birth Date | Preferred | Status [ [ |
» [Slughorn Minerva T|F 14 [UNAT-PY  |Unattached € [070735MINTSLUG | 7/7/1995 [Minnie |Mormal |
Smethurst Ellie M| F 10_|RMSC-PV_|Rackville Montgamery Swim Clun_[T MSMETAthlete on which you are WorkingL
Smethurst Laura E| F 13 |RMSC-PY |Rockville Montgomery Swim Club  |021296LAUESWE T r=rrerr s
Smith Aiden L[ ™ | 10 |PvPy  |Potomac Marling 123099ADLSMIT  [12/30/1989 Mormal |
Smith Asher c| M | 12 |PM-PY  [Potomac Marlins 032997ASHCSMIT | 3/29/1997 Mormal
Srmith Ernily K| F 9 |RMSC-PV |Rockville Montgomery Swim Club  |062800EMIKSMIT | 6/28/2000 Mormal ]
ENTRIES
Evt # [Eligible Events Stat Entry Time | Heat/'Lane | SCR | Alt |Exh| Bonus | Special | Event |Coanime
29 |Girls 13&0 100 Back e o7 ] [ [
31 |Girs 1380 200 IM U pone S B e 8 N S ;
33 |Girs 1380 200 Fiy | Bone ool o o170 here Ito enter or remove swimmer from event.l
35 |Girls 1380 100 Breast O} Done L 0 O | |
37 |Girls 1380 50 Free U] Dane O | O O T here to scratch swimmer from event.|
39 |Girls 13&0 500 Free O Done o |ojg O
67 |Girls 13&0 200 Free 0| Seeded o |ojg O
69 |Girls 13&0 100 Fly Seeded WT el O |00 O NT
71 |Girls 1380 200 Breast | | Seeded O -“E“Q—QLT h a1l - h |
73 |Girls 1380 200 Back 0 | seeded O |[O|o O [Typeheatand lane assignment here.
75 |Girls 1380 100 Free 0 | seeded o |g|g| o | |
77 |Girls 13&0 400 IM U 5051270 | O |0 = - — i
— 1 Type entry time without periods or commas or NT here.

10
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“Done” Completed event in non-scored meet. In scored meets, “Done” will say “Scored” For Final Events
or Timed Final Events and “Done” for prelim events.
“Seeded”  Event that has been seeded but not swum.

“u” Event for which entries have been received, but has not been seeded.
CLICK to return to the Main Menu or the Run screen.
Tips
1. The bar separating the athlete’s list from the entries can be re-sized.

2.

The athletes list can be filtered by gender, teams, or age ranges using the filters at the top of the screen.

11
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3. POSITIVE CHECK-IN EVENTS

Positive Check-In Events are not seeded ahead of time. At the meet, each swimmer must confirm that he/she will
swim by initialing the check-in sheet. Closing times for positive check-in events are in the meet announcement and
often written on the check-in sheet itself.

3-1. Review Check-In Sheet.

Before scratching swimmers from positive check-in events, retrieve the Check-In sheet. Athletes confirm that they
want to swim by writing their initials on the line to the left of their names; those who don’t wish to swim, leave the
space next to their names blank (Duck).

There are many variations of this system as shown below. Some swimmers write “Scr” (Meyer and Tong) next to,
or cross out, their names. Others indicate intent to swim by placing check marks (Callahan) or an “X” (Kincaid) next
to their names. Yet others (Mannion) are checked-in with their coach’s initials.

A swimmer may also be deck-seeded into a positive check-in event as done with Minnie Slughorn on the previous
page. Write names of deck entries on check-in sheet.

. PVS Training — 1/23/2010 to 1/24/2010 .
CLOSES 3:30 pm Check-in Report CLOSES 3:30 pm

Session 6 Sunday 13 & Over - Day of Meet: 2 - Starts at 03:00 PM
13 & Over Event List - Women
Event 77 Girls 13&0 400 IM Finals - 16 Entries

77 Name Age Team
BR Burke, Becky R 14 PM-PV
v Callahan, Bridget K 15 RMSC-PV
MD Dooley, Maddy J 13 PM-PV
Duck, Daisy 15 UNAT-PV
KG Guerrero, Kelly J 13 PM-PV
X Kincaid, Stephanie A 15 RMSC-PV
YL Levy, Yaly 15 RMSC-PV
LPR Mannion, Mariela A 16 PM-PV
Ser——Meyer-Charlotte R———————————————315————RMSE-Pv—
EP Pepper, Elizabeth 16 RMSC-PV
SR Ridge, Shannon N 15 RMSC-PV
RossKatie B 14 RMSC-PV
MS Szymczak, Michelle L 17 RMSC-PV
Scr Tong, Reia D 16 RMSC-PV
MV Vaughan, Maggie M 16 RMSC-PV
HV Vistica, Hannah R 18 RMSC-PV
Whtson, Amina € 16 RMSC-PV
DECK SLUGHORN, MININIE 5 Watd\a%

Use a highlighter to identify the swimmers to be scratched from the event. If you have any questions about
whether a swimmer should be scratched, check with the administrative official/referee.

Tip Write the number of scratches on the check-in sheet to help verify the scratches later.

Positive check-in is typically done either by event or by team. The example above shows a check-in sheet that lists
all swimmers in the event. Positive check-in can also be done by team (see below). Coaches are given the check-in
sheet for their team and will initial on the line for each swimmer/event that will be swum. Coaches may write
“scratch” along the line or cross off the name if the swimmer will not swim. Note — sometimes a swimmer will be
scratched from one event and will swim another.

12
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RMSC - MCRD

Session 5 Saturday Prelims 13&O - Day of Meet: 3 - Startsat 08:30 AM

b

HY-TEK's MEET MANAGER 6.0 - 1/20/2017 Page 1
2016 RMSC Holiday Invitational - 12/8/2016 to 12/11/2016

Check-in Report

Event List - Women - TWAC-MA

Event 61 Women 200 Breast Prelims - 1 Entries
Event 67 Women 50 Free Prelims - 1 Entries
Event 75 Women 100 Back Prelims - 1 E ntries
Event 83 Women 500 Free Prelims - 1 Entries

Name

Age Team 61

67

75

83

Hughes, Annem

Schwerzer, Kyra C

Session 5 Saturday Prelims 13&O - Day of Meet: 3 - Startsat 08:30 AM

17 TWAC-MA
16 TWAC-MA

Event List - Men- TWAC-MA

Event 62 Men 200 Breast Prelims - 0 Entries
Event 68 Men 50 Free Prelims - 2 Entries
Event 76 Men 100 Back Prelims - 3 Entries
Event 84 Men 500 Free Prelims - 1 Entries

Name

Age Team 62

68

76

84

Lukens, William C
Regan, Dylan M

Ruggieri, Jack P

When doing scratches by team, it is easiest to use the athlete screen. Simply filter the athletes by the specific

17 TWAC-MA
17 TWAC-MA
16 TWAC-MA

team and then scratch the appropriate swimmer and event(s) using the “scratch” box. In the example below, the
filtered team is “TWAC” and the highlighted athlete is “Anne Hughes” She is scratched from event 67 (but not 75(.

Check

Layout Add Edit Del

Gender Range

* Both |

 Make

 Fownl Team |TWAC-MA 'I

Contact Comp®  Multi-Class®  ScratchAll View Find Reports Exportto HTML  Events Relays

MODS XB o N TBASRET = ilo

Session ANl

Entries
( Efigble Orly [~ Show Relays
 AlEvenis I” Show Swim-ups
* Erires Orky ™ Show Resuts

Teamns

Help

Alelc]ol]

|

F

e 1 a1 o 1 o 01 x § v § M1 8T o]

L

[TWACILE [T Viater Aqualics CUb

J€| F - - |062B0BCHEECAL | 6/28/2006 |
| E| F | 9 [TWACMA |Tee Water Aquatics b [020607KEEFOHR | 282007 |
m F 17 TWACMA Tee Waler Aquatics Cub  O40SIBANNMHUGH
R W | 12 [TWACMA [Tide Water Aquatics Club | 041604NOLRIESS | |Mormat
| Lukens [waam [ €| w | 17 [TWACMA |Tide Water Aquatics Cub  [0652099WLCLUKE | 6201999 | | Mormat
| |Regan |Dyian [ W w | 17 [TWACMA [Tide Water Aquatics Cub | 0109G0YLMREGA | 13011598 | | Mormal
Ruggeri |Jaex P | W | 16 |[TWACMA [Tide Water Aquaics Cub|072400JACPRUGG | 7/24/2000 | Moemat
Schwerzier |Kyra | € | F | 16 |TWACMA |Tide Water Aquatics Ciub | 0T2200KYRCSCHW | 7222009/ |Mormal
|| Seko | Abby |G F 1 10 [TWACUA [TdeWoler Aquatics b [0113084B8GSMK | 111372968 | [Hormal
| | | | | |
1) | I | |
| | | |
| | 1 |
=
| | |
/ ENTRIES
Evt # |Eligible Events Entry Time [Heat/Lane | SCR] At [Exh [Bnus]Speciai[Event Age[Conv Time
3 |Wamen 1350 1650 Free

17 |Women 100 Breast

25 |Women 200 Free

33 |Women 100 Fly

41 |Women 400 M

61 |Women 200 Breast

&7 | Women 50 Free

75 |Women 100 Back

83 |Women 500 Free

85 |Women 1380 1000 Free

100

10088y 29 - | 1:00.88v
27 .08v | = | |27 08y
107847 18 M| | |1:07.847

e appropriate “scratch” box for the swimmer and event. This process can be fepeated for any athlete on
the teamwho is to be scratched.

13
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3-2. Overview of Run Screen

Below is a preview of the screen from which you will run the meet.

Minnie has been placed in Heat 2, Lane 4.

[ Labels ] Preferences

Award Labels
Entry Cards/Label

Mailing / Registration Labels

_
Preferences | Interfaces  OW Module  Help

Award Labels

Backup Times Interfaces] OW Module  Help

Report Preferences Ctrl-Z Set-u 3
Interfaces  OW Mo e e P

esults Tor List an Core TlmEr (CT%:] »

Run Screen 4
5 Team Scores on Run Menu Screen Scoreboard (NONE:] L

Web Real-Time Dolphin Backup Mode k

B3 Run the Meet - PVS Training \ v / =Rel X
Events Athletes Relays Seeding Web Re-Score Combine Reports  Labels Preferences Interfaces OW Module Help
EENSE $HEo [ Enter Resutis by Lane (Ctrl€) 4—|~’Ej here to type times from lane/timer sheets, great for mini meets
HY-TEK 's MEET MANAGER Licensed to: Potomac Valley Swimming - Organization License
EVENT LIST - Sunday 13 & Over - Yards - (Session 6) Records
Evt# | Rnd | Status  [EventName Heats Record | | Tme | Date  [Record Holder -
67 F Seeded |Girls 13 & Over 200 Yard Freestyle |13 [ | | None Avaiable -
68 F Seeded |Boys 13 & Over 200 Yard Freestyle |12 M
69 F Seeded |Girls 13 & Over 100 ard Butterfly |11 eI S0 5
70 | F | Seeded |Boys 13 & Over 100 Yard Butterfly |11 SEL | EETIET || SEE NG —INumber of heats in each event|~
71 F Seeded |Girls 13 & Over 200 Yard Breaststrol| 6
T2 F Seeded |Boys 13 & Over 200 Yard Breaststro|5
73 F Seeded |Girls 13 & Over 200 Yard Backsiroke |7 [ . .
T4 F Seeded |Boys 13 & Over 200 Yard Backstroke(§ /|Event on WhICh you are Worklng
T3 F Seeded | Girls 13 & Over 100 Yard Freestyle (19
76 F Seeded  |Boys 13 & Over 100 Yard Freestyle (18 — |Heat on which you are Workingl
= |
G
F 0
I T T T T v
SEIC
| Session : F7 Splits : F9 Adijust : F8 Restore Pads : Ctrl-P JD: Ctrkl Race #: F2 List : Ctri-L Re-Rank Prev Event : Ctrl-F4 |
| Refresh : Cirl-D Rel Names : Cirl-R Awards : Cirl-A Calc : Cirl-K Unseeded : Cirl-U Get Times : F3 Score : Chl5 Re-Score Next Event : Cirl-F5 |
Heat 2 of 3 == Finals == Event 77 Girls 13 and Over 400 Yard IM
Lane |[Athlete Name Age |Team Seed Time Finals Time DQ | Exh [DQcode | Backup1 | Backup 2 | Backup3 | HPL | PL | Pts
1 [Polen, Nicole M 13 |Joe Flaherty's Dolphins-Pv/ 5:55.55 | [
2 Guerrero, Kelly J 13 Potomac Marlins-PWv 5:48.51 Oord
3 Callahan, Bridget K 15 Rockville Montgomery Swim Club- 531.19 Oord
4 |Slughorn, Minnie T 14  |Unattached PV 5:05.12 Oord
5 \faughan, Maggie M 16 Rockville Montgomery Swim Club- 1846 Oord
6  |Burke, Becky R 14 |Potomac Marling-F\/ 5:37.73 Oord
7 |Mannion, Mariela A 16 |Potomac Marling-PV 5:50.28 Ojd
3 =]
Judge Retrieve Print
Used to create | |Add, move, places times by times in
Filter by | |scratch sheets or scratch after Race un-scored Buttons & arrows to
session | [for finals swimmers swim-off Number meet move among heats
v v v S v v v
Session . F7 SCR Sheet . F3 Adust | FB Reglore Pads : Cirl? J0: Gk Race #:F2 List: CriL Re-Rank Prev Event : CiriF4
R f y :" 0 Rel' Names - C iR Awards - Cirl-a, /ﬁu CirkK Ursaeded : Cirlll Get Times: F Seore - Cul§ NTes: Event ; Ciri-FS
Refresh for Insert Print Opens screen T Score and Move among
networking relay award to adjust times Retrieve times Print times in events.
' names labels ' directly from ETS | |scored meet

Restores the
original pad times
after a timing
adjustment

14
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3-3.  Scratch Swimmers.
CLICK Seeding from Main Menu or the Run screen to reach “Seeding the Meet.”
CLICK  Session on which you ® Seeding the Meet m[}4
wa nt to WOr'k from the SWtSee\:thl D&Seﬁ %gvlew ;aﬁd’i’; ScratchBack  ScratchForward Copy Combine  Consolidate  View  Events  Reports
. . o (] RN Lo E =3
“Session List” box. In i : Vide
this example, Session 6 ||« = Mele (RSPE L teete)| Boe OISR
iS selected as shown in Mg Female ™ Seeded ™ Zero Entries ™ Preview each Event
dark blue highlight- Dey | StartTime | Session# | Course [Session Tille el |
All Al Y |AllEvenis |
CLICK  Checkbox to the left of | (w 0% 1 ¥ fsdey 1112 i
1 1120 AM 2 Y aturd: 1 |
the event from which T Toae |3 e Tk o ,
2 07:30 AM 4 Y Sunday 11-12 |
you want to scratch 12 @A | 5 | v im0 5
. » 03:00 PM B Y
swimmers. A check — = — CvENT ST
mark W|" appear in the (Seed| Evt# | Rnd Status Event Name Entries | Scr [ At [Heats
L 67 F Seeded Crver 200 98 n
box and the event will =8 [ T 1 Sedw vl 10 aeels B
be highlighted in yellow. = 2 & =eee b v Moty u
Swimmers can be . g i .
scratched fromonlyone | = % ¢ = o ! 5
. L) 76 F Seeded 13 & Over 100 Freestyle 142 8
event at a time. B OSanded | T TGN 138 Over 00M .
78 F | Un-Seeded ’ﬂnvs 13 & Owver 400 IM 15 1 0 0 |
|
CLICK Scratch Pad to reach an alphabetical listing of athletes. [Tallies number of scratches; compare
- - with check-in sheet before saving.
CLICK  checkbox in the column titled SCR =3
beside the name of each swimmer Save Scratch Back Clear Scratches  Athletes Help /
whom you want to scratch. A check 8 ¢HE
mark will appear in the box, and the F
swimmers’ names will be highlighted g
. . T i ﬁ
in yellow. If you make a mistake, 7T [Bawin N NEE 5
uncheck the box. | F | ™ [Brown.HaleyG 1| ASHAV | o
[ F1 Sydney 12| 0
VERIFY by comparing swimmer names and FEd o 3
the number of scratches on the E BRIl g
Scratch Pad with swimmer names [ : | L ] L [ ' C
and the number of scratches on the [F] 12 | AMSCPY | [ o
) [F 11 | PAACMA 0
Check-in Sheet [ F | [T |McHugh, Delarey 12 | DSTMA | [ o
| F | T |Poltker, Nora d 12 | RMSCFV | [0
CLICK  Save to save scratches and return to | F | L] |Sesgent. Brooke D | 11 | PAACHMA | R
“ . ” | F | Smith, Madison T 11 | RMSC-PV 0
the “Seeding the Meet” screen. s gwbner.ﬂad-gic 15_ gugg-g ] g
| | Stener, Miku 1 MSC-
If positive check-in is by team, you will need PE Ly ety Obn § 131 oeonn, | 1.
to repeat this process for each event [ F [T [West, LauenE_ 12 | RMSCAYV | | @

Note:

and team. Make sure you have

received all team scratch sheets

before seeding an event.
Scratch Pad can be sorted

alphabetically, by time or by team
(by clicking on appropriate heading).
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3-4. Seed Event(s).

CLICK “Seeding” from Main Menu or Run screen to reach “Seeding the Meet” if not already in that screen.

CLICK  TO HIGHLIGHT session, in

CLICK  Checkbox to the left of. e MR s - o —
event(s) to be seeded, in T, [Seeded I ZaEnvies | I ProviewsochEvent
this example, Event 77. A s
check mark will appearin || et Lt e Frer e
the box. Event(s) willbe |+ ol o0 SENAT
highlighted in yellow. T tosa T T e
2 | 11:20AM 5 B Sunday 9-10
CLICK  “Start Seeding.” Iﬁl
EVENT LIST |
Seed| Evt# | Rnd Status Manual |Event Name Entries | Scr | At |Heats
7 F Un-Seeded Girls 13 8 Over 400 IM 18 [ [ (]
[(]

=] 7 F | UnSeeded 1 |Bays 13& Over 400 1M 15 1

WARNING
DO NOT click “Select All” in the top bar. Make sure that only event(s) that for which you have made changes are
selected for seeding before clicking “Start Seeding” in the top bar.

If the positive check-in event for which you have made changes is marked “Seeded,” DO NOT RESEED AN EVENT
(to account additions and subtractions made when deleting swimmers who scratched from the event and adding
deck-entered swimmers) unless specifically told to do so by the AO.

During the seeding process, a EVENT LIST
message noting progress of the

seeding will appear in dark red at
the bottom of the screen. i

CLICK  OK when you see the
“Seeding completed!” box.

Event (in this example, Event 77)
just seeded in now highlighted in
blue, and its “Status” has changed
to “Seeded.”

Un-Seeded Boys 13 8 Over 400 IM
1

If you are trying to reseed an event
that has already been seeded, a
warning will appear. DO NOT e
RESEED AN EVENT unless Fesasiitie sheio) beenvesiiot
specifically told to do so by the AO. G

L | w |

| T}
T

CLICK [ to return to the Main Menu or the Run screen.
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3-5.

Print Heat Sheet (Meet Program)

CLICK  Reports from the Main Menu, Run screen, or Seeding the Meet screen.
CLICK  Meet Program.
CLICK  Session containing the % Meet Program
events you want to print. mt"é’l&:“ia”:“;“ Heogee o S CEakl BP
e )
CLICK  checkbox next to events Gender Age Range Rounds S Indiv +Relays
. . Al Male a * All Rounds Finals Only Indiv Only
for which you want to Mixed Female Team [~ ~|  PrelimsOny Round 1 Only Relays Only
print heat sheets or Select Session Uist
All to print heat sheets for [ - St Time [Sesson s [Couse[Session Tue
all the events on the list. TR T T it
1 0330 PM 3 Y |Saturday 138 Over
2 07:30 AM 4 Y Sunday 11-12
5 Y 7unday9-lﬂ
Heals
-~ F Girls 13 & Owver 200 Yard Freest/le | 13
=] F Boys\}&Dver‘Dﬂ Yard Freestie | 12
4 F _ﬁa&d Girls 13 & Ower 100 Buf
CLICK  “Columns/Format” tab. o IR oy 13 & Over 00 verdButorty i
d F | Seeded |Girls 13 & Over 200 Yard Breaststroke 6
CLICK ”|gn0re PSyCh" in the ) F | Seeded |Boys 13 & Over 200 Yard Breaststroke 5
F — Girls 13 & Owver 200 Yard Backstroke 7
“Format” column. o IR e s Over 100 v e ; i
. . Ll F —HoysU& Over 100 Yard Freestye | 18
CLICK  other desired formatting B F | Seeded [Gils 138 Over 400 Vard i ] 3
d | h b f . F  |UnSeeded VBoys 13 & Over 400 ‘Yard IM | 0
etails, such as number o
columns. Columns / Format | Include in Meet Program | Psych List - Sort Order |
Recommend clicking S(:olumns Format Athlete ID Time Stamp
ingle I~ 1Event Per Page © Nane S
" H ” * Doubl I 1HeatPer P
Date and Tlme' { T::\ee r F\eereaEF:)rr:E\le " ReglD# " Date Only
" Flat HTML Ml Peych -
e I Paye e S5 L Eam SEE
CLICK  “Include in Meet
Program” tab.
Columns / Format | Include in Meet Program | Psych List - Sort Order |
CLICK  Empty Lanes. Include in Meet Program
I Records I Line For Resuls) I Heat Start Times Relay Atiete Names (08): [ |
CLlCK Checkboxes for the ™ Time Standards [ Events With No Entries. ¥ Empty Lanes
™ Entry Qualifying Time [ Round 1 Aternates ™ Separate A/B Finals
featu res you want the I Event Comments ™ Qualifying Altermates I™ Logos in Footer
. . ¥ Entry Times ™ Prior Round Resuits
printout to include, such
as records, time
standards, etc.
CLICK Create Report to preview heat sheet.
There are two printer icons that appear. The printer icon on the top row will print using the printer
which was selected during printer set-up and which is identified to the right of the icon (see sec 1-4).
Insert the appropriate number of copies that you want to print before clicking the “print icon.”
Alternatively you can select the printer icon on the second row. This pulls up a print screen. You will then
need to select the appropriate printer and insert the number of copies you want printed. The first option
tends to be easier and utilizes the pre-established preferences. The second options allows you to print
less than the full program (e.g. just page 1).
A A A fint/Expo < L—— T
TYPE number of copies in the white box to F— _”E’"l’_mp” [ ket g e T
T 55 | prit sirectly using the follwing priter: Canon WX380 series Printer
the right of “Copies.” Ask AO number
PR 1 /1 | B € g4 [100%
needed. Proview |
CLICK printericonint orner on top
row. PVS 14&,Unde(LCJlOlwpicChzﬂ12)0-lg)1§a‘ir1ézf:’c§%
Meet P1
CLICK to Close and return to pI'EViOUS Event 1 Girls 13-14 1650 Yard Freestyle

screen.

Lanec Name Age Team Seed

Heat 1o0f4 Finals Starts at 05:40 PAI
1 Stewart, Alexa 4 RMSCDV 1
2 Kasfman, Colleen 14 RMSC-PV Y
3  Goldblatt, Allison 14 FISHPV 1
4 Rongione, Iiabslla 13 FIHEV 1
5 Owens, Michelle 13 FISH-PV 1
6 Waechter, Madison 14 RMEC-PV 1
7 MeColla, Liddy 13 Natorfs CapislPY 1t
© Eiis reen Ta mareeov A

17



PVS Meet Manager 6.0 Handbook

3-6.
CLICK
CLICK

Print Lane/Timer Sheets

Lane/Timer Sheets.

CLICK  Session containing the events you

want to print.

checkbox next to events for which
you want to print lane/timer sheets
or Select All to print lane/timer
sheets for all the events on the list.

CLICK

In the “Format” column,

CLICK 2 events per page.

Leave “Parameters” column as shown here.
In the “Sort by” column, for a single event,

CLICK  “Event then Lane.”

For 2 or more events:

CLICK  “Event then Lane.” A trick if
printing lane timer sheets for
multiple events is to print 2 lanes at
atime. Printlanes1 & 2, then 3 &
4, etc., sorting by Event then Lane.
This collates the lane timer sheets
and does not require sorting. \

Note — if the events are being swum in an

Reports from Main Menu, Run screen, or Seeding the Meet screen.

X

- [

order other than numerical, check
“Session Order” in the Sort By

W Lane / Timer Sheets
SelectMl DeSelect Preferences Memorze View  Create Report
SO T
Gender Age Range Rounds © indiv + Relays
- Al Maie i * Al Rounds Finals Only Indiv Only
Mixed Female Team [ = Prelims Only Flound 1 Only Relays Only
Session List
Dey | StertTime | Session# [ Course [Session Tile
All Al Y All Events
1 | 07.30AM 1 Y |Seturdey 1112
1| 120AM 2 Seturday 510
1 | 0330PM | 3 Y |Saturday13 & Over
2 | 0730AM 4 Y |Sunday11-12
1120 AM Y |Sundey 810
»
EVENT LIST
Evi# | Rnd Status __|Event Neme | Heats
O &7 F__|Seeded Gils 13 & Over 200 Yard Freestyle 1
O B F | Seeded |Hoys 13 £ Over 200 Yars Freestie 2
) [ F 0 Yard Buterily 1
| =) F Yard Butedly n
O 3 “Vard Breaststoke 6
O F Yard Breaststroke 5
= F Yard Backstoke 7
O F_ | 200 Yard Backstroke 5
o F reestie 13
- F | Seeded |Boys 114 Over 100 Yard Freestie i
= F | Seeded |Gls13& Over400 Yerd M 3
F | UnSeeded |Boys 13 8 Over 400 Yard M []
Format Parameters Sort By
Continuous Include Entry Time . F Lane then Event
* 2 Events or Lanes Per Page Double Space . F * Eventthen Lane
1 Event Par Page Per Lane Using Touch Pads : B [~ Session Order
UK Judge's Placing Sheet Relay Athlete Names (0-8)
tows [1]°
#Events Breok far Continuous + AllHeats Odld Heats Only Even Heats Only
Format Parameters Sort By
Continuous Include Entry Time : ¥ % Lane then Event
+ 2Events or Lanes Per Page Double Space : P Eventthen Lane
1 Event Per Pags Per Lane Using Touch Pads : I Session Order
UK Judge's Placing Sheet Ralay Athlets Names (0-9): | 4
s [7]
#Events Break for Continuous * AllHests Odd Heats Only Even Heats Only
Formal Parameters Sort By

Continuous

* 2 Events or Lanes Per Page

Include Entry Time : [V Lane then Evert

Double Space : ¥ * Event then Lane

column.

TEvert Per a0 Fer Cane
UK Judge's Placing Shest

’7 # Events Break for Cantinuous

S-S i

. = T
mmas 04

Lanes: -

Odd Heats Only

P [ Session Order

* Al Heats Ewen Heats Only

Continuous Timer Sheets — Sometimes the
administrative official/referee will
want “Continuous” timing sheets.
Click “Sort by Lane then Event” as
well. This option allows for all the
swimmers in a lane to be on one
timer sheet.
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CLICK  Create Report to preview the lane/timer sheets.
Event 77 Girls 13 & Over 400 Yard IM Finals Official Time
Lane 4 Heat 1 Dooley, Maddy 13 PM-PV NT
Lane 4 Heat 2 Slughorn, Minnie 14 UNAT-PV 5:05.12
Lane 4 Heat 3 Pepper, Elizabeth 16 RMSC-PV 4:28.31
Event 77 Girls 13 & Over 400 Yard IM Finals Official Time
Lane 8 Heat 1
Lane 8 Heat 2
Lane 8 Heat 3 Levy, Yaly 15 RMSC-PV 5:03.08
CLICK printer icon in top left corner to print, top row. Make sure “Number of Copies” is set to 1.
CLICK to Close to return to previous screen.
CUT Lane/Timer sheets in half, sort in Lane order by event.
EITHER Attach to timers’ clipboards OR distribute directly to timers.

TIP  Before printing the lane timer sheets, print 2 copies of heat sheets for posting so swimmers can check their
heat and lane assignments. Then print LANE/TIMER SHEETS. When Lane/Timer Sheets are done, print more
Heat Sheets for officials and coaches (ask AO how many copies are needed). Cut and sort Lane/Timer sheets
while officials’ heat sheets are printing.
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4, RUN MEET
4-1. Select Run Screen Display
CLICK Preferences on the top bar. Interfaces  OW Modle  Help
Award Labels
SELECT Run Screen. Backup Times
] Report Preferences Cirkz Potomac Valley Swimming - Organi
CHECK Show Backup Times and Show DQ Codes. Resits for List and Score
8 v Show Backup Times Columns Crl-B d
Team Scores on Run Menu Screen Show Reaction Times Column Cl-T
Wweb Real-Time v Show DG Codes Column Crl-Q
1‘ 1‘ Show Splits Cirl-1
& Set Cursor to Backup Column
e ————————————————
4-2. Select Session, Event & Heat
4-2-a. Session

A session is a way of grouping events by day-of-the-meet or separating preliminary and finals.
CLICK

Session button in left middle of the “Run” "= Select Session

screen to reach “Select Session” pop-up.

Session List

|
|
| T e TS Day | Start Time | Session# | Course |Session Tile |
| = &l a1 | &l Everts |
| refresn cuns RelNames : Cir Awards : CiiA 1| 0730 AM 1 ¥ |Saturday 11-12 [
L . 1| 1120 M z ¥ |Saturday 9-10 |
CLICK TO HIGHLIGHT The session in which you are 1 [ az30PM 3 ¥ |Saturday 13 & Over |
working. In this example, Session 5 is < 2_| 0730 An 4 ¥ |Suncay 1112 I
selected. 2 | 0300PM & ¥ |Sunday 13 & Over I
CLICK OK to close the box. |
Ok Cancel I
4-2-b. Event
A list of the session’s events appears in the “Event List” EVENT LIST - Sunday 8-10 - Yards - {Session 5)
B H Evt# Rnd Status Event Name
F)ox. Ir'.n this example, it shows the events to be swum T T e
in Session 5. 5 F Done  |Boys 9-10 50 Yard Butterfly
57 F Done Girls 8-10 200 Yard Freestyls
CLICK TO HIGHLIGHT The event on which you s | F Done | Boys 8-10 200 Yard Freestyle
. . 59 F Done Girls 9-10 100 Yard Breaststroke
want to work. In this example, Event 55 is 0 = Done | Bays 610 100 vard Breasiabioke
selected. 1 F Done  |Girls 9-10 100 Yard Backstroke
62 F Done Boys 8-10 100 vard Backstroke
63 F Done Girls 9-10 50 Yard Freestyle
54 F Done Boys 9-10 50 Yard Freestyle
85 F Done | Girls 3-10 100 Yard IV
66 F Done Boys 8-10 100 Yard IM
4-2-c. Heat

After selecting the event on which you want to work, the screen will look like the one on the next page.

CLICK  box displaying the heat on which you want to work. In this example, Heat 2 is selected.

[ I I R e

|“ Session : FT Spiits : F9 Adjust : F3 Restore Pads : Cirl-P JD: Cirll Race#:F2 List : Ctri-L Re-Rank Prev Event : Ctrl-F&

Rel Names : Ctrl-R Awards : Ctri-A Calc : CtrkK Unseeded : Ctri-U Get Times : F3 Secore : Ctl-5 Re-Score Next Event : Cirl-F5

|H Refresh : Cirl-D

You are now ready to begin bringing over swimmers’ times from the Timing System.
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4-3. Bringing Times from Timing System to Meet Manager

4-3-a. Using Get Times
CLICK  Get Times from the middle bar.

The graphic below displays results from Event 88, Heat 1 after bringing times from the Timing System into Meet
Manager. Meet Manager also displays the button times in the “Backup” columns. In this example, there are two
backup times because only two buttons were used.

153 Run the Meet - 2013 Hofiday Invitaticnal . |

Athirtes —Hefays Seedmg  Web  He-Score  Combine  Heports Lshels Preferences - intedaces.  OW Moduaie — Meet Bohile  Help
= A @ B o (B [ EniorResits by Lane (CoE)
Ment Mohdie fisnbied HY.TEK "s MEET MAHAGER Licensed to: RMSC - MCRD

Display Esetrncive Spits

Lane g | wo | 1sa | smo |

nder 200 Yard Freessyie Anky T 1 T
& Usrder 200 Yard Bullerlly

& Under 100 Yard Ureastsiroe
11-12 100 Yarn Brenstsiroke

Mecords _sCirl-¥: Replser Recors with Team Georsar

Diate: Record Hokder
STV Saniay Wieagkera
1 | Sanjay Wiesekeen

Buttons & arrows to
move among heats

T

Sension * FT I Spies - I At FR T Festare Prds - Cirk? ] In - Girkd l face £:F7 I Lint - CirkL I Fle-finnk Prev Event - Cirifa

B
n

Awards G4 [ Cade CiK l Unmandnd - Cirtll J Sl Titrps < F2 I Siam | CHLS I AnSenre I Viacel Fumrd] - CIAFS

Heat 1 of 4 == Preliminaries == Event 88 Men 10 and Under 200 Yard Freestyle
Lane | Alete Hane I Ape [ream [ sesatom | preims time |0 [ean oo | sacke 1 | dackes 2 | bacus 3 [ | o Tramiat]
1

|Cuppemul. Jake B |10 |Heendon Agualic Cub Commande, 25301

3
|
-5
|8
Iz

. [~ | Button/Backup |
. Times recorded when swimmers touch pads |—J T Times
ExHibition
Indicates
Disqualification| L=24mMmer
DQ Codes
4-3-b.  Using Race Number (Reason) Menu

Each start from the Timing System generates a Race Number regardless of whether swimming is taking place.
Accordingly, each heat is represented by a Race Number that is independent of the event and heat number.

The preferred method for pulling times is to use the Get Times button. Generally, the Event and Heat numbers
are accurate in the timing system, allowing for times to be pulled using Get Times. Sometimes, the timing system
may have an incorrect event or heat number associated with the race. To solve this problem, the Hy-Tek operator
may need to pull times from the Timing System by Race Number.

CLICK Race#

A pop-up screen appears. Fill in the appropriate race number, click OK.

If you type the wrong race number, click Race Number again and type the correct number. If timing adjustments
had been made, they must be re-done. The Timing System Operator should keep track of the Race Numbers for
each individual Event and Heat, as well as any empty lanes, on his/her Meet Program. Check with the Timing
System Operator if you need the Race Number for a specific heat.
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4-4. Timing System Printout

At the conclusion of each race, the Timing System prints times recorded by the pads and the buttons clicked
manually by timers. It also prints a split time at each touch of the pad. Each of these printouts has a race number
associated with it.

=====> Race History <=============> NO NAME MEET < > Race [0030] <
Sunday 01-Aug-10
100 Mens 15-18 Freestyle Final
Event: 13 Heat: 1
l---———- ( Lane Number
| |--———--- ( Lengths
| | I---(C Time
4)y 2 26.47 5) 2 26.50 3) 2 26.88 1) 2 27.00 7
8 2 27.71 6) 2 27.79 1) 4 55.27 5) 4 55.28 3)
7) 4 56.85 1 4 56.95 8) 4 56.96 6) 4 57.55
RACE
=====> RACE SUMMARY < > NO NAME MEET <=============> Race [0030]ts:==EET’Nl“ABER
Sunday 01-Aug-10 8:34:14 am J\\
100 Mens 15-18 Freestyle Final
Event: 13 Heat: 1
————— BY LANE -——-- --——- BY PLACE -----
Lane Place Time Place Lane Time
1 5 56.95 1 4 55.28
3 3 55.83 2 5 55.28
4 1 55.27 3 3 55.83
5 2 55.27 4 7 56.85
6 7 57.55 5 1 56.95
7 4 56.85 6 8 56.96
8 6 56.96 7 6 57.55
Lane 1 Lane 3 Lane 4 Lane 5 Lane 6 Lane 7 Lane 8
Backup 56.90 55.71 55.26 55.23 57.56 56.87 56.89
Btn. A 58.35 55.28 57.53 56.86 56.92
Btn. B 56.90 55.71 55.25 57.59 56.87
Btn. C 55.72 55.24 55.21 56.88

© Race History—records each time a pad is touched, source of split times
@ Race Results by lane
© Race Results by place

O Backup Times recorded by pushing buttons connected to pad on each lane

Note that no times are recorded for Lane 2 because there was no swimmer in Lane 2 in this heat, likely a “No
Show.”

4-5. Download Alert

Sometimes a download alert will appear like the two examples below. One reason for this might be that an extra
swimmer was placed into the race than was downloaded to the Timing System at the beginning of the meet.
Another reason might be that no swimmers showed up for a heat, but the Timing System expects them to swim.

Regardless of the reason, it is important that, when you see a Download Alert, you secure a copy of the Timing
System Printout to make sure that times and races are matched correctly.
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i, Download Alert | 59 Download Alert - M
i
Event ¥ Heat 1
Event 11 Heat 2
Lane |Athlete Name Place| Pad Time Lane |Athlete Mame = = Place | Pad Time
1 Calloveay, Szhley 3 4721 1
& GI"DD'}' Katel_l,ln ! 4779 2 Schnuit, Martin 5 49 7R
3 Mozkowiak, Michelle g 4315 3 Lee. Yu-lin 4 4579
4 |Gillooly, Megan 5 48.62 4 [Vallancourt, Rand 2 37.40
A [Williams, Devin 7 a0.05 5 |Robinzon, David 1 a5 74
B |Dimoeeski, Stefanie 1 44.70 £ |Betz. Mari
7 |Swiger, Ralph 3 40,23
2 |Bnggs. Frank
9 |Antoniol, Bernadette E 4992
Event/Heat mizmatch ! Results and athletes do not match !
Received Racelt1 - Event 10 Heat 2
Received Race#t32 - Event 11 Heat 2
Accept

4-6. Making Timing Adjustments

In most cases, the pads produce a swimmer's correct time, but problems arise when swimmers miss the pads, the
pads malfunction, or the Timing System fails. Meet Manager alerts you to these situations with a yellow, green, or
blue line across the lane(s) in question.

Important Note: You will work with an Administrative Official (AO) to determine whether the pad time should
be adjusted. Never make any timing adjustment without prior approval or direction from the AO.
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4-6-a. Lane Malfunction

This means that a problem has occurred with one or more times in a heat. Typical situations include a late pad
touch or backup button times significantly slower or faster than the pad times.

In the example below, there is a green line across Lane 1 to alert the AO that the one of the buttons is more than
0.3 from the pad time. The pink of Button 1 tells us that 39.77 is more than 0.3 from the pad time. Since Button
2’s time of 41.82 is within 0.3 of the pad, the pad time is confirmed.

You may be asked to display the Time Adjustment table shown below. To do this,
CLICK  Calc on the middle bar to reach the Time Adjustment screen.
Only make adjustments as directed by the AO.

CLICK  Reject adjusted since no adjustments need to be made and return to the Run Screen.

eeding Web m-Off Re-Score Combine Reports Labels Preferences Interfaces OW Module Meet Mobile  Help
3«2 @] [ Enter Results by Lane (CiriE) [l Diealay Cumulative Spits
HY-TEK ‘s MEET N = t 1112017 11:58:28 A
| == mm e
EVENT LIST - Saturday Prelims 128U - Yards - (Session 6] c"e Ragod
Evi# | Rnd Fs[Ad & [ Show Heal Mafunction
— = | - Lane Adjustment Using Backup Times
. Women 10 & Unde: estyle Relay [ Uss Bution1 | Bullon2 | Buton 3 | Bulton Cale | Difesence T |y |
58| Men 10 & Under 201 estyle Relay T 1 | fie0 | 87| e | 1 0 s 4i® |
8 | Women 12 & Under 201 Butterfly W 2 3384 | 3380 | 3393 | | 3386 008 | | ;%4 |
64 ; Men 12 & Under 200 Yard Butterfly M1 3 | %31 | 17333 | %2 | %26 | 005 | 3631 L
6 | Women 10 & Under 100 Yard Breaststroke W 4 | 3392 | 1% | 3389 | T 3% | oo | [ ;% | |
70 M5 [ | may | ;04 | [ 303% | o000 | | 303% |
jomen 11-12 100 Yard Breaststroke Ml 6 | 2 | 217 | R?12 | 3214 | o008 | 22 | t
1-12 100 Yard Breasisiroke M| 7 | A | 91 | M | a8 | 012 | | 3am | I
3 W8 | M6l | 3re | a8y | 3480 | 001 [ me | |
M1 9 ] 3784 | 3786 | 3802 | | 3794 | o000 | | 3784 |
— ¥ 10 [ 3|0 3797 | 3802 793|002 3801 v
| - - If there is more than .30 seconds between the middle backup time and the pamary time. use the backup tine without any
1 17 = - | | adustments.
T te ' ellow = Calulated backup time is more than 30 faster than the pad lime. 1
: Blue = Calculated backup time is more than 30 slower than the pad time.
Green = Orly two backups: the avetage is more than .30 fiom the pad time. but one backup is within .30 of the pad time. — —
Ik Pk For ary backu e taane 1 15 hors thar 30 from the pa e =2 =
Session : FT SCR Sheet - F9 Adpst : F8 Restore Pads : CiriP Prew Event : CtrkF4
es : CiriR Awards : CtriA Calc - CirkK Preference is set to NOT use Pad and Backup Differentials to adjust times. Next Event : CirkFS.
T 1 2/Click Calc here to enter
[ On. vara __dthe Time Adjustment
2 [Cronn, Wealy H 1

3 |O'Shaughnessy, Magoe M| gScreen

4 |Harmson, Elena S - T

5 | Watts, Courtney M _ |10 |TheFisnPv | 3069,

& |Tennant, Olvia N |10 [The Fish-PV | 3229

7 |Leonard, Patricia M 10 |The Fish-PV 3533
& |Donohoe, Brigid A 10 |The Fish-PV 3607

3 |nfanie,OWaS |10 |Rockville Montgomery Swim Club- 37 58]

10 |Cosgrove, Claire M 10 |Rockville Montgomery Swim Club- 18|

For Lane Malfunctions, Meet Manager highlights the lane that may need adjusting with one of three colors (green,
yellow and blue) and also indicates the corresponding letter (i.e. g, y and b) at the end of each lane line. These
colors also appear in the “calc” screen.

=1
Create Report
(@ B [ ShowHeal Mafunction

o TR A ]
L] A0SR | et [ e B .50 O L
18 thuara iz eore thien 30 seconds betvesen the middle backup time and the pamary ime. uze the backup fme without any
adstments
‘ellow = Calulsted bachup bme i moee than 30 laste than the pad times.
Bllue = Caloulsted backup ime i more than . 30 dower than the pad tine
Green = Oriy wo backups: the avesage iz more than .30 kom the pad tms, but one backup i within 30 of the pad tme.
Dk Pirikc foe aryy backup time means # & more than 30 from the pad teme.

Prelerence i sel to NDT uze Pad and Backup Diflarentials to adjust time:

|Cccesiaguated 1|  meinst acusies

These colors mean the following:

Green (g) — If there are two backup times and one is within 0.30 seconds of the pad time, one is more
than 0.30 seconds from the pad time, and the Official Backup Time (the average) is more than 0.30 from the pad
time, then the lane is highlighted in green and a "g" is displayed in the far right column of the Run Screen. These
lanes default to being unchecked for use since these times usually will not be adjusted.
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Yellow (y) — An Official Backup Time that is 0.31 or more "faster" than a pad time is highlighted in yellow

and a "y" is displayed in the far right column of the Run Screen. This indicates that there may have been a late

touch.

Blue (b) — An Official Backup Time that is 0.31 or more "slower" than a pad time is highlighted in blue and

a"b" is displayed in the far right column of the Run Screen. These lanes default to being unchecked for use since
these times may or may not be adjusted. If there is a pad time, but no Official Backup Time, then the entry is also
highlighted in blue indicating that one should check the watch time for that lane to confirm that the pad time is a

good touch.

In the following example, the AO has asked you to adjust the times in lanes 4, 5 and 9. Lane 2 did not need to be

adjusted because one of the buttons supported the pad time. In the right hand “Adjusted” column you can see the

new adjusted time. In this example you would “Accept 7djusted" and return to the run screen.

B3 Time Adjustment - #77 Women 10 & Under 50 Yarfl Backstroke - Heat 5 U A
Create Report
&b [~ Show Heat Malfunction
I Lane Adjustment ﬂ:in Backup Times |
Use| Lane | Primary Bufton1 | Button2 | Buttdn 3 | Button Cale | Difference Adjusted A
L] 2 33.94 33.80 33.93 [ 0 33.94
| ] ] 36.31 36.33 36.20 0 36.31
' 4 339 33.89 | 3392 y | 3392
5 38.32 30.33 30.40 [ 30.36 7.96 Y 30.36
| . 6 32.22 3217 3212 0 32.22
L] 7 34.76 34.91 34.85 | 0 34.76
O 8 34.81 34.78 34.83 / 0 3481
] 15.21 37.86 38.02 | 37.94 -22.73 b 37.94
1] 10 38.01 37.97 38.02 [ 0 38.01 LI
/ v

{ If there is more than .30 seconds between the middlebackup time and the primary time, use the backup time without any
|ladjustments.
Yellow = Calulated backup time is more than .30 faster than the pad time.

|Blue = Calculated backup time is more than .30 slower than the pad time.

Green = Only two backups: the average is maore thah .30 from the pad time, but one backup is within .30 of the pad time.
|Dark Pink for any backup time means it is more thap .30 from the pad time.

Preference is set to NOT u% Pad and Backup Differentials to adjust times.

Accept xajusted I Reject Adjusted
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After you have accepted the adjusted times and returned to the run screen, the following screen will appear:

80

ES ﬂwﬁ' 2 ﬁ 3 [ [ Enter Resuls by Lane (CIrEE)

HY-TEK 's MEET MANAGER Licensed to: RMSC - MCRD.

Events Athletes Relays Seeding Web Swim-Off Re-Score Combine Reports Labels Preferences Interfaces OW Module Meet Mobile Help

Display Cumuiathve Spits
 Update: 1872017 12:12:30 PM

EVENT LIST - Saturday Prefims 128U - Yards - (Session §)

Spiits _<Ctri-k Replace Spiits with

so_|

7 | us|oa [oFs]actual St A

[T ICT BT PR (e e g

Team Scores <Ctri-Y: Replace Team Scores with Records>

Rank | Gender | Score |Team

Session - FT SCR Sheet : F3 Adpst - F8 Restore Pads - CiriP 1D cikl Race £:F2 List: CiriL. Re-Rank
Retresh - CiiD RelNames : LR Awards  CibA Calc : CirkK Unseeded : Cirl Get Times : F3 Score - Chl5 Re-Score Wext Event | CriFS
Heat § of § == Preliminaries == Event 77 Women 10 and Under 50 Yard Backstroke
Lane |Athiets Name | Taam | 3|tec] P [agstat]
1 [Omen Varsh 9 |Rockvile Lioatgomary Swim Clib- 758 3 a8 [N 8
2| Croai, Healy [0 [mere | 558] — | ne] e L i
3 Magge M 8 |TheFanpv 3563 | %3 ®20| 7 | 20 i
T4 [Hamaon Elena 5 10 Rockvae Hoetgomery Swim Clt- 2] [T
S |Wats, Courtney M 10 |The FshPV 3089 .33 3040 17 |A
& [Tennant Oivia il |10 [TheFashpv 22| 217 | EXNENEN N B
7 |Leonard, Patrica M 10 [The Fish-PV ECED| 391 MEs s |m
& [Donohoe, Brgd A 10 |The Fsnpv ] e IS e [&]
9 |infante, Ova S 10 |Rockvile Y 3758 | 37.86 3802 |8 |20 a
10 [Cosgrove, Clare M |10 |Rackvile Montgomery Swim Club- XD | ey 3m02] IENE]

As you can see, in the AdjStat column for lanes 4, 5 and 9, there is an “A” indicating that the times were adjusted.
Lane 1 has a “?” indicating that there may have been a malfunction in this lane and adjustment may be needed.
Since the AO determined that the pad time was good, there was no adjustment. You may click on the “?” to
change the “?” to “K”, indicating that the issue was reviewed and the pad time is OK.

Race #:F2

I List : Cirl-L I

fri-u

Get Times : F3 I

Score : Cul-S I

lomen 10 and Under 50 Yard Backstroke

/

Qcode | Backup 1 | Backup 2 | Backup 3 | HPL | PL |Adjs!
39.77 41.82 10 | 35 [KX |g
33.80 33.93 4 | 8

36.33 36200 7 [ 20
33.96 33.89 37 |A
30.33 30.40 1|1 |a
3217 3212| 2 | 3
34.91 34385 5 | 1
3478 3483 6 | 12
37.86 38.02 8 | 29 |A
37.97 38.02 9 | 30
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4-6-b. Heat Malfunction

An example of a heat malfunction is when a race begins and the Timing System fails to start at the same time. In

most cases, the Timing System operator can recover part of the race, but the finish times will not include the
portion of the race between the start and the recovery time.

After you pull times from the timing system, you will need to account for the time difference between the actual
start and the start of the timing system. Watch times are used to account for this difference. The average of the

differences between each pad and watch time will be added to each pad time to adjust each swimmer’s time.

Note: you must correct lane malfunctions(4-7-a) before doing a time adjustment for a heat malfunction.

You may be asked to type the watch times and/or help compute averages of watch times if only two are available.

CLICK  Calc button on the middle bar to reach the Time Adjustment screen.
CLICK  the box to the left of “Show Heat Malfunction.”

Only make adjustments as directed by the Administrative Official.

iw. Time Adjustment - #5 Women 200 Yard IM - Heat &

Create Report

=10l x|

% ¥ Show Heat Malfunction
Heat Adjustment Using Watch Times

Usze| Lane Primary Wwatch Difference Adjusted
1 2:07.43 2:15.50 a0y 215,46
2 205.06 21326 az20 213.09
3 201.99 21011 a1z 21002
4 20146 20933 7493 2:09.49
\ &5 2:.04.83 212487 a.04 21286
\ 6 203.70 211.68 7498 211.73
\7 20589 213497 aos 21392
\a 20529 21318 7es 21332

\
[ there iz b late manual start, calculate the average difference bebween the pads and the watch times of all lanes.
Add thiz dfference to the late start pad iime of each lane.
F.ey it the atch times fo make the adjustment or to juzst see the average differential.

\ Pad and Watch Differentials: Total = 64.31 and Average = 8.03

\

Accept Adjusted

Reject Adjusted

When the adjustment is complete,

CLICK  Yes in the box below to continue. Note that the watch time differences should be fairly close to each
other. (In this example, they vary from 7.89-8.20.)

Hy-Tek's MEET MANAGER 2.0 Pro

B Accepting Adjusked For this Heat Malfunction,

the pad times, the backup times, AND the splits will be adjusted by 8,03 seconds,

Continue ¥

Mo

CLICK  Accept to savg the adjustments and return to the Run Screen.

4-6-c. Printing Lane or Heat Adjustment Reports

On both the lane and heat adjustment windows, there is a printer icon on the top left. You can select
this to preview and print a copy of your adjustments to keep with the paperwork for that heat/event.
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4-

6-d.

Summary—Run Screen, Time Adjustment, and Timing System

These graphics illustrate the relationship among the times from the Run screen, the Time Adjustment screen, and
the Timing System printout.

Results after using “Race” or “Get Times” to bring times into Meet Manager from the Timing System

Session : F7 Splits : F9 Adjust : F8 Restore Pads : Cir-P JD: Cirll Race#:F2 List : Ctri-L Re-Rank Prev Event : Ctrl-F&

Refresh : Ctrl-D Rel Names : Cirl-R Awards : CtribA Calc : CtriK Unseeded : Ctrl-U Get Times : F3 Score : Chrl-5 Re-Score Next Event : Ctrl-F5
Heat 1 of 2 == Finals == Event 13 Men 15-18 100 SC Meter Freestyle

Lane |Athlete Name Age |Team Seed Time | Finals Time | DQ | Exh |DQcode | Backup 1 | Backup 2 | Backup3 [HPL| PL | Pis

1 Asbury, Colin 16 Potomac 56.26 5505 [ L 58.35 56.90 5 13 g

2 o] d

3 Hammond, Niklas 16 Franklin Knolls 55.02 s5.83] J ] 55.71 55.72| 3 10

4 Powell, Garrett 15  |Tiden Woods 55.03 5527) I O 55.28 55.24| 1 8

5 [Karel, Gregory 18 | Oid Georgetown 55.20 ssza| (1 [ OO 55.25 5521 2 | 9

i} Finn, Thomas 17 |Westleigh 56.17 57.55] ] O 57.53 57.59 7 15

7 Ke, Kenneth 15 Stonebridge 56.25 s5.85] [] ] 56.86 55688 4 12

8 Petersen, Thor 18 Cloppers Mill 565.47 5596 [ ] 56.92 56.87 [:] 14

Calc to reach the Time Adjustment screen.

Timing System Printout

Backup

Btn. A
Btn. B
Btn. C

Py, Time Adjustment - #13 Mdn 15-18 100[SC Meter Frgestyle - Heat 1 [E=ESE =

function

\ Lane Adjustment Using Backup Times

Use| Lane N Frimary Buttpn 1 Buttorj 2 | Button Button Calc | Difference Adjusted
| 1 £ 95 5 [ 1 g 5E.95
SRR L 2 v

K] 55.83 55.71 95.72 55,71 01z 55.83
4 B5.27 B5.28 56.24 5526 0.01 BR.27
5 55,28 55.25 55.21 55,23 0.05 55.28
E 57.55 57.53 57.59 57.56 001 57.55
7 56.85 56.86 56.88 S6.87 -0.02 56.85
] BE.95 BE.92 BE.87 5.8 0.07 5E.96

|f there iz maore than .30 seconds between the middle backup time and the primary time [or in the case of bwo buttons, the
average backup time and the primary time), calculate the average difference between the pad and intermediate times of
the other lanes

Add this difference to the valid backup time of the problem lane(s)

frellow = Calulated backup time iz more than .30 faster than the pad time:,

Blue = Calculated backup time iz more than 30 slower than the pad time,

Green = Only bwo backups: the average it more than 30 from the pad time, but one backup iz within .30 of the pad time.
Dark Fink for any backup time means it is more than 30 from the pad time:

Pad and Backup Differentials: Total = 0.22 and Average = 0.03.

Reject Adjusted

BY LANE - e BY PLACE -
Place Time Place Lane Time
5 56.95 1 4 55.28
3 55.83 2 5 55.28
1 55.27 3 3 55.83
2 55.27 4 7 56.85
7 57.55 5 1 56.95
4 56.85 6 8 56.96
6 56.96 7 6 57.55
Lane 1 Lane 3 Lane 4 Lane 5 Lane 6 Lane 7 Lane 8
56.90 55.71 55.26 55.23 57.56 56.87 56.89
58.35 55.28 57.53 56.86 56.92
56.90 55.71 55.25 57.59 56.87
55.72 55.24 55.21 56.88
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4-7. Entering Splits

Occasionally the AO may ask you to manually add in a split time. This may occur when there is a missed
pad at the end of the race and the “finals time” is actually a split time. In order to enter a split time,
make sure the split screen is in Cumulative Splits mode. (You can toggle between the Subtracted and
Cumulative splits windows by clicking the button on the upper right.) Put your cursor in the appropriate
split window and type in the time without colons or periods.

erences Interfaces UW Module Meet Mobile Help

é] Display Subtracted Spits

MANAGER Licensed to: RMSC - MCRD Updated: 1/9/2017 1:06:12 P
Cumulative Splits <Ctrl-l: Replace Splits with Records>
A Lane 50 100 150 200
1
2 36.13| 1:16.21) 1:58.16| 2:37.81
3 rn 1:16.32| 1:57.55| 238.03
- 4 35.88| 1:15.15| 1:55.65| 2:34.84
5 35.50| 1:16.57| 2:01.25| 2:4469
I 6 35.78| 1:14.74| 1:56.34| 2:37.76
R 7 35.00| 1:13.46 2:31.74
— 8 3630 1:14.86)| 1:55.14| 2:3658
—_— 9 37.03| 1:17.35| 1:59.11| 2:41.38
D —— 10

Team Scores <Ctrl-Y: Replace Team Scores with Records>
Rank Gender Score |Team

v
JD: Ctri Race #:F2 List ; Ctri-L Re-Rank Prev Event : Ctrl-F4
Unseeded : Ctri-U Get Times : F3 Score : Cl-5 Re-Score Next Event : Cirl-FS

4-8. Entering Times By Hand

It is important to know how to enter times by hand. Some meets are held without an electronic timing system, the
most typical being a mini meet. Another situation might be when there is total failure of the electronic timing
system.

4-8-a. Typing Times

To enter times by hand, simply type the time without colons or periods. Use mouse or arrows to move among
lines. The graphic below shows times for Heat 2 of Event 11 with times entered by hand.

Events Athletes Relays Seeding Web Re-Score Combine Reports Labels Preferences Interfaces OW Module Help
i t§§5 @ 3 [ Enter Results by Lane (Cr-E)
HY-TEK 's MEET MANAGER Licensed to: Potomac Valley Swimming - Organization License
EVENT LIST - All Events - Yards - (Session not selected) ] Records |
- Record Time Date_|Record Holder |
“Vard Breasistroke None Available
[ 0 Yard e El
12 F Done | Boys 11-12 100 Yard Freestyle
13 F Done | Girls 11-12 200 Yard
14 F Done | Boys 11-12 200 Yard Backstroke Team Scores |
15 F Done | Girls 11-12 500 Yard Freestyle Rank | Gender | Score |Team |
16 F Done | Boys 11-12 500 Yard Freestyle
17 F Done | Girls 9-10 50 Yard
18 F Done | Boys 9-10 50 Yard Backstroke |Heats in Event
19 F Done | Girls 9-10 200 ard M A
20 F Done |Boys 9-10 200 Yard M Z
I | o
3w s s |7 8| 0]
Session : F7 Spits : F& Adiust : F8 Restore Pads : CirkP 4D Cirkd Race#: F2 List: CirkL Re-Rank Frev Event : CirlF4
Refresh : CiriD RelNames: CtrR | Awards : CirkA Calc: CirkK Unseeded : Ciri-U Get Times : F3 Scare : Ol§ Re-Score Next Event : CiriF5
Heat 2 of 10 == Finals == Event 11 Girls 11-12 100 Yard Freestyle
Lane | Athlete Name Age [Team Seed Time Finals Tme | DQ | Exh [DQcode [HPL| PL | Pts
1 Kolker, Carley 11 |Rockville Montgomery Swim Clug-PV 1:32.65, 1z O 3 [ &1
2 |Casimates, Ariana 11__|Rockville Montgomery Swim Club-PV 1:29.65 | O[O 1[5
3 |Colins, Emma 11| Joe Flaherty's Dolphins-PV/ 129.28 1:47.97) (1 [ [ 7 |72
4 Isabella 11 [Potomac Marlins-PV' 128.25] 12308 O[O0 4 |82
5 |Jayasekera, Ashani 11 |Rockville Montgomery Swim Clup-PV 1:28.91 12862 O [ s [70
G |Watteson, Julia 12 |Best Times Swim Club-FV 1:29.41 Ns| CT T
7 [Shonat, Tristan 11| Rockville Montgomery Swim Club-F\ 1:30.13) 12062 (1 | [] ERIE
&  |ward, Saran 12 |BestTimes Swim Club-PV 1:33.40 1zem| O[O 6 |7
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4-8-b. Results by Lane

For meets without electronic timing, we recommend that you enter results by lane. Doing this makes it easier (and
less mistake-prone) to enter times from each lane timer sheet all at once instead of shuffling back and forth among
heats or timer sheets.

CLICK  the checkbox to the left of “Enter Results by Lane.”

As shown in the graphic below, the gray heat boxes become the lanes. Athlete names should match the names on
the lane/timer sheet for Lane 1.

Events Athletes Relays Seeding Web Re-Score  Combine Reports Labels Preferences Interfaces OW Module Help
tﬁ @ © [¥ Enter Resuts by Lane (Cir-E)
HY-TEK 's MEET MANAGER Licensed to: Potomac Valley Swimming - Organization License

EVENT LIST - All Events - Yards - (Session not selected) ] Records
Event Name - Record Time Date__ |Record Holder
Boys 11-12 50 Yard Breaststroke None Avaiiable

2 100 Yard Freestyle
Boys 11-12 100 Yard Freestyle
Done | Girls 11-12 200 ard Backstroke
Done  |Boys 11-12 200 Yard Backstroke Team Scores
Done  |Girls 11-12 500 Yard Freestyle Rank | Gender | Score [Team
Done Boys 11-12 500 Yard Freestyle I
Done | Girls 5-10 50 ard Backstroke
Done  |Boys 5-10 50 Yard Backstroke | Lanes

Done Girls 9-10 200 Yard IM

Done  |Bovs 8-10 200 Yard I 2
ol o e "y
2|3|4 5 |6 |7 &=l
Session : F7 Spits : F9 Adjust: F8 Restore Pads : CrkP D Ctrkl Race # : F2 List: CtriL Re-Rank Prev Event : CirkF4
Refrash : Ciri-D Rellames: CtriR | Awards : CirkA Calc: CtriK Unseeded : CtrlU Get Times : F3 Score: Chl-5 Re-Score Next Event : Cirl-F5
Lane 1 of 8 == Finals == Event 11 Girls 11-12 100 Yard Freestyle
Heat Lane _|Athiete Name Age [Team Seed Time Finals Tme | DQ | Exh [DQcode
1 1 [m]
z 1 Kolker, Carley 11 |Rockvile y Swim Club-PV 1:3265 22 0|0
3 1 Greenwood, Tess 12 |BestTimes Swim Club-PV 1:27.16] ns[ T[T
4 1 Oh, Grace 11 |Rockville y Swim Club-PV/ 12242 1z O[O
B 1 Gazo, Katrina 11 |Rockville y Swim Club-PY 1.16.83 11448 (|
B 1 Landry, Jacqueing 11 |Joe Flaherty's Dolphins-PV 11575 11188 O | O
7 1 &ners‘ Annie 12 |Rockville y Swim Club-PY 113.26 11443 (1| J
B 1 Hill, Morgan 1 |Rockvile y Swim Club-PV 1:10.50 74z O | O
9 1 Orosz, Dora 12 |Rockvile y Swim Club-PY 1.08.18 toeaz| O[O
10 1 Srour, Lucy 12 |Rockvile y Swim Clup-PV 1.04.66] 1:03.98) (1 | 1
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4-9. Check Disqualifications and No Swims

In this example, the swimmer in Lane 5 has been disqualified because he did a downward butterfly kick during
breaststroke. The swimmer in Lane 10 did not swim the race.

i s = = ———— — i
B3 Run the Mest - 2013 Hofiday lnvitational gl i i — -
Events Athietes Relays Secding Web FRe-Score Combine Reports Labek Preforences Intefaces OWModule Meet Mobile  Help
=3 E__\wﬁ' @ H v B I ererResuns by Lane (CiE) Ig] Disgiay Subt
Mest Mobile Disabled HY.-TEK 's MEET MANAGER Licensed to: RMSC - MCRD
EVENT LIST - Saturday Prelims 1280 - Yards - (Session 6) Spits
Feans [ses[oa[ors] Tone |8 [ w0 |
| F L I N v azm 13000
= r | z CL I R
= v 3 123 13028]
1 I 3 4058 12434]
= | 5 3508 12049
| s "3960] 12168
= [ T 4050 12718
(T p—— [ IETTCIRE L
3 4 B e 134a0
= % 3 | w [ |
I T |- I
E] (]
e FR R
— S| Records _<Ctri.¥: Replace Records with Team Scores>
— o ol Reora | | Twe | oo [recoraromer
— i EOTT PV Opan | ® | 1.1218] 11132010 Wchas Kebty
& e 12300 Vard Fragas 11 PVS Resien| & | 11218] 11132010 |Wichaei Kekey
1 s 8 [Vien 11.12 200 Vard Froestyln 5 |7
C 1| Women 11-12 400 Yard Megiey Relsy T
= | ey Rely 1
I katrois Swimoff T}
| !
Sessin :F1 ] Splts :F3 ! Adst: F8 | Restore Pads  Cuip ] ;e | Race #: F2 | List - QL | Re-Rank PrevEs
Refresh - CaiD ] e Hames - CER I Awards - CriA | [ | Unseeced - Gl | Get Times : F3 | Score s CHiS | | Nt By
Heat 1 of 2 == Preliminaries == Event 72 Men 10 and Under 100 Yard Breaststroke
Lane |Athiste Hame 1 2ge [Tesm SeedTeme | Prelims Time | DO | Exh|DOcode | Baciup 1 | Backup 2 | Backup 3 | HPL| PL |Aditst |
T |Heu, Jostua 10__|Rockvile Wantgemery Swim Cub- (E 12991 1299 <
% [Chung. Corey |10 Rockvile onkgomery Swim Chb-| 13378 1 i2ess  12:% IERED
3 [Woere, TamnerJ 5 mersney I 13188 JICE X CE FT ENE]
4 [Lavy voar 10| Rockvile Montgomery Swi Chib- 12888 12478 12423 RN
S Lu JasonE |10 |Rockvite Monigomary Swim Club- | 12118 =] vz w2083 1 -
B |Bemsten Andrew S 10 [The Fsn-pv. 12238] |
7 [Golan, Hadav S |10 |Rockvite Wanégomery Swim Club-| 13044 ARemating Kick - breast il
& [Wiliams, Nichaeia |10 |Hydro-Sonic Turones-PV 13288] Han-smutansous kick - breast |
9 _|Dietrich, Masthew & |10 |Rockvie ontgomary Swim Chb-| 13408] S |
10| Cuppermiul, Jake B |10 |Hemdan Aguasc Cus Commanael Tagar| e [
Noa-simutanecus arms - breast |
AT 1D BATOLES LICGErvVBlEE - DrEaST |
Arms ot Same RORZON plsAe - Breast
Exiows recuvered over waier - breast «f

4-9-a. DQ (Disqualification)
— Make Timing Adjustments before recording disqualification

— Make sure you have a DQ card. Double check Event Number, Heat, and Lane. (Note: if the name of the
swimmer entered into the event/heat and lane does not match the event, heat and lane noted on the DQ slip,
inform the AO who will inform the referee.)

— Click DQ checkbox.

— Click the pull down menu in the DQ code column and highlight the infraction. If you are unsure of the correct
code, ask for help.

— Do not delete the finish time.

— Staple DQ card to Timing System printout for the heat in which the DQ occurred.

— After you preview results (see 4-10), double check the name on each DQ card against the results to ensure
that the DQs were properly entered.

— After each event, the deck referee usually “closes out” the event by reporting the number of DQs and NSs to
the AO. Check that these numbers match the results.

— Note that tying “Q” in the Finals Time is a shortcut for typing “DQ”

4-9-b. No Show and DQ Columns

Meet Manager6 has three columns for the number of No Shows and DQs in each event. The columns are titled NS,
DQ, and DFS. NS shows the number of No Shows, DQ shows the number of regular DQs while DFS shows the
number of Declared False Starts.
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4-9-c. NS (No Swim)

NS should be filled in when the Timing System times are brought over.

If NS is not automatically filled in,

— Check to see if there are backup buttons. Sometimes the pad time does not register.

— Also check to see if the Timing System Printout has registered backup times.

—  Work with the AO to adjust times. Sometimes you’ll need to Type “NS.” (Note — “S” can by used as a
shortcut)

After you receive the lane timer sheets, you can review the results by lane by clicking “enter results by lane” at
top of run screen. This changes the “heat” buttons in the middle of the screep to “lane” buttons (in this
example, lanes 1-10). The display below will now show all swimmers in the eyent who swam in a particular
lane (lane 4 in|this example). Compare the results for each lane with lane timler sheets, ensuring that all NS
are properly récorded. Keep track of the total number of NSs for the event.

Preview resultps (4-10), and ensure that the number of NSs you previously coynted is the same as the number
of NSs indicatgd in the results

The deck referpe will typically “close out” an event by reporting to the AO the number of DQs and NSs. Check
that these numbers match with the results.

ces O Module  Meet Mobile  Help

¥ Enter Results by Lane (Cirl-E)

Meet Mobile Disabled HY-TEK 's MEET MANAGER Licensed to: PVS 14 and Under LC Jr Olympic Champ - Organizafion License
EVENT LIST - All Events - Yards - (Session not selected) Records <Press {trl-l to show Splits> ]
Evi# | Rnd Status  |Event Name Heats | Record Time Date Record Holder |
» F  [CTEEE Girls 11-12 50 Yard Butterfiy 8 None Available
2 F Done | Boys 11-12 50 Vard Butterfiy 5
3 F Done  Giks 11-12 200 Yard Freestyle 4
4 F Done  |Boys 11-12 200 Yard Fresstyle 4
5 F Done | Girk 11-12 100 Vard Breaststroke 7
6 F Dofie | Boys 11-12 100 Yard Breaststroke 4
7 F Done | Girls 11-12 100 Vard Backstroke 7
8 F Done Boys 11-12 100 Yard Backstroke 5
3 F Dofie | Girls 11-12 50 Yard Freestyle 8
10 F Done  |Boys 11-12 50 vard Freestyle 7
1 F Done | Girls 1112100 Yard M 3
12 F Done  |Boys 11-12 100 Yard M 7
13 F Done | Girls 11-12 200 vard Butterfiy i
12 F Dofie | Boys 11-12 200 Yard Butterfiy 1
15 F Done | Girls 5-10 50 Vard Butterfiy g
15 F Done Boys S-10 50 'ard Butterfly 7
17 F Dofie | Girls 9-10 200 Yard Freestyle 3 .
18 F Done | Boys 5-10 200 Yard Freestyle 3 Teafn Scores )
19 F Done | Girls 9-10 100 Yard Breaststroke B Rank | Gender [ Score [Team |
20 F Done  |Boys 5-10 100 Yard Breasistroke ] I
71 F Rana | Girls &-10 100 Vard Racksitnke 3 = | | |
Session : F7 Splts - F8 Adjust  F8 Restore Pads : CirlP Jo: ekl Race#:F2 Re-Rank Prev Event : Cirl-F4
Awards ; CirkA Calc : CirkK Unseeded ; Ctri-ll Get Times : F3 Soore ; ClS Re-Score Next Event ; Cri-FS
Lane 4 of 10 == Finals == Event 1 Girls 11-12 50 Yard Butterfly
Heat | Lane |Athiete Name Age |Team Seed Time Finals Tme | D | Exh [DOcode | Backup 1 | Backup 2 | Backup 3
1 4 |Ling, Michelle ¥ 11__|Rockville Montgomery Swiim Club-| 51.82 46.05 | 1| ] 6.21 46.08
2 4 |Gourdain, AlexaR 12 |Rockvile Swim Club- 42.07] ns| O[T
3 4 [Ceely, Madelyn | 11 |Rockville Montgomery Swim Club-| 40.85 %2300 26.29 36.22
4 4 |Eliott, Sarah E 11 |Rockville Swim Club- 38562 ag28| T[T 39.37 39.32]
5 4 |Roberts, Zoe B 11__|Rockville Montgomery Swim Club-| 36.92 ser0| O[O 3861 38.59)
5 4 |Zonghet, Ashley C 12 |Tolefson Swimming-Fv 3551 3726 L1 [T 37.52 3730
7 4 [Uchman, Oiivia V 12 |Rockville Montgomery Swim Club-| 33.82 3284 O[T 32.82 32.98
B 4 |Wolfson, Becky S 12 |Rockvile Swim Club- 3215 3187 O[O 31.79 31.87)

4 start @€ 7| [§] box - Mailbox - Bas... /= Workspace Webmail :... | [T] meet manager handb... 4l Swim MEET MANAGE. .. _
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4-10. Score/List and Print Results

Session _ F7 Adust:F§ Restore Pads . CiriP

0 Crk)

Race@:F2

List - ChrkL

Fe-Rank

Prev Event . CirkFé

Awards - Ciri-A Caic - Ciri-K.

Unseeded : Cirill

Get Times 47|

Score - Chil-§

Re-Score

Mext Event - CiriFS

4-10-a.
CLICK

Preview Results

List to show results from preliminary
heats of a prelims/finals meet or for a
meet that is not scored.

OR

Score to show scored results of final

heats of a prelims/finals meet or

results of a timed finals scored meet.
4-10-b.
CLICK

Print Results

Printer icon at the top of the “Results”
preview to print. Choose number of
copies. Ask the AO how many copies
should be produced for each event.
Make sure you keep one copy for your
event paperwork.

[%] to close and return to the Run
screen.

CLICK

Repeat Steps 4-3 through 4-10 for each heat until the event is finished.

4-11. Assemble Paperwork for each Event

Staple paperwork for each event and place in box or folder with other event results.

1. Copy of results on top,
2.
3.
4.

Lane/timer sheets,

4-12. Move to Next Event

After completing last heat,

Any other notations pertaining to the event. When in doubt, don’t throw it out.

Timing System printouts, with reseed forms and DQ slips stapled to corresponding heat.

CLICK  Next Event.
EREREREREAEN - =
Session : F7 Splitz : F9 Adjust : F8 Restore Pads : Cirl-P JD: Cirk-d Race#:F2 List : Ctri-L Re-Rank Prev Event : Cirl-F4
Refresh : Ctri-D Rel Names : Ctr-R Awards : Ciri-a Calc : CtrH< Unseeded : Cirl-U Get Times : F3 Score : Chl-S Re-Score Next Event : Cirl-F5
Heat 7 of 7 == Finals == Event 55 Girls 9-10 50 Yard Butterfly
Lane [Athlete Name Age |[Team Seed Time Finals Time DQ | Exh |DQcede | Backup 1 | Backup 2 | Backup3 | HPL | PL | Pts
1 Matusek, Ellie E 10 Rockville Montgomery Swim Club- 39.65 |26 Ooa 36.49 36.51 3 4
2 Alok, Akanksha * 10 |Potomac Marlins-PV 33.48 3z.08| O [ 38.03 37.80 5 7
3 Gload, Kristen L 9 Rockville Montgomery Swim Club- 3593 3830 O [T 3817 6 ]
4 Forte, Brianna L 10 |Rockvile v Swim Club- 31.95 3148 1[I 31.39 31.36 1 1
5 N'Gambwa, Amina J 10 Rockville Montgomery Swim Club- 35.07 a37e O[O 3368 33.64 2 2
[} Knapp, Sydney E 10 |Joe Flaherty's Dolphins-PV 37.38 el O[O 3738 37.39 4 5
7 Nesal, Paige E 10 Rockville Montgomery Swim Club- 39.36 3e52( 0[O 39.16 39.73 T 10
8 |Diederich, Ciara M 10 |Potomac Marlins-Pv/ 40.15 ns| O[O

33




PVS Meet Manager 6.0 Handbook

4-13. Color System for Heat Buttons

Gray means that the heat has entries without results
Green means the heat has results for every lane/position and there are no problems
Red means that the heat has results for every lane/position, but there are problems with one or more lanes
Blue means that the heat is the selected heat and there are either no results in any lanes or there are full results
with no problems

means the heat is the selected heat, has full or partial results, but there are either problems with one or
more lanes or one or more lanes are missing results

EVENT LIST - Saturday Prelims 1280 - Yards -

PVSOpen | 8| 20382 17011_|Sanay Wieseiera
FUS Ressten| £ | 20241) 31011 | Sanay Wiessera

{Sea3ion 6)
Bz Heats | 15 [0 [oFs| tane | 50 [ 100 | 150
ST T -1 - 1
£ i z 33| vi2se 18178
[ T 3 3aa| 14250, 181N
] 1 E] 29| vi02s 14822
& z 3 318 1058
] F] 6 3247 10ais
7 3 7 ESEME
7] 2 & 3873 _anan
i 100 Yiard Breasistioke. i B} 362] 11818
iz 11-12 100 Yord Srenstsiroke 3 ] M§| 11877
™ rien 108 Unger SO varg Backstrore ]
60 10 & Under 0 Yard Backstroke 4 1
2 : Records <CIrLY: Repiace Records with Tesm Scores>
E Record Teoe Date _|Record Holder
4
£
s
1
il
1

Session - F7 I Spits-F9 E Adpust : F& I Restore Pads : i P s i Race #:F2 List: CirldL Re-Rank Prev By
Refiesh | CinD | RelNames | CHLR i Awards CILA | Calo - cinK Unseeded | Ol ! Get Times < K3 Score - Culs i Re-score | Next Ev
[ %ﬁ&
=R
|3 j=1ie;
I L |m)
| ]
| & ag
— 8] =
|
|5 eedem | 10 _|Reckule onsgomery Swimche| 2338 23032/ [T1T] 2328|233 2
0 | Karayianis, alexander | 10 |Rockvile Monigomery Swim Club- | 23481 Zaer O[T 23287 29258 18
i i !
I 1 1
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5. ADD, REMOVE, MOVE IN RUN SCREEN

Once a meet is underway, you may not change a swimmer’s heat, event, or lane without the referee’s written

authorization on a Referee Reseed form.

5-1. Add Swimmer

The Reseed form below instructs Hy-tek operator to enter Bradley Beach into Event 56/Heat 1/Lane 6.

REFEREE RESEED FORM - PVS

For i heats, p form and give to head judge to ensure correct
times are recorded.
e —_

ATHLETE'S NA@ radl%, B W" MEET ID CLUB

FROM EVENT# HEAT# LANE#
T0 EVENT# HEAT# LANE#
= — ===

DECK SEED PLACED IN EVENT# 5 6 ! HEAT# 1 I LANE # 6

CLICK Adjust.
Make sure lane is empty. If not, remove
swimmer as illustrated in the next section.

SCR Sheet : F9 Adjust : F8

Rel Names : Cirl-R Awards : Ctrl-A

EITHER
PUT CURSOR  in Lane 6.

il He
Save AddHeat Delete Empty Heats Switch Heats  Athletes Help
Team -
Show Eligible Athletes  (~ Eligible Athletes + Swim-ups Entered Only Alternates Only

Event 56 Boys 9-10 50 Yard Butterfly Timed Finals

Patterson, Cameron W
Kresslein, Zachary &

“wiachter, Thomas D

Dommalapati, Abhi *

DBL CLICK to reach “Athlete List” pop-up menu.
SCROLL until new swimmer is highlighted.
CLICK OK to enter swimmer into lane.
CLICK Save to return to the Run Screen.
OR

CLICK  Show Eligible Athletes at the top of the
screen to see a list of the swimmers who are
age-eligible to compete in the event. You
can also filter by team to make it easierto
find the particular athlete.

DRAG swimmer’s name to his/her assigned lane.

[ 2ge ] Team Time|
J— 1 1

[ Athlete List = B S|

Select Athlete

[ |
Bbrosimov, Alexander M3 P
Bbrnzza, Jake M3 [

guine, Junior M10 -
pala Manuel M3

P Bcch Bradley 3
3| RAMSCRY
3| uNATRY

(=1 |

Save AddHeat Delete Empty Heats Switch Heats Athletes Help

y =
= [ Eigible Athietes « Swimups  (* Entered Only  Afemates Only

Eligible Athletes

[2oe| 28BR [Team
| 8 | RMSCFY |Frockvile Montgomery Swim Clib- P
B ] | Potomac Marlins-Py
4| Drag Athlete Name to any open lan or double click the Athlete Name jrs Py

Bradley Beach’s name now appears in Lane 6.

If you make a mistake, double click on the swimmer’s
name to remove and re-enter.

CLICK  Save to return to the Run Screen.

If there is no room for Bradley i e heat (e.g. when
he is placed in a heat replacitig a swimmer who was a
NS), create a new heat t6 act as a “holding place” for
the swimmer (in this example, Spring Lake) who was
a NS and drag that swimmer to the newly created
heat. Enter NS (or “S” as a shortcut) for his time in
the run menu. This enables to you accurately track
No Shows.

maaaaaaaa g e s
Somumaswn

E] RMSC-PY | Rockvile Montgomery Swim Cub-FY
10 PM-F Potomac Marlins-Fy
B ] PM-FY Potomac Marlins-Fy
7 10 PM-FY Potomac Marlins-Fy
] 9 | UNAT-PY | Unattached Py
E] 9 | RMSCPY |Rockvile Montgomery Swim Club-FY
10 10 | RMSC-FY |Rockvile Montgomery Swim Club-FY
[ESEN =)
Save AddHeat Delete Empty Heats Switch Heats  Athletes Help
Team -
+ Show Eligible Athletes Eligible Athistes = Swim-ups Entered Only Altemates Only
Event 56 Boys 9-10 50 Yard Butterfly Timed Finals
Age Team Time] -
1 —
2 1
3 1 L] RMSCPY NT
4 1 Patterson, Cameron E RMSC-PY NT
5 1 Kresslein, Zachary A 9 RMSC-PY NT
E 1 9 UNAT-PY NT
7 1 ad
12| RMSCRV 227.08
Fouts, Gabriel A 12 RMSC-PV 22981
12| RMSCPV 2313
9 UN
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5-2.  Scratch Swimmer
In this example, Asbury Park will be scratched from Event 56/Heat1/Lane 1.
CLl CK Adj ust. [ Preview / Adjust Cl %
DBL CLICK name Of athlete to be scratched Save Add Heat Delete Empty Heats Switch Heats  Athletes  Help
% ] X ! Team -
A pop-up WI“ aSk for conflrmatlon' * Hide Athletes Show Eligible Athletes Eligible Athletes + Swim-ups. Entered Only Alternates Only
CLl CK Yes Event 56 Boys 9-10 50 Yard Butterfly Timed Finals
. Row | Heat | Lane |Name | Age ‘ Team | T|ma|
CLICcK Save to return to the Run Screen. I I e [ 2 OWT ] |
3 1 3 |Flannery, Jack P| Hy-Tek's Swim MEET MAMAGER. 3.0 i
4 1 4 |Patterson, Camel
8 1 5 |Kresslein, Zachal
f 1 f Bn_iach, Bradey Scratch Park, Asbury from heat1, Lane1 ?
7 1 7 |River, Toms
i 1 i
] 2 1
10 2 2 |Pham, LPN
1| 2 | 5 |wacher Thom Yes Mo
12 2 4 |Martinez, Kenny
13 2 5 |Barnlome dllzn
5-3. Move Swimmer

The Reseed form below instructs Hy-tek operator to move Daffy Duck from Event 56/Heat 2/Lane 8 to Heat 1/Lane
2. Such a move could be within a single event or from one event to another.

REFEREE RESEED FORM - PVS

For combined/reseeded heats, complete form and give to head judge to ensure correct
times are recorded.

Daffy Duck

ATHLETE'S NAME MEET ID

| FROM EVENT# KA  HEAT# 2 LANE#

|TO EVENT# 56  HEAT# 1 LANE# 2
DECK SEED PLACED IN EVENT# / HEAT# / LANE #

CLUB |

CLICK AdeSt B Preview / Adjust e B e
. ) L. Save AddHest Delete EmptyHeats Switch Heats Athletes Help
In this example, Spring Lake is in the Heat and Lane now 20 x 1 EE T [ =]
assigned to Daffy Duck. You can drag and drop Daffy S Shov Flableptices | Fable Aves - Swimups [ EnieredOnly [ Atemates oniy
. . B . . Event 56 Boys 9-10 50 Yard Butterfly Timed Finals
Duck into Spring Lake’s heat and lane without removing | | e e e =
Spring Lake. The swimmers will switch positions, thus § 1 § EZE?SJ?’L";%W y § E“NJETE% Ei
allowing the program to accurate track no-shows. Be FORER I i S| Dniare i
. . 7 1 7 |Riwer, Toms El UNAT-PAY NT
careful when doing this! I
10 2 2 |Pham PN 10 PM-PYV NT
Warning 2| 3|8 ek 3 | uecev i
. 13 2 5 |Bartolome, Allan D a PM-FV NT
Drag and Drop can be used only when moving a B a5 o 0| 5 i
. . . 18 2 8 |Duck, Daffy El LINAT-P4 NT
swimmer within an event. 17 | 3 | 1 |Donoghus, Nathané 10| RMSCRV 1.0371
18 3 2 |iang. Kevin El RMSCHY 58.45)
18 3 3 |Jones. Kyle N El RMSCHY 6717
20 3 4 |Chichester, Dalton R 10 PM-PV 55.30)
21 e 5 |Elis, TedS a PM-PV 56.55)
5 ibzzo Jake ol EMPY 5135l

Staple Reseed Form to appropriate Timing System printout.

Important note: If the heat has already been swum and times pulled and you subsequently add, remove, or
move swimmers, you will need to pull the times again for each heat that is affected. If there was a NS in that
heat, you may need to delete the “NS” from the Finals Time before pulling the times again.
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6. GENDER BLENDING AND ADDING HEATS

6-1. Men & Women in Same Race

Sometimes the AO or the Referee will move male swimmers into the same heat with female swimmers or vice

versa. In this example, the AO or Referee has told you that the swimmers in Event 6, Lanes 3 and 5 are not at the

meet. To save time, the swimmer in Lane 4 (Andrew Pickup) will swim with the girls in Event 5, Heat 1.

Event 5 Girls 11-12 200 Yard IM

Lane Name Age Team Seed Time
Heat 1of4 Finals

3 Falkenstein, Emma 11 RMSC-PV NT

4 Baruch-Fry, Abigail 12 RMSC-PV NT

5 Post, Rachel 12 RMSC-PV NT

6 Hukill, Anna 12 BTSC-PV NT
Event 6 Boys 11-12 200 Yard IM
Lane Name Age Team Seed Time
Heat 1of3 Finals

3 Afolabi-Brown, Gregory 11 RMSC-PV NT

4 Pickup, Andrew 11 PM-PV 3:45.99

5 Wen, Jonathan 11 PM-PV NT

In most situations, the Referee will tell you the lane where Andrew will swim, but you might be asked to assign a
lane. The rule of thumb is that males and females should be separated by a lane. Since Lanes 3,4, 5, and 6 in
Event 5 are occupied, Andrew could swim in either Lane 1 or 8 (or 2 or 7, if necessary). In this example, Andrew

will swim in Lane 1.

Even though Andrew will swim with the girls in Event 5, Heat 1, his time must be included with the results for

Event 6. To do this,

CLICK  Event 6, Heat 1 from the Run Screen.
MOVE Andrew Pickup to Lane 1 in Heat 1 by DRAGGING & DROPPING.

2

=1

Session : F7 Splits : F&

Adjust : F8 Restore Pads : Ctrl-P/ JD: CtrlJ

Race #:F2

List : Ctrl-L

Re-Rank

Prev Event : Ctri-F4 |

Refresh : Ctrl-D RelNames : CtriR

Awards : Ctrl-A Cale : CirkK

Unseeded : Ctri-U Get Times : F3

Score : ChlS

Re-Score

Next Event : Cirl-FS |

Heat 1 of 3 == Finals == Event6 Boys 11-12 200 Yard IM

Lane |Athlete Name

Age

Team

Seed Time

Finals Time DQ | Exh

DQcode | Backup 1

Backup 2 | Backup 3

HPL

PL

Pts.

1 Pickup, Andrew

11

Potomac Marlins-P

3:45.98

|

Afolabi-Brown, Gregory

Rockville Montgomery Swim Club-

NT

‘Wen, Jonathan

Potomac Marlins-PY'

NT

@[

-~

o o o o o o i
OO0ogooood

CLICK  Event5, Heat 1.

CLICK  Get Times:F3.
When you bring the times into Meet Manager, you will receive an error message (see sec 4.6) because the

Timing System expected that there would be a swimmer in Lane 1.

CLICK  OK. Keep the Timing System printout handy.
CLICK  Event 6, Heat 1.

CLICK  Race #:F2.

TYPE  the same Race Number generated by the Timing System for Event 5, Heat 1.
You will receive the same error message as for Event 5, Heat 1 because the Timing System expected that

there would be swimmers in Lanes 3, 4, and 5. In addition, you will receive another error message (see

following page for picture) indicating that you have already pulled this race number. Confirm that this is
what you meant to do.
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i Team Scores thnu Event 12 <
- e ——
HY-TEK's MEET MANAGER ;« [

Warning: The Times Data is the exact same dats 2z wes pulled in on the prior Get
4 Times.

Procesd

* 1 1 1 i L
CLICK  OK.
TYPE NS in Lanes 3 and 5, and return to processing Event 5.
6-2. Missed Event—Add Heat

A typical example of when you might need to add a heat is when a swimmer misses his/her race and the Referee
places that swimmer into an empty lane in a different event.

WARNING
Do not make any changes to a swimmer’s event, heat, or lane assignment without a Reseed Slip authorizing a
change.

In this example, Event 22, Boys 9-10, 100 Fly has one heat, and Toms River from Lane 2 has missed the heat. The
Referee has decided Toms can swim in Heat 3/Lane 5 in event 23. Add Heat to Event Swimmer Missed

CLICK Adjust from middle bar of Run screen. DRAG Toms River from Heat 1 Lane 2 to Heat 2 Lane
CLICK  Add Heat. 5.
[ [RTE ) CLICK  Save to return to the Run Screen.
[Save AddHest Delete Emphy Hesty Switch Heals Athietes  Help " — —
B0 1 @® o — e -
I+ Mde Atistes Show Eibie Athietes Digivle Athietes » Swimups Endered Only aternaces Orey g DXt E'G" o -— -
Lvent 22 Boys 8-10 &WGNMI"NYIM'IHIII " Mde Atiten S [igtm Atates Tigbm Amaten - Swm e Eriwred oy Alnrrates Oy
Fow | o T Lare [riane Tage]  Team Tome] vant 22 Baya § 10 100 Yard Butiersy Tamed fonsis
3 [—— N o T [ e e F) T |
3 Magcn, Kyl 0 PHPY 1.8
G Jasan 10 PHPY 1255

Ay 13512,
L rire
| Gnysbi Ben i Ry VS

T

2

3

5

S | A, duncr n PPy 1272

6 1
o  maa T4

(]

2
]
i H t
13 2 5 13 2 5 |Fiver, Toms L} LHAT
] B &
7
[ 0

6-2-a. Process Event in which swimmer actually swam

Bring times into Toms River’s new event and heat (Event 23, heat 3) as shown in 4-4 and make timing adjustments
in coordination with AO.

The Timing System will alert you that it received an incorrect number of swimmers as shown in 4-6. There should
be a time in Lane 5, but it will not be recorded since there will not be a swimmer in that lane. (Toms Rivers
replaced the swimmer who was supposed to swim in Event 23, heat 3, lane 5; if that lane has the name of a
swimmer, type NS for the results of that heat and lane).

CLICK  OK to bring over the times.

MOVE to the next heat and/or finish the event.

6-2-b. Bring Time into Added Heat for the event in which swimmer is entered
Return to Event 22. CLICK Heat 2.

CLICK  Race # from the middle bar.

TYPE  same Race Number that was used for Toms River’s new heat (Event 23, heat 3).

Just as for Toms River’s new event, the Timing System will alert you that it received an incorrect number of
swimmers as shown in 4-6 and that you have already pulled this race number. There should be a time in Lane 5,
and it will appear in Toms River’s lane.

CLICK  OKto bring over the times and make any timing adjustments as directed by AO.
MOVE to the next heat and/or finish the event.

Double check to see that Toms River’s time is included in the results.
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7.
7-1.

PRINTING REPORTS

Time Line

Athlete Rosters
Secsions
Records

Time Standards

CLICK
CLICK

PRINT Report.

Session, in this example, Session 5.
Create Report.

¥ Include event start times

¥ Include heat and entry count
¥ Include * type entries.

[~ Include Qualifying Times

[~ Include Timer Data

[~ Include Team List

[~ Flat HTML

Apply Scratch Factor to
Unseeded Events :

[~ Each event run in two pools
[~ Separate page each session

[~ Exclude events with no entries

[0]%

CLICK  Reports from Main Menu or Run [ Sessions Report [,
Screen. Select All  De-Select All  Preferences Create Report
P
. a4 oK) _é
CLICK  Sessions. 9|
Session List
[ Re CI-I"tS] Labels Check for Updates H Day | Start Time | Session# |Course|Session Title
p p L] 1 07:30 AN 1 hd Saturday 11-12
= O 1 11:20 AM 2 Y Saturday 9-10
M em DrlZEd REPDI’tS [m] 1 03:30 PN 3 Y Saturday 13 & Over
[m] 2 07:30 AN 4 hd Sunday 11-12
Administrati?e 3 z 11:20 AM D Y Sunday 8-10
[m] 2 03:00 PM [ Y Sunday 13 & Over
Events
Teams

Potomac Valley $wimming - Organization License

Session Report

Session: 5 Sunday 9-10
Day of Meet: 2

Starts at 11:20 AM  Heat Interval: 15 Seconds / Back +15 Seconds

HY-TEK'sMEET MANAGER 3.0 - 8/24/2010 Page 1
PVS Training - 1/23/2010 to 1/24/2010

TIP  You can also reach this report from
) R Round Event Entries Heats Starts at
the Sessions Menu (Event / Sessions | Finas 55 Girls 9-10 50 Burterfly 53 7 1120 AM
. Finals 56 Boys 9-10 50 Butterfly 41 6 11:28 AM
/P”nt)- Finals 57 Girls 9-10 200 Freestyle 23 3 1134 AM
Finals 58 Boys 9-10 200 Freestyle 21 3 11145 AM
Finals 59 Girls 9-10 100 Breaststroke 43 6 11:55 AM
Finals 60 Boys 2-10 100 Breaststroke 32 4 12:08 PM
Finals 61 Girls 9-10 100 Backstroke 30 4 12:16 PM
Finals 62 Boys 9-10 100 Backstroke 30 4 12:26 PM
Finals 63  Girls 9-10 50 Freestyle 84 11 12:35 PM
Finals 64 Boys 2-10 50 Freestyle 60 8 12:46 PM
Finals 65 Girls 9-10 100 IM 61 8 12:34 PM
Finals 66 Boys9-10 100 IM 47 6 01:10 PM
Swimmers Counts for Warm-ups: 188 =
Entry / Heat Totals: 70
Finish Time 01:22 PM
7-2.  Check-in Sheet
CLICK  Reports from the Main Menu or the Run B Cheshn Shess e
Select Al De-Select Preferences Memesize View Create Report
Screen. o YRATRSE
Gander | Age fange Rounds bt + Rl
- ]  une - = AlRunds ¢ Finoks Oirky ot Oy
Er‘ltr‘_'." L|§t5 Mized [ Femal Team [~ - 1 Prekess Urly Foursd 1 Only " Relays Only
. Session List
Split Sheets e e L Lo e ;
[ | 7 [ ossomm | 3 | v |Satrdsy13aOver
|| 2 | C'?I.!GAIII | 4 ¥ y 11
? 1120 A0 5 ¥ v
P SFCh Sh eets
EVENT LIST
Meet Program T s s
& Crves 200 Yard Freealyle 123
. 0 | Seeded | iscys 13 8 Over 200 vard Freestyit
Meet Check-in g ) e
o e
Ul B
CLICK  Meet Check-in. 0
CLICK  Event(s), in this example Event 76. g ey PR v
I .
Entiy Designator Parameters
. . . ) . - -
CLICK  Underline in the Entry Designator box. e T e
Event Number Separate Page Each Age Group : [~ Double Space : ¥
* Undedine Columns in Session Order - [~ One Event Per Group - [~
CLICK  Create Report. Heat/ Lane S =
PRINT Report. :
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7-3.
7-3-a.
Set Up Labels

Award Labels
From the Run Screen

CLICK

SELECT
Award Type
Selection
Print Method

CLICK

Labels.
SELECT  Award Labels.

usually “Standard.”
usually Laser 3 x 10

recommend selecting
“Preview on screen first.”

Close to save and return to the Run
Screen.

Preferences | Interfaces OW Module Help

3. Award Label Preferences

Run Screen

Award Labels
Backup Times
Report Preferences Ctrl-Z
Results for List and Score

Team Scores on Run Menu Screen

Web Real-Time

For Run Menu

Award Type
* Standad
By Heat

Label Selection

Laser Dot Matrix
® 3210 135
2210 IRTH
A1-UK
Ad-AUS

Print Method

Print direcly bo prirter

+ Previeu on sciean it

I Piint ory when page full
™ Wamif page not ful

Rlelsy Adhiete Names (08): [ 4 |

o |

Print Labels

CLICK
CLICK

Event for which you want to print labels.

“Awards” to preview. You can print labels
for only a single event from the Awards box
in the Run screen.

\ Session ; F7

SCR Sheet : F9 Adjust : F8

Awards : Cirl-A

Printer icon.

to close and return to Run Screen.

£ Print/Export Reports

Proview |

¥ G i [oor ]

Tremols, Nicholas 13

Pisce: 204 Timw: 1:3
#14 Men 200

Machioe Aqu

Curl Burke Swim Club-PY -

rd Medley Relay

Curl Burke Swim ClubPV - A 31262010
0 SE Speedo Champions Series

A
010 SE Spesdo Champ

\\wth im Club-AM - A 372
E Speedo Champions Series

3199

2ad Time 13
00

hine AquaticsPV - A

Buseger, Joc

3365
Medley Relay

¢ AQUANCEPY - A 3
E Speedo Champions Series

200
$peedo Champions Series

\ien 200 \ua\ ediny Relay

Allegheny North Swim Club-AM - A 32
2010 SE Speedo Champions Series

im Club-PV - A 3
E Speedo Champions Series

262010 Machine Aquatics PV - A 312

0 SE Speedo Champions Series

P ace: 3rd Time: 1:3
M d M mm Relay

Allegh wim
2010 SE Speedo Champions Series

Place: 3rd Tim
=14 Men 200 ms\uem Relay
Waugh, Mark |

010 SE Speedo Champions Series

7-3-b.

Batch Printing From Run Screen or Main Menu

CLICK

Labels from top bar of the Run
Screen or the Main Menu.

=1 Award Labels

e

SELECT

CHECK

CHECK
CLICK
CLICK
CLICK

In the example, Events 3 and 4 are checked
printed. Events 5 and 6 are highlighted to be
printed and checked. This helps you keep
track of which events have been printed.

Select Al De-Select Preferences Memorize  View

Create Labels

3x10 -

Dot-Matrix

Individual Places : =

Relay Places - -

Time Standard Achisvement
Personal Best ™ usenT
By Heat

Exhibition Swims

Participation [~ Exclude Place Range
Record Breaker

Relay Athlete Names (0-8) : E

o VaES
Gender Age Range Rounds % Indiv + Rel
Reports | Labels 5 Make [ - A1l Founds % Finals Ol .:dxnm:m
Wixed Female Team |- - Prelims Ol Found 1 Only Relays Only
Label and Award Type; number of Session List
Day | Start Time | Session # | Course [Session Tille
™% | nwnnem | 12 | Fritau Time Trinks & fternnnn
places and relay names.
EVENT LIST
Events you want to print. They T T e v
] 4 F Scored IMen 200 Yard Fraastyle 3
turn ye”OW. 5 3 Scored bnmen 100 Yard Breaststroke 3
6 F Scored  |Men 100 Yard Breaststroke 3
i i i O 7 F Scored | Women 100 Yard Butterfly 3 |0
rintea in e right column.
O 3 F Scored | Men 100 Yard Butterfly 3 |
. ] 9 F Scored | Women 400 Yard I 3 O
Create Labels to see a preview. O 1w | F Scored |Men 400 Yard M 3 |0
O 7 F Scored | Women 800 Yard Freestyle Relay 9 |O
Printer icon to print O 12 F Scored | Men 200 Yard Freestyle Relay s |
% H Label Selection Award Type Sort By
to return to previous screen. T Laser % Standard Award Label * EventHumper

Session Order
Team/Event
TeamiAthlete
Athlete
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8. RELAYS
8-1. From the Relay Screen

8-1-a. Enter Relay into Event

In this example, a second RMSC team relay will be entered into Event 79.

CLICK Relays from the Main Menu or the top bar of the Run Screen to reach the “Relays” screen.
CLICK Event on which you want to work, in this case Event 79.
DBL CLICK on the team name in the bottom right corner, in this case RMSC.
5. Relays _——————— =L é‘
Add  Delete Swim-ups Copy Names View Help
O Xt &
- Al Male  Age Range RELAY TEAM ENTRIES
Mixed Female [ -[ Team Entry Time |Heat/l ane | SCR| Alt |Exh |Bonus|Spcl| Conv Time
Best Times Swim Club A NT rorgr o NT
RELAY EVENTS Jewish Community Center Waves | A NT Oorgo|g O NT
Evt# | Stat |EventHName Joe Flaherty’s Dolphine A NT Oo|jgo|g| d NT
70 I Gir's 1330 400 Free Relay Potomac Marlins A NT glojo| O NT
20 U |Boys 1380 400 Free Relay Rockvile Montgemery Swim Club | A NT Oojgo|gl| d NT
Tollefson Swimming A NT gjoig o NT
ELIGIBLE ATHLETES <] | i
Age Name - . . "
Double Click Name to Add Rel
ry Kolanowski Anna Copy Pre to Fin || Copy Fin to Pre | u Teamlc lame to lay —
RELAY ORDER
1; Ezlr:(:; S;r;rnae:]r Poz|Finals Best Times Swim Club BTSC-PV
16 Kuvalc;k, AnnaT 1 |Anderson, Ellen C _:Ilew'i:slhhtumwugitlsr:enter Waves jgg:;{pv
14 Kozorosky, Pauling M 2 |Banks, Kacey L — Pc;fumaﬂ;:t:r:n; phins PPV
18 Kuperberg, Jordan 1 3 |Anderson, Carol W » B .
17 Ladas, J M 4 | Anderson, Molly E
- [ocas, -oanna, . Tollefson Swimming UN-TO-PV
After double-clicking the team name, the relay 5 Reley N —— Lo S e
. . . Add Delete Swim-ups CopyMames View Help
designator box will assign a relay letter. 0X 1 BES
A Maie Age Range RELAY TEAM ENTRIES
& Relay Designator s woeo C remse [ - T — L :mm‘...__lu..m.m-|§|m'7' el ComeTane|
|! RELAY EVENTS | L ojoora Ly
Select from A thru 2 ’F ;Eg s:i :4: : 5] i : :':
i 80 U |Boys 1380 400 Free Relay & j S e ,‘"
oK Cancel | 4 Lt LU
[ ELIGIBLE ATHLETES I o 1 »
e [l e ———
CLICK  OKto enter the RMSC “B” relay. This " o T - et S i
5 Ry — || sewish Communty Certer Waves | JCON-PV
relay appears on the Relay Team Entries for 16| (Amaiascmen e 2lf= =i oty o e
14 A Anderson, Carol M 3 -
S | A Anderson N 3
Event 79. R | A i o :

8-1-b. Enter, Remove, and Rearrange Relay Swimmers

DBL CLICK  name of each “B” relay swimmer,
OR
DRAG each swimmer’s name from the Eligible Athletes list to the Relay order box.

As each “B” relay swimmer is selected, the name moves to the Relay Order box, and a “B” will appear beside the
name.

Note that a letter “A” appears between ages and names of “A” relay swimmers to prevent a single swimmer from
inadvertently being entered in two relays.

To Remove Relay Swimmer,

DBL CLICK swimmer’s name on the “Relay Order” box.

To Rearrange Relay Swimmer Order,

DRAG & DROP  names within the “Relay Order” box until the order is correct.
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To Return to the Main Menu or Run Screen,

CLICK in top-right corner.

B9 Relays T — - =N é
Add Delete Swim-ups Copy Mames View Help
O X 1 B
+ Al Male Age Range RELAY TEAM ENTRIES
Mied Female l_ - l_ Team Entry Time |Heat/l ane | SCR| Alt | Exh |Bonus| Spcl| Conv Time
Best Times Swim Club A NT o] o NT
RELAY EVENTS Jewish Community Center Waves | A NT Ojgo|g| O NT
Evt# | Stat |Event Name Joe Flaherty's Dolphins A NT Oo|jojol d NT
79 Girls 13&0 400 Free Relay Potomac Marling A NT Ojojo [m] NT
20 U |Boys 1280 400 Fres Relay Rockville Montgomery Swim Club | A NT Ojojg| o NT
Rockville Montgomery Swim Club | B NT Og|g| O NT
Tollefeon Swimming A NT Ojgo|jg| o NT
ELIGIBLE ATHLETES <] | il
Age Hame P . . "
T Copy Pre to Fin | Copy Fin to Pre | Doub_::r:ck Hame to Add Relay —
RELAY ORDER
© | & |sciz=m EEE - Best Times Swim Club BTSCPV
13 | A |Anderson, Moly E Pos|Finals — 8 . .
. . P Jewish Community Center Waves |JCOW-PV
13 Aniba, Majet 1 |Arai, Allison L g ’
7 B | Arai, Alison L 2 | arai, Jenniter L Joe Flahertyst Dolphins JFD-PV
15 | B |Arai Jennifer L 3 |Bauer, Samantha D Folemac “”5 M'W ;
5 i 4 |Benjamin, Al D e il
1; i ’;‘rgi: ':abe' GL - [ |[Tollefson Swimming UN-TO-PY
=h e > Unattached UNAT-PV
16 | B |Bauer, Samantha D e | Unattached Rmsc UN-RH-PV
17 Bean, Elizabeth D 7 —
17 | B |Benjamin, AliD 8 —
16 Betman, Callie G —
15 Bischoff, Hannah J —
8-2. From the Run Screen
8-2-a. Enter Relay into Event
CLICK AdJUSt from the middle bar of the Run Combine Reports Labels Preferences Interfaces OW Module Help
Screen to reach the Preview/Adjust menu.
/Ad] B Preview / Adjust [ESEE
\ Shaae B I Sl £ I e Save AddHeat Delete Empty Heats Switch Heats  Athletes  Help
‘ Refresh : Ctri-D | Rel Names : Ctri-R | Awards : Ctr-A % 0O X1 Team -
DRAG Re|ay Team to Lane. Hide Teams *+ Show Teams Entered Only
In thiS example Event 50 Boys 13 & Over 400 Yard Freestyle Relay
’ Row | Heat | Lane |Relay Time:
RMSC has been placed in Lane 1. 1 1 1 [Rockvile Maontgameny Swim Club & NT
2 1 2
It has been automatically designated as the “A” i 1 3
relay because no other RMSC relays had been 5 1 5
entered in the event. ? ] g
CLICK  Save to return to the Run Screen. 8 1 8
Eligible Relay Teams
Team ABBR Short Name
1 |Best Times Swim Club BTSC -Pv
2 [Jewish Community Center Waves JCOW PV |Waves
3 [Joe Flaherty's Dolphing JFD P
4 |Patomac Marling PP
5 |Rockvile Montgomery Swim Club RMSC-PV  |Rmsc
E  |Tollefson Swimming UM-TO-PV | Toll
7 |Unattached UMAT-PY | Unattached I
8 |Unattached Rmsc UM-BM-FYY | Un-Rmsc
8-2-b. Enter, Remove, and Rearrange Relay Swimmers
CLICK  Rel Names to reach the Relay Names Screen.
CLICK  TO HIGHLIGHT relay team for which you want to enter or remove swimmers, Potomac Marlins in this

example.
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To Enter Relay Swimmer, B Relay Names Sy
DBL CLICK  on swimmer’s name in the “Eligible [ Show Swim-ups
Athletes” list. The name will appear Heat 1 of 1 == Finals == Event 79 Girls 13 and Over 400 Yard Freestyle Relay
in the ”Re|ay Order" bOX, OR . - Eligible Athletes 2 e Relay Order
. .. Js arme 03 e nals
DRAG swimmer’s name from ”Ellglble 17 Barlovs, Melanie & 1 13 |Buennemeyer, Allyson K
” “ ” 13 Bizzen, Cami ' 2 14 |Burke, Becky R
Athletes” list to “Relay Order. 15 Bissen, Libby W 3 | 13 |Cifford, Masine J
. 13 A |Buennemeyer, Alyson K 4 13 |Gribbs, Sophia C
To Remove Relay Swimmer, 14 | A |Burke Becky R 5
DBLCLICK  on swimmer’s name on the “Relay L e :
Order” box. 13 | A |Clifford, Maxine J g
17 Coughilin, Marizza A
ii 14 Dingman, K.atie E Relay Teams
TO Rearrange Re,ay SWlmmer Order’ 13 Dooley, Maddy .| Lane [Relay Mame Lir
DRAG & DROP names Wlthln ”Relay Order" 13 Eaton, Maggie E 1 Fockyville Mont.gomery Swirm Club-P B
. . 1B Emerzon, Arane A 2 |Best Times Swim Club-F4 &
box until order is correct. 13 Graham, Madisyn L 3 |Jewish Community Center 'Waves-PY &
13 A | Gribbs, Sophia C 4 |Potomac Marling-FY A
To Return to the Run SCfeen, 13 Guerrern, Kelly J 5 |Rockville Montgomeny Swim Club-Py 2,
. . 15 Higinbotham, Siera K E  |Joe Flaherty's Dolphing-F B
CLICK in top-rlght corner. 16 Johannes, Anna F 7 | Tollefzon Swimming-FY B
16 Kim, Briarina J g
13 Kim, Chrigtina E
9-1. Backup Database
INSERT flash drive.
CLICK File from the Main Menu. [ Backup Cument Database [==5=)
SELECT Backup to reach “Backup Current Database” i LIS
#
screen.
| Drive: Directorny:
BROWSE to flash drive, in this example Drive F. [= ez
CLICK OK.
ox Gancel
When you see the ‘Backup Options” screen, ) Sackup Options ===
You have selected F. as the location for the backup of your cument database
CHECK first sentence to confirm that backup file will e e RS
be placed in the correct location. e T il
WARNING ***
MM 2.0 users will not be able to restors this backup
CLICK OK.
You have the option to include a message with the backup.
[" Include a message
You have the option to lock the backup so that the database is set to Read-Only
hecking the box below means
Anyone, including yourself, 1eceta!mg s backup will NOT be able to edit the results
™ Lock Database Backup as Read-Only for Results, Splits, and Relay Names
I
Messages will flash across the screen as the back-up is created.
H i
CLICK OK to return to Main Menu when the Backup £ Backup Current Database [
Utility screen indicates that the back-up is
Backup Utdity
complete.
Completed !
Backup file: Swmm3BkupPV5Training-01.zip
Location: f:
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9-2. Export Results for Team Manager
Insert flash drive.
CLICK  File from Main Menu. B3 Export Results ==
SELECT EXpOrt. Selection Criteria
Team : -
CLICK “Results for Team Manager ..."” (first o — Region : -
choice) to reach the “Export Records”
Gender Relays
screen. * Bath * Relaps Plus Athletes
. . “ Male Orly Relays Without Athletes
DO NOT change any settings in the “Export Results Female Only No Relays
screen. Events ¥ Include Splits
CLICK OK to reach the "EXpOI’t F|Ie Progressn [¥ Standard Events [™ Semi-Final Results Only
v Time Trial Events [™ Copy last .hy3 and .ci2 file
screen. [v Swirn-off Events [™ Exclude Foreigners

[™ Use Alernate Team Abbr

[T Only Include Athletes with a USS 1D

[™ Exclude Bith Dates
[ Exclude Diving

[™ Exclude Bonus Events

Cancel

The “Export File Progress” screen will display the
progress of creating the export.

OK when the numbers stop flashing and
you see “Export Finished”.

CLICK

Export File Progress

Teams: B
Athletes © 769

Entries . 2863

Felays : 0

Relay Names : 0

Splits - 1702

Elapsed Time : 9 seconds

Expont Finished

When you see the “Meet Results” screen,

3 Meet Results

Copy Meet Results File To:

file has been zipped successfully and
confirmed the location of your file.

BROWSE  to flash drive, in this example Drive F. .
Diive: Directony:
S -
oK Cancel
CLICK OK when Meet Manager tells you that the TR e J——

Meet Results Zipped successfully !

Meet Results-PYS Training-23Jan2010-001.2ip was copied to

£

[ ok |
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How To Remove Flash Drive with Windows 7 and 10

CLICK in taskbar located in bottom right of

computer screen.

"o

If the icon is not visible, click the white A to reach the
“Customize” screen.

SELECT
o

Icon will appear in the taskbar as show above.

in “Customize” screen.

e

CLICK

¥

SELECT  “Eject USB Flash Drive.”

REMOVE flash drive when message appears saying it is
safe to do so.

How To Remove Flash Drive with Windows XP

] =Ll
v = Ll | I

S B

Customize...

g_ﬁ Open Devices and Printers

10:46 AM

8/26/2010

,._L-f' Eject HL-DT-5T DVD+-RW GULON

L

Eject USE Flash Drive

Removable Disk (F:)

=~ g I Ll R

CLICK in taskbar located in bottom right of computer screen.

8/26/2010

SELECT

Safely remove USE Mass Storage Device - Drive(F:)

SELECT

selected on the taskbar.

Safely remove TS5Toarp DYDH-RW TS-L632H - DriveiD:)

“Safely remove USB Mass Storage Device — Drive (F:).”

“USB Mass Storage Device.” Make sure that the device you
select in the “Safely Remove Hardware” list is the same device

REMOVE flash drive when message appears saying it is safe to do so.

Safely Remove Hardware

Hardware devices

[Juse

-

ume - [F
& TS5 Tcom DVDeAW TS-LEIMH - (D)

IS8 Mass Storage Device at Location 0

[] Display device components

Select the device you want to unphug of erect. and then chck Stop When
Windows rcties you that i safe 10 6o 50 unpkug the device fiom you
compule.
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10. MEET MOBILE

Meet Mobile is an app for Apple or Android products that allows users to view heat sheets, timelines, and results
in real time. If Meet Moblie is being used for the meet, the AO should have previously set it up.

Click on Meet Mobile from the run screen

Preferences  Interfaces O

W Module  Meet Mobile

Help

HY-TEK 's MEET MANAGER Lis

It is preferred that you upload results after each event

has been finalized (i.e. AO decisions applied,
DQs entered, etc.), uncheck this box and use

acted)
NS | DG | DFS +« | Lane 50
|' | 1 3166
- -] - | Z 30.50
. . ! [T 4 1 I g
The default for Meet Mobile is to Activate the Meet 5, Mest Mobile 25 == =
. . 3!
Mobile System. (The bqx is checked to Select All - De-Select Upload Session Results e
. > . EE|
activate the system). Thiswdll automatically s S —
upload results When you advanc eats Day | StartTime | Session# | Course [Session Title =
1 05:00 PK 1 N Friday Night Distance Session —
Results will likely be uploaded before times i Lo00Ms | B ] N |Sebway Morskia, B0 Sersid -
2 12:00 PK 3 r Saturday Afternoon  11-12 Session
H 2 04:15 PM 4 k& Saturday Evenir 13&0 Sessi —
are adjusted and before DQs are entered. 2 [oeis Sty ety T35 e Sesshn —
3 12:00 PM 6 ki & Sunday Afternoon  11-12 Session —
3 04:15PM 7 i & Sunday Evening 13 & Over Session —

“Ctrl-M” after each event is concluded.

\II\\III\III\IAII\\II\\III
gﬁDEIEID!

Select Session FM}:I

Activate the Meet Mobile System [+

g
=8
=

[TT1

To upload an entire session's results, be sure the Meet
Mobile check box is checked and select one or

more sessions. Click Upload Session Results
and all completed rounds within the session
will be uploaded along with both cumulative
and subtracted splits. This is especially useful
to upload the previous day's results if there

was no Internet connection the previous day.

Note — if the internet connection is poor or

intermittent, the computer may get hung up
while you are running the meet; uncheck the
“Activate the Meet Mobile System” box and

upload results when the connection is better.

If your Meet Mobile Settings include Heat Sheets,

anytime you seed or reseed an event from
the Seeding Menu, the newly seeded events
will be uploaded to Meet Mobile when you
exit the Seeding Menu (assuming Meet
Mobile is Activated). Because you may not
want to upload the seeding yet, you will be
able to confirm whether you want the newly
seeded events transmitted or not.

Hy-Tek's Swim MEET MANAGER 5.0

Ok to upload the seeding changes ko Meet Mobile 7

Yes

Mo

TF you answer Mo, later wou will nesd to o ta Setup | Meet Mabils 2,5 Publishing | Publish and click ‘Publish Heat Sheets',
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11. EXPORTING NAMES FOR SCOREBOARD

To export athlete names and club affiliations for scoreboard, insert a flash drive into the computer. On

the main screen, click File/ Export/ Start List for Scoreboard/ Start Lists for CTS.

[ swim MEE] MANAGER Pro - Database: ‘Ciswmestst12016 Frosty Pentathlon mdb'
File | Set-up Events Athietes Reioys Teams Seeding Run Reports Labels CheckforUpdates Heip

Open / New Ctr+O
Save As

Backup CtrleB
Restore. Cri+R
Unzip File

Repair/Compact Database
Purge

Import >
Export > Results for Swim Manager or SWIMS or NCAA or USMS.
Entries for SWIMS Times Recon

Entry Fees for Business Manager (C12)

Install Updte

Disable Network Login
ies for Meet M Merge of HY3)
Open in Muki-Uses Mode Entries for Meet Manager Merge of same meet (HY3)

Network Administration Advancers (Hyl)

Results for Meet Manager Merge of szme meet (HY3)

License Management Athletes / Teams / Email (HY3)

Bxit Cula Entries for Diving Only
Ci\swmeets6\2016 Frosty Pentathion.mdb Records
C\swmests6\NCAP UMAC AMerican Dual mab Time Standards
Co\swimeets§\2016 RMSC Holiday Invitational.midb Events for TM
CAswemeets§\2017 PV Janaury| Start Lists for CTS Start Lists for Scoreboard
Cowmeets6\201SRMSC Hol  Start Lists for Omega

USA-S Registration
British Swimming Competitors List

Convert a Hy-Tek Export CL2 File to SDIF
Generic Data in MS Access

CAswmeets6\2016 - ATT Winter Nationals.mdb

Licensed To: RMSC - MCRD
- Release 6.0De -
Pro: Single-User - Admin

Results for Swimming World Magazine Web Stte
Results for Disabled Athletes in IPC Format

FOR SWIMMING

Updated: /872017 1:32:20 PM

Pre-Meet Check List

[~ Meet Setup
r

Preferences
[~ Athiete Preterences

[~ Seeding Preferences

[~ Report Preferences

[ Entry Preferences

[ Directory Preferences
Otner Settngs.

[~ Scoring Set-up

[~ Division | Region llames
[ Entry Fee Surcharges
[™ Printer Setup

Intérfaces

[~ Timing Set-up

Check off completed tasks

Hide Check List

bile:

Navigate to the flash drive (in this case, drive d).
The start list can be stored in the root directory.

Copy Scoreboard Files To:
dd

Diive: Directory:

1 Admin
() Chief Judge
CJReleree
Casst

[ Starter

(0 swmneets6

oK Cancel

bt

Click OK and select the appropriate session (in
this example, session 8)

=}

Session List

-
Day | Start Time | Session # | Course [Session Tite
1 oPd_| 1 | ¥ [Thursday Distance
Friday Preims 1380
3 Friday Preims 1280
2 | 0615PU 4 ¥ |Frday Finas

08:40AM 5 ¥ | Saturday Preims 1350
01:10PM 6 ¥ |Saturday Preims 128U
06:15 PU 7 ¥ |Saturgsy Fmas

Sunday Preims 128U
4 06:15 PM 10 ¥ Sunday Finals

oK Cancel

Click OK and the start list is created.

| 23 event start list files copied to d:\. |
|
S ]
| oK |

The start list is now on the flash drive ready to be
transferred to the scoreboard computer.
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